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1. IEJTA OCBOEHMSI 1M CLIUIIJIMHBI (MOYJIST)

1.1

Ienpro ocBOCHNMS YIeOHOW ANCIUILTHHEL « TpymnoBOe IPaBoy ABIIAETCS MOATOTOBKA 00YJAIOIIETocs, 00JI1a1afoIero
Ha0OpOM KOMIETEHINH, BKJIIOYAIOIUX 3HAHKUE, IOHUMAaHUe U HaBBIKH B 00JIACTH TPYIOBOIO MpaBa, CIIOCOOHOT0 K
TBOPYECKOMY U CAMOCTOSITEIIbHOMY OCMBICIICHHIO M MIPAKTHIECKOMY TPUMEHEHHIO MMOTyYEHHBIX 3HAHUI B CBOCH
PO eCcCHOHATTEHOM eSITETEHOCTH.

2. MECTO JUCHUIITMHBI (MOAYJISA) B CTPYKTYPE OBPA30BATEJIBHOU ITPOI'PAMMBbI

Hukn (paznen) OIT: | b1.B.02

3. KOMIIETEHIIUH OB YYAIOIIETI'OCA, ®OPMHUPYEMBIE B PE3YJIbTATE OCBOEHHUSA JTUCIUITINHBI

(MOJYJIST)

ITK-4 Crioco0OeH y4acTBOBaTh B pa3pa0dOTKe M BHEAPCHNH CHCTEMEBI OIUIATHI TPy/Ia IIEPCOHANa, HOPMUPOBAHUS TPYAa,
(hopmupoBanus OroKeTa (PoHIA OIIIATHI TPYAA, CTUMYIIUPYIONINX ¥ KOMIIEHCAIIMOHHBIX BBITIIAT

ITK-4.1 YyactByer B pa3pabOTKe M BHEAPCHUH CUCTEMBI OILIATHI TPyIa IepcoHala, (POpMUPOBAaHUH OrOKeTa (POHIA OILIATHI TPy

[IK-5 CrocobeH mpoBoaUTh aAMUHACTPUPOBAHIE IPOIECCOB U JOKYMEHTOO0OPOTa IO OCHOBHEIM HAIPABICHHEM PaOOTHI C
HEepPCOHAIOM

[1K-5.2 Beibupaet cTpykTypy 1 006eM TOKyMEHTOO00pOTa 10 OCHOBHBEIM HAIIPaBICHHEM pabOTHI ¢ TIEPCOHAIOM

B pe3yiabTaTe ocBOeHUsI AUCHHUIIMHBI (MOAYJIA) 00yIAIOIIHIICS T0IKEH
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3HaTh:

3.1.1

CUCTEMY OILIaThl U HOPMUPOBaHUs TPyJa IIEPCOHANA

3.1.2

CTPYKTYpy U 00beM JOKYMEHTO000pOTa 110 OCHOBHBIM HATPABICHUSIM PaOOTHI C IEPCOHAIOM

3.2

YMmerTh:

321

(hopmupoBaTh Or0KET (POH/IA OMIATHI TPYIA

322

COCTaBJIATH U O(I)OpMJ'IHTL OpraHMU3alMOHHO - PACTIOPAAUTECIBHBIC JOKYMEHTBI U JOKYMCHTBI I10 OCHOBHBIM HAIlIPaBJICHUSAM
pa6OTH C IICPCOHAJIOM

33

Baanern:

3.3.1

HaBbIKaMHW BHCAPCHHUS CTUMYJIHPYIOIIHUX WU KOMIICHCAITUOHHBIX BBIIJIAT

332

HaBbIKaMHU aHaJIM3a U y4€Ta JOKYMCHTOB I10 OCHOBHBIM HaIlpaBJICHUSIM pa6OTLI C IEpCOHAJIOM

333

4. CTPYKTYPA U COJEP)KAHUE IMCIHUILINHBI (MO YJIST)

Kog

3aHATHSA / Kvypc

HauMeHoBaHHe pa3aeioB 1 TEM /BH}I 3aHATHSA/ CEMCCTp Yacos HpuMeqa}me

Pa3nen 1. TpynoBoe npaBo B COBpeMEHHOM 0011IeCTBe

1.1

VIcTOYHMKY, IPUHITUITEL, TTIPEIMET U METOJ TpyJAoBoro mnpasa /JIex/ 3 2

1.2

Tpya: ero 3HayeHre B OOIIECTBEHHOM Pa3BUTHUHU M KHU3HU deoBeka. TpynoBoe 3 2 [IpakTuueckas
IpaBo Kak (YHKIHS COLMAIBHOrO rocynapersa. [lonsTre U connanbpHoe TIO/ITOTOBKA.
Ha3HAYCHHUE TPYHOBOro mpasa. [Ipeamer TpynoBoro mpasa. MeTox TpymzoBOro
npaBa. [loHATHE U 3HAUCHUE IPUHIUIIOB TPYAOBOro IMpasa. O6mas
XapaKTEepUCTHKA IPUHIUIIOB TPY0BOro npasa. IloHsATHE U BUIIBI HCTOYHHKOB
TpyznoBoro mpasa. CrcTeMa HCTOYHHUKOB TPYZOBOro mpasa. O6mas
XapaKTepUCTHKAa HOPMATHUBHBIX MIPABOBBIX akTOB. HopmaTuBHEIE

cornarrenus /Ip/

Pa3znen 2. CounuajbHoe MapTHEPCTBO B cdepe Tpyaa

2.1

ConmanpsHoe maptHepcTBO /JIek/ 3 2

2.2

[MoHsATHE ¥ IPUHIMIIBI COLMATBLHOTO MTapTHepCcTBA. CTOPOHBI COLAIBHOIO 3 2 IMpakTryeckas
MapTHEpCTBA. YdacTHe OPraHOB rOCyAapCTBCHHON BIACTH U OPTaHOB MECTHOTO HOJrOTOBKA.
CaMOYIIPaBIICHHS B CHCTEME COLHAIBHOro napTHepcTBa. Crucrema n popmMsl
conmansHoro mapraepcrsa. KomnexrusHsrit norosop. Cornamenne /I1p/

Paznea 3. Tpynosoii qorosop

3.1

TpyaoBoit 1oroBop (KOHTPAKT): MOHATHE, CTOPOHBI M conepxkanue /JIek/ 3 4
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IlonsTHEe U 3HaYEHUE TPYROBOrO Korosopa. CopepxaHue TPYAOBOIO AOTOBOPA. 3 4 IIpakTuueckas
Bugsl TpynoBoro 1orosopa. 3akIroueHue TPYAOBOro qorosopa. OTaenbHbIe MOATOTOBKA.
BUJIbI TPYZIOBBIX A0oroBopoB. M3meHneHue tpynosoro gorosopa. [Ipekparenue
TpynoBoro noroBopa /IIp/
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MarepuanbHasi OTBETCTBEHHOCTb CTOPOH TPYJOBOro gorosopa /Jlex/
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IMonsiTHE M yCIIOBHS MaTepHAILHON OTBETCTBEHHOCTH CTOPOH TPYZIOBOIO
J0oroBopa. MatepHanbHasi OTBETCTBEHHOCTh PaboTONaTe sl Hepes paOOTHHKOM.
MarepuanbHasi OTBETCTBCHHOCT paboTHHKA nepen paboroxatenem /IIp/

[IpakTnueckas
TIOATOTOBKA.

Paznen 4. Pagouee Bpemsi. BpeMsl OTAbIXa

4.1

Pesxxum Tpyna u otpixa /JIex/

4.2

IonsiTue paboyero BpEeMEHH U €ro IPOAODKHTEIFHOCTD. PaboTa 3a penenamu
YCTAHOBJICHHOM MPOOIKUTEIBHOCTH pabouero BpeMeHu. Pesxxum pabouero
BpeMeHH. Yuer pabouero BpeMeHu. [IOHITHE U BU/IbI BPEMEHHU OT/IbIXA.
EsxerojiHbIe OmIaqynBaeMble OTIycKa. [TOpsIIOK MPeIOCTaBICHUS 1
HCIIONIb30BAHUSI ©XKETOHBIX OIUIAYMBAEMBIX OTIYCKOB. OTIIycKa 0e3 COXpaHeHHS
3apabotHo# miatel /TIp/

IIpakTuueckas
MOATOTOBKA.

Pa3nen 5. Onsiara Tpyna nmepconajia

5.1

3apaborHas rutata /JIek/
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CounanbHO->KOHOMHYECKOE 1 IIPaBOBOE COJEpKaHHUE 3apabOTHOI IIaThl.
IMpaBoBoe perynupoBaHue 3apabOTHOI MIaThl. [ ocynapcTBEeHHbIE TapaHTHH 110
orutate Tpyaa. Cuctema ormiaTsl Tpyna. CTUMYITHPOBaHNE JOCTIDKEHUS BEICOKIX
pe3ynbratoB Tpyaa /Ilp/

[IpakTnueckas
MIOJTrOTOBKA.
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rapaHTuy 1 KomrneHcauuu /Jlex/
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ITonsiTue rapaHTHii U KOMIIEHCAMH. ['apaHTHH 1 KOMIIEHCALUU TIPU
HaIpaBJIeHNH PaOOTHHUKOB B CIIyXeOHbIE KOMAHANPOBKHU U IIepee3sie Ha paboTy B
JIPYryI0 MECTHOCTh. ['apaHTHH M KOMIIeHCauy paOOTHUKAM IIPH UCTIONHEHUN
HMMU FOCYIapCTBEHHBIX MU OOIIIECTBEHHBIX 00s3aHHOCTEH. ["apanTiu n
KOMITCHCAINU pabOTHUKAM, COBMEIIAIONINM paboTy ¢ o0ydeHuem. Jpyrue
rapantuu /Ip/

[IpakTnueckas
TIO/ATOTOBKA.

5.5

TPYAOBOHM pacmopsAoK. JucuuIuinHa Tpyaa /JIex/

5.6

[MoHsATHE AUCUMILIHHEI TPY/A U ee obecniedeHne. [I[paBoBoe perymupoBaHue
TpynoBoro pacropsiaka. [looupenus 3a Tpya. JductuminnapHas
oTBeTCTBeHHOCTH /IIp/

[IpakTrueckas
MTOJITOTOBKA.

Pa3gen 6. 3amuTa TpyaoBbIX NPaB palOTHUKOB

6.1

0COOCHHOCTH PETYJIMPOBAHUS TPYJIa OTICIBHBIX KATCTOPHA PAOOTHUKOB.
TpyaoBbIe criopsl /JIek/

6.2

INonsTHe U BUABI TPYIOBBIX CIIOPOB. ITopsAI0oK paccMOTPEHNS HHANBHYAIbHBIX
TPYZIOBBIX CIIOPOB. Buibl ¥ IOPSIIOK pa3peleH st KOJUIEKTUBHBIX TPYIOBBIX
criopoB. ['ocynapcTBEHHBINH Haf30p U KOHTPOIB 33 COOJIIOICHUEM TPYIOBOTO
3aKOHOATEIHCTBA M MHBIX HOPMATHBHBIX TIPABOBBIX AKTOB, COMCPKAIIIX HOPMEI
TPYAOBOTO IIpaBa. 3aIlUTa TPYIOBIX IPaB paOOTHUKOB MPO(ECCHOHATBHBIMU
corozamu. Camo3zaiura pabOTHUKaMH CBOMX TPYAOBBIX 1paB. OTBETCTBEHHOCTh
paboTtozateneii 3a HapyIICHHE TPYZOBOTO 3aKOHOAATENILCTBA M HHBIX
HOPMATUBHBIX IIPABOBBIX aKTOB, COJCPIKAIIIX HOPMBI TpyoBOro mpasa. /IIp/

IIpakTuueckas
MOATOTOBKA.

6.3

Oco0eHHOCTH PETYITHPOBAHUS TPYAA JKCHIINH, JIUI] ¢ CEMEHHBIMH
00s13aHHOCTSIMU. OCOOCHHOCTH PETYIMPOBAHNUS TPyia PAOOTHHKOB B BO3pacTe
1o 18 net. OcoOOEHHOCTH PETYIMPOBAHNS TPYIA JIUII, PA0OTAIOIINX B paifoHax
Kpaiinero CeBepa 1 npupaBHEHHBIX K HUIM MeCTHOCTSIX. OcoOeHHOCTH
peryimpoBaHus TpyAa pyKoBoAUTEIs opranuzaun. OcoOeHHOCTH
perynmupoBaHus TpyAa paOOTHUKOB, 3aKJIFOUHMBIINX TPYIOBOH J0rOBOpP HA CPOK
JI0 IBYX MECSIIEB, M paOOTHHIKOB, 3aHATHIX HAa CE30HHBIX padorax /Cp/
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Pa3gen 7. CamocrosiTesibHas padora

7.1

IoaroroBka k nekuusim /Cp/

16

7.2

IToxgroroBka k mpakTHuecKuM 3aHsATHsIM /Cp/

32

7.3

Ioxroroska k 3auety /Cp/

13,6

7.4

3auér /KA/

0,4

7.5

Konrt. 4. Ha arrect. /KD/

2,3

5. OHEHOYHBIE MATEPHAJIBI




OreHOuHBIE MaTepUabl AT IPOBEICHUS MPOMEXKYTOUHOM aTTecTalMu 0OydaroIUXCsl IPUBEACHBI B MPIIIOKEHUU K
paboueil mporpaMMe JUCHUIIIAHBI.

@DopMBI ¥ BHIBI TEKYIIETO KOHTPOJS 10 AUCHUIUTHHE (MOIYIIO), BUABI 3aaHUH, KPUTEPHUH MX OICHUBAHM,
pacmpenenenne 60aIoB IO BUIAM TEKYIIEro KOHTPOIIS pa3pabaThIBAalOTCS MPENOAABATeNIeM JUCIUIUIMHEI C YIEeTOM €€ CIICIU(UKH U
JOBOJATCS 10 CBEAEHHSI 00yJalOMIUXCsl Ha IEPBOM yUeOHOM 3aHSATHH.

Texkymmii KOHTPOIb YCIIEBAEMOCTH OCYIIECTBISCTCS IMpEHofaBaTesieM IUCIUIUTMHBI (MOIYIs) B paMKaX KOHTAKTHOM
pabOTHI M CAMOCTOSTEIFHOR paboTh! 0Oydatomuxcs. [ GUKCHpOBaHHS Pe3yIIbTaTOB TEKYIIEro KOHTPOJIS MOXKET HCTIOB30BAThCS
BUOC.

6. YAEBHO-METOJUYECKOE U HH®OPMAIIMOHHOE OBECIIEYEHUE JUCHHUIIJIMHBI (MOXYJIA)

6.1. Pexomenayemasi iuTeparypa

6.2 UndopmanmoHHbIe TEXHOJIOTHH, HCIIOJIB3yeMble PU 0CYLIECTBIeHUH 00Pa30BaTeILHOIO NpoLecca no AMCUUILINHE
(MonyJ10)

6.2.1 IlepeyeHb JIMLIEH3NOHHOTO U CBOOOIHO PACIIPOCTPAHAEMOI0 IIPOrPAMMHOI0 o0ecneyeHus

6.2.1.1 [ Microsoft Office 2010

6.2.1.2 [ Microsoft Office 2013

6.2.2 TlepeueHb MPog)ecCHOHATBHBIX 023 JAHHBIX H WH()OPMAIMOHHBIX CIPABOYHBIX CHCTEM

6.2.2.1 |FocymapcTBeHHasI CHcTeMa IIPaBOBOI HH(OpMAINHK - oQUIHATBHBIA HHTEPHET-MOPTA IPAaBOBOH HH(OpMaIn
http://pravo.gov.ru/

6.2.2.2 | baza nannbix —3akoHoaarenscTBo ctpad CHI- http://www.spinform.ru/

6.2.2.3 | Lientp npaBoBoii nHdopmaruu http://nlr.ru/lawcenter_rmb/RA390/pravovyie-bazyi-dannyih

6.2.2.4 | UTIC «3akonomatensctBo Poccum» http://pravo.fso.gov.ru/ips.html

6.2.2.5 | Tapanr http://www.garant.ru/

6.2.2.6 | KoncynprasT miroc https://www.consultant.ru/

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJIMHBI (MO YJISA)

7.1 | YueGHBIe aymuTOpHUH JUIS IPOBEJACHUS 3aHATHI TEKIIHOHHOTO THUIIA, YKOMITJIEKTOBAHHBIC CIELIHATN3UPOBAHHON MeOEIbI0
U TEXHUYECKUMU CPE/ICTBAMH O0Y4EHHMS: MyJIbTHMEIMHHOE 000py10BaHHE JUIsl IIPEIOCTaBIeH s y4eOHOH HHpOpMaun
00JIBIION ayUTOPHHU W/MIIH 3BYKOYCHINBAIOIIEEe 000PYyIOBaHNE (CTAlMOHAPHOE MM IIEPEHOCHOE).

7.2 | YaeOHble ayANTOPHH IJIsl IPOBEACHHUS 3aHIATHH CEMUHAPCKOTO THIIA, TPYIIIOBBIX U MHANBUIYalIbHBIX KOHCYJIbTALlUH,
TEKYIIETO KOHTPOJIS ¥ MTPOMEKYTOUHON aTTEeCTAINH, YKOMIUICKTOBAHHBIE CIICIIAIN3UPOBAHHOI MeOEIbIo 1
TEeXHHYECKUMH CPEICTBAMH 00yJIEHHS: MyIbTUMEUIHHOE 000pYI0BaHNE 1/MITH 3ByKOYCHIIHBAIOIIee 000pyI0BaHNE
(cTanimoHapHOE MIIM TIEPEHOCHOE)

7.3 | ITomerieHust 1jIsl CAaMOCTOATENEHON paboThl, OCHALIEHHBIE KOMITBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO TIOAKIIOYEHUS K
cetr "MHTEepHET" M 0OecTieueHHEM JI0CTYTIA B SJICKTPOHHYIO HH(GOPMAIMOHHO-00pa30BaTENIbHYIO CPEely YHUBEPCUTETA.

7.4 | [TomerueHus A7t XpaHEHUS M TPOGIIIAKTUIECKOr0 00CITy)KUBaHUS yI4eOHOr0 000pyI0BaHHS




[Tpunoxenue
K paboueii mporpaMMe JUCIHUILTAHBI

OLIEHOYHBIE MATEPUAJIBI AJIS1 IPOMEXKYTOUHOM ATTECTALIUU
Tpynosoe npaso
o AMCHUIIVIMHE (MOAYJIIO)

(Haumenosanue OUCYuUnIuHbl(MOOY51)

HamnpasieHne moAroTOBKY / CIICITUAIEHOCTh
38.03.03 YnpaBienue nepcoHaiom

(Haumernosanue)

HanpaenenHocTs (pohuiib )/crieruain3anus
YrnpaBjieHue YeJI0Be4eCKHMH pecypcaMu

(naumenosaHnue)



Conepxanne
TlogacuuTensHad 3ammcka.

TunoBbie KOHTPOJIbHBIE 3aJJaHHsI WIIM UHbIE MaTepUaJIbl JJIsl OLICHKU 3HAHWUW, YMEHUN, HaBBIKOB U (WJIN)
OTIbITA JIEATEIBHOCTH, XapaKTEPU3YIOUINX YPOBEHb CPOPMUPOBAHHOCTH KOMIIETEHIIHIA.

MeTtoauueckue MaTepHalbl, ONPEAESIONUe MPOLeypy U KPUTEPUU OLIEHUBAHUSI CPOPMUPOBAHHOCTHU
KOMITETEHIIUH MPU MPOBEACHUN TPOMEKYTOUHOM aTTECTAIIUH.



1. llosicHuTEILHAS 3aIHCKA
HCJ'IB HpOMe)ICYTOqHOﬁ arrecragunu — OLCHUBAHUC HpOMe)KYTO‘-IHI:IX N OKOHYATCJIIbHBIX pe3y.]II>TaTOB
oOy4YeHHs] TIO0 JUCUUIUIMHE, OOCECIeUMBAOIINX JOCTH)KCHHE IIAHUPYEMBIX pe3yJbTaTOB OCBOCHHS

00pa3zoBaTeNbHON MPOTPAMMBI.

DopMBbI MPOMEKYTOYHON aTTECTALIMU: IK3AMEH 3 cemecmp, 2 KypcC.

IlepeyeHb KOMIIETEHIMI, (POPMHPYEMBIX B IIpoLecce OCBOCHHUS JUCIUIIMHBI

KOII 1 HAUMCHOBAHHUEC KOMIICTCHIITNH

Kon WHIANKATOpa JOCTHKECHUSA KOMIIETCHIINN

K-4: Cnocoben y4acTBOBaTh B
pa3padoTKe H BHeAPEHUH CHCTEMbI ONJIATHI
TPyAa MNepcoHaJa, HOPMHUPOBAHMS TPYAA,
¢opmupoBanusi 6rokeTa (PoHIA OMIATHI

IK-4.1 VYgactByer B pa3paboTke W BHEAPCHHH CHCTEMBI OIUIATHl Tpyna
nepcoHaia, GopMHPOBaHNH OOKeTa (DOHIIA OTUIATHI TPYIa

HANPABJeHUSIM PaGOThI ¢ IEPCOHAJIOM

Tpyaa, CTUMYJIMPYIOUINX "

KOMIIEHCAIMOHHBIX BBIILIAT

IIK-5 Cnocoben npoBoauth | IIK-5.2 BriOupaer cTpykTypy U 00BeM JOKyMEHTOOOOpOTa MO OCHOBHBIM
aIMIHHCTPUPOBaHNE TPOLIECCOB U | HaIpaBJICHUSAM pabOTHI C IEPCOHATIOM

AOKYMEHT0000pOTa 1o OCHOBHBIM

Pe3yabTaThl 00yueHHs 10 JUCHHMIIJIMHE, COOTHECEHHbIE C IVIAHUPYEMbIMH
pe3y/IbTaTaMH OCBOCHHs 00Pa30BaTEJbLHON NPOrpaMMBbI

JOCTHXKCHHUA KOMIICTCHIIMHU

KO,Z[ 1 HAUMCHOBAHUC HHAUKATOpa PeSyJ’ILTaTBI 06y‘leHI/I$I IO JUCHHUITTIMHE O].[CHO‘IHLIC MaTepuaJibl

(D@10 3 cemectp, 2 Kypc)

BHCAPCHUHN CHUCTCMBbI OIJIAThI TPpyJda

[IK-4.1 YgactByer B pa3paboTke u | 3HAET: CHCTEMY OILUIATHl 1 HOPMHUPOBAHMUS Tpyaa mepcoHana | Bompocer Ne 1-5

Tecter Ne 1-5

Orokera (oHIA OIJIATHI TPYAA

nepcoHana, dopmupoBanuu | Ymeer: popMupoBaTh OHOMKET (OHAA OILIATHI TPYAA 3amanus Nel-5

Bnaneer:
KOMIICHCAIIMUOHHBIX BBITLJIAT

HaBBIKAMU BHeApeHHA cTuMmynupyrommx U | Keifcer Nel-5

[IK-5.2 BeiOupaer cTpykTypy H | 3HaeT:

cucTeMy  JOKyMeHTanmu,  kinaccudukauuio | Bonpocsr Ne 6-10

00beM  JOKYMEHTOO0OpOTa MO | JOKYMEHTOB IO OCHOBHBIM HAaIPaBJICHUSM PabOTHI Tector Ne 6-10
OCHOBHBIM HAalpaBJIEHUsIM pabOThI € | YMeeT: COCTaBIsATh M O(OPMIIATH OpraHU3almHoOHHO - | 3amanus Ne6 -10
NepCoOHaAIOM pacnopsAauTEIbHBIC JOKYMECHTBI n JOKYMEHTBI 1o

OCHOBHBIM HallpaBJICHUSAM pa6OTLI C NepCOHAJIOM

Bnaz[eeT: HaBbIKaMH aHaJIM3a MW Y4Ye€Ta JOKYMCHTOB IIO
OCHOBHBIM HallpaBJICHUSAM pa6OTBI C IEpCOHAJIOM

Keticer Ne 6-10

[TpomesxkyTouHast aTTecTamus (3a4eT ¢ OIEHKOW) IPOBOIUTCS B OJHON U3 CIEAYIOMIHNX (PopM:

1) cobecenoBanue;

2) Beimosnaenue 3aaanuii B OMOC CamI'YIIC.




2. Tunosbie! KOHTPOJIbHBIE 321aHHUs MJIH HHbIE MATEPHAJIBI I/ OLEHKH 3HAHUIA, yMEHHU i, HABLIKOB

U (MJIH) ONBITA 1eATeIbHOCTH, XapAKTEePU3YIOIIUX YPOBEeHb C()OPMUPOBAHHOCTH KOMIIETEHIUI

2.1 TunoBbie BONPOCHI (TeCTOBBIE 3aaHMs1) /IJIsl OLIEHKH KOTHUTUBHOI0 00pa30BaTeJILHOIO pe3yJbTara
[IpoBepsiembIit 00pa3zoBaTEIbHBIN pe3yIbTaT:

Ko v HauMeHoBaHMe HHAUKATOPa JOCTHXKEHUS KOMIETECHITUH O0pa3oBaTeNbHBIH PE3YIBTAT
IIK-4.1 YyacTByeT B pa3padoTKe U BHePEHUH CHCTEeMbI OILIATHI TPyAa | 3HAeT: CHCTEMY OIJIATHBI M HOPMHPOBAHMS
nepcoHaja, popmupoBanuu 01a:KeTa PoHAa oMIATHI TPyAa Tpy/Aa NepcoHaa

IIpumepHbIe BONPOCHI:

[MonsaTHe 1 cucTeMa OIUIaThl TPyaa

®opMBI OTIATHL TPYAA

[Nopsimok, MECTO M CPOKH BHIIIJIATH 3apabOTHOM ILIATHI

OrpanndeHne yaep)kanuil u3 3apaboTHOM TUIATHI

. KomrmeHcalmoHHbIe BBIIIIATHI, BXOSIINE B COCTaB 3apa0OTHOM IIIaThI

IIpumepHbIe TeCThI:

1. 3apabotHast rulaTa — 3T0:

a) BO3HArpaXJECHUE 3a TPYA B 3aBHCUMOCTH OT KBaJH(UKAIMU PabOTHUKA, CIOXKHOCTH, KOJMYECTBA, KayecTBa M YCJIOBHUH
BBINOJIHAEMOH pabOTHI

6) npemuu

B) 100aBKa K COIMAILHON MMEHCHUU

2. Uro siBIsieTCS BUIAMH HOPM TpyAa:

a) HOpMa aMOPTH3ALMU

0) HOpMa 00CITy>)KUBaHUS

B) HOpMa BBIPaOOTKU

3. Kakue MeTo/1I HOpMUPOBAHHUS TPYJa HCIONB3YIOT AJIS YCTaHOBJICHUS HOPM TpyJa:

a) aHaJIUTHYECKUN

6) cyMMapHBIi

B) 00a BapuaHTa BEPHBI

4. K xakuM BbIIJIATaM OTHOCSATCS JOTUIATH M HaJOABKH 32 BHICOKYIO KBaTH(DHUKALKIO, TPOPECCHOHAIBHOE MACTEPCTBO, paboTy C
MEHBIIIEH YHCIEHHOCTHIO, 32 COBMELIEHHE HECKOJIBKHUX MPOQECCHid:

a) KOMIICHCAIMOHHBIM

0) IporpecCUBHBIM

B) CTUMYJIHPYIOLIMM

5. OTIMYHUTEIbHPIMU YePTAMU HHIMBUAYATBHBIX U KOJJIEKTHBHBIX TPYJOBBIX IIPOLIECCOB SBIISIFOTCS:

a) pocT 3apabOTHOI TIATHI

0) pocT NPOU3BOUTEILHOCTH TPYIa

B) ydacTue pa6OTHI/IKOB B BBITIOJIHCHUH MPOMU3BOJCTBCHHOT'O 3a1aHUA U OTBETCTBEHHOCTD 3a PE3YJILTAThHI TPYy/Jda

aprwwhdE

IIK-5.2 BpiOupaer CTPYKTYpY M 00beM [OKYMeHTOo0opoTra 1o | 3HaeT: CHCTeMY JOKYMEHTAIUH,
OCHOBHBIM HANPABJIEHUSM PadOTHI ¢ MEPCOHATIOM KJIacCu(PUKALNUIO TOKYMEHTOB M0 OCHOBHBIM
HaNpaBJIEeHUsIM padoThI

IIpumepHbIe BONIPOCHI:
[TonaTHe 1 CTPYKTypa JOKyMEHTAIIUU 10 OCHOBHBIM HAIPaBJICHUSIM PaOOTHI C IIEPCOHATIOM.
7. OcCHOBHBIE TIpaBWJIa COCTaBIEHHUS JOKYMEHTOB (IIPHKAa3bl, 3asABICHUS, NONOXKeHus). OpraHuzanus
JIOKyMEHT0000pOTAa.
8. Buabl TOKaTbHBIX HOPMATHUBHBIX aKTOB: TIOPSAOK pa3pab0TKN M IPUHATHS JIOKATHHBIX HOPMATUBHBIX aKTOB.
9. IrarHoe pacnucanue. [IpaBuia BHyTPEHHETO TPYIOBOTO PACTIOPSIKA.
10. HdomxHOCTHas HHCTPYKUUA. TpyHaoBoii JOrOBOp
IIpumepHBbIe TeCThI:
6. 3a KaKoil CpOK 10 Hayaa COOTBETCTBYIOIIMX MEPONPHATHH JOIDKEH OBITH HPENyNpex/IeH PaOOTHUK O PAaCTOPXKEHUH C HUM
JIOTOBOpA 110 MHUIIMATHBE Pa0OTOAATENS B CBSI3U C COKPAICHHEM YHCICHHOCTH MM IITATa OPraHU3alluH:
a) 3a JIBa MecsIa
0) 3a Tpu MecsIa
B) 3a JIBE HEJEIH
7. 3ampeniaeTcst HAIIPABIATH B CIIy)KeOHbIE KOMaHIUPOBKU:
a) YKCHIIMH, NMEIOIIHX JIeTei B BO3pacTe 0 5 JeT 6e3 uX coryiacus
0) OepeMEHHBIX KCHIIIH
B) paOOTHHKOB B Bo3pacte 10 19 et

1 IpuBoasiTCA TUIOBBIE BONPOCH U 3aAaHust. OLEeHOUHBIE CPEACTBa, NpefHA3HAYCHHBIC A MPOBEICHUS aTTECTA[OHHOTO MEPOIPHATHS, XpaHATcs Ha Kadenape B
JIOCTATOYHOM JUTS IIPOBECHHS OLCHOYHBIX IPOIEAYpP KOJIMIEeCTBE BApUaHTOB. OIEHOYHBIE CPEACTBA IOUICKAT aKTyaIM3alluy ¢ YYeTOM Pa3BUTHs HAyKU, 00pa30BaHMUsI,
KyJbTYPBI, S)KOHOMHKH, TEXHUKH, TEXHOJIOTUH U CONUANbHOH chepbl. OTBETCTBEHHOCTD 32 HEPACHPOCTPAHEHHUE COAEP KAHUS OLIEHOUHBIX CPEACTB CPEIU 00YIAIOIIHXCS
YHHBEPCHTETa HEeCYT 3aBeIyIONIHil kadenpoli 1 mpernoaaBaTelb — pa3paboTUUK OLEHOYHBIX CPECTB.



8. Nmeer yn mpaBo MHCIICKTOP OTAEA KaJPOB OT JIUIA PYKOBOIUTEIS KOMITAHUY MOAMUCATE TPYIOBON JOrOBOP C PaOOTHUKOM:
a) 1a, UMeeT

0) HeT, He UMeeT

B) TOJILKO MPH HAJTMYHH JOBEPEHHOCTH

9. UcnpITaTeNbHBINA CPOK MOXKET OBITh YCTAHOBJICH:

a) M0 YCMOTPEHHIO paboTomaTeNs

0) 1O CoTJIaIIeHIIO CTOPOH

B) He OoJree Tpex MecsIeB

10. Kakue TOKYMEHTBI MPEIbSBISIOTCS [P IIPUEMe Ha Pa0OTy 1O COBMECTUTENBCTBY:
a) macmopT WM UHOM JOKYMEHT, YIOCTOBEPSIOIINI TUIHOCTh

0) cpaBKy ¢ OCHOBHOTO MeCTa PabOTHI

B) MMCHbMEHHOE COTJIACHE pabOTOAATENS IO OCHOBHOMY MECTY pabOThI

2.2 TunoBble 3aIaHUsA VISl OLEHKH MPOAYKTUBHOI0 00Pa30BaTe/IbHOI0 pe3yJibTaTa

KOZI 1 HAUMCHOBAHUE MHAUKATOPA JOCTUKCHUSA O6pa3OBaTeHLHLIﬁ pe3yabTaTt
KOMIICTCHIIUH

IIK-4.1 YuacTByeT B pa3pa0oTke M BHeJAPEHHH CHCTEeMbI | YMeeT: JOPMHUPOBATH O10eT (POH/IA OIJIATHI TPyAA
OILIATHI TPyAa IepcoHana, (opMuUpOBaHUM OHOIKETa
¢oHaa onaTsl TPyAA

IIpumepHble 3axaHusA:

1. PaboTHHKY TpyZOBBIM TOTOBOPOM ycTaHOBIeHa 40-gacoBas pabouas Henens u okian B pazmepe 20 000 py6. Exxemecsano
eMy Ha4HCJISeTCsl IPEeMHUs IPOIIOPIHNOHAILHO OTpaboTaHHOMY BpeMeHH 13 pacdera 50% okiana 3a HopMy pabodero Bpemenu. B
anpene 2020 r. coTpyaHuK oTpadotan HopMy padodero Bpemenu (175 1), mproOper mpaBo Ha MAKCHMAIBHYIO TIPEMHIO H, KPOME
TOTO, IPUBJICKAJICS K CBEPXYPOUHOH paboTe Ha 4 "yaca, 2 U3 KOTOPBIX MPUIUIMCH Ha HOYHOE BpeMs. [lonoxxernem o6 omarte Tpyaa
NPEeTyCMOTPEHO, YTO YacOBasi CTABKA PACCYMTHIBACTCS IIYTEM JICJICHHS OKJIaJla Ha CPEHEMECIYHOE KOJMYECTBO PabOUUX YacoB B
roay. Jomiara 3a Kaxniplii 4ac paboThl B HOYHOE BpeMsi yCTaHOBJIeHa B pasMepe 20% uyacoBOM CTaBKH, pa3Mep OIUIaThI 3a
CBEPXYPOUHYIO PabOTy COOTBETCTBYET MUHHMAIBHOMY, yKa3aHHOMY B ¢T. 152 TK P®. PaccuuTaiite cpeJHEMECIIHOE KOJHUECTBO
pabouux yacos B 2020 roxy mpu 40-dacoBoii padoueii Heene.

2. Pa3paboTaiiTe MOJI0XKEHUE O CUCTEME OILIATHI TPY/a IepcoHaa

3. Pa3spaboTaiiTe Moj0keHue 0 HOPMUPOBAHUH TPYAA IEPCOHANa

4, PaspabortaiiTe monoxenue o GopMUpOBaHUs OrOKeTa POHAA OIUIATH TPyAa

5. PaspaboTaiiTe MoJI0KEHHE O CTUMYJIMPYIOIIMX M KOMIICHCAIMOHHBIX BBIIJIATAX.

IIK-4.1 YuyacTrByer B pa3padoTke M BHeIpeHHU cucTeMmbl | Biiajeer: HaBbIKaMU BHeJApPeHMsl CTHMYJIUPYIOIIUX M
OILIATHI TPYAA MEePCOHAIa, GOPMHPOBAHNH O10/:KeTa (JOHAA | KOMIEHCAMOHHBIX BBINJIAT
oIIaThI TPyAa

IIpumepHbIe KelChI:

1. PaboTHuK Hammcan 3asBIICHHE Ha OTIIYCK IPOIOJDKHATENFHOCTBIO 24 KaneHTapHBIX THA. OTHYCK TpeAOoCTaBIseTCS
paboTHHUKY 3a mpensiaymuid padounii rog B mrone 2020 roga (21 mens). 3a Texymmii rox - B aBrycre 2020 roma (tpu anst). Kak
OTIpeNIeNUTh PACYETHBIN MEPHOJ IPY HAYUCICHNH OTITYCKHBIX? BBIIIIaTa OTIyCKHBIX TOJKHA OBITh MPOM3BEICHA B OJIUH JICHb HIIN
B pa3Hble?

2. PaboTHUK mpeanpusaTHs, MONyYaloUid OKJIakd, NMpHUBJIEKanca K paboTe B BBIXOAHBIE AHU. OOIIee KOIMYECTBO YACOB,
0TpabOTaHHBIX B BBIXOJIHBIE, cocTaBuiio 19,49 yac. PaboToaarens omnaTti padoTy B BBIXOJIHBIE THHA B OMHAPHOM pa3Mepe (CBepX
oknana) - Tonbko 11,49 yacoB. B o0ocHOBaHWE CBOEH MO3UIIMU pabOTOAATENh yKa3aj, yTo HOpMa pabodero BpemeHu mpu 40-
yacoBoii paboueit Hemene coctabisieT 160 yacoB. PaboTHIK oTpaboTan B naHHOM Mecste 152 gaca (ObUI IpegoCTaBIeH OTITyCK 0e3
COXpaHCeHHs 3apabOTHOM TUIATHI, OKJIa OBLT yMeHbIIeH). [Ipu pacuere MOBHIIICHHOH OTUIATHI 32 Pa0OTy B BBIXOTHBIE THH BOCEMb
4acoB OBLTH UCKITFOUEHBI U3 00IIETO KOJMYECTBA YaCOB KaK HEAOCTAOMINE YaChl 0 ITOJHOW MECSIYHONW HOPMBI pabodero BpeMeHH.
[IpaBomMepHa 11 mo3unMs paboroaaress?

3. PaGoronarens omauyMBaeT MPOXOXKICHHWE MEPHOANYECKOr0 MEAMIIMHCKOTO OCMOTpAa B BBIXOJHOW JIEHb C COIJIACHs
pabOTHHUKOB, HCX0MAs M3 (PUKCHPOBAHHOW CyMMBI, HE3aBUCHMO OT JIOJDKHOCTH M pa3Mepa 3apabOTHOM IUIaThl, 3TOT MOAXO.
YperynupoBaH B JOKaJbHBIX HOPMATUBHBIX aKTaX C YI€TOM MHEHHS MPOQCOr03a.

Mo>KHO T TIpU3HATH TaKOW BapHaHT paOOThI HE HAPYIIAIONINM IIPpaBa PAOOTHUKOB U 3aKOHOIATEIHCTBO?

4, CoTpyaHHK eleT B KOMaHIMPOBKY C IIeNbi0 00ydeHus. B koMaHIUpOBKe pabOTHHUK OyJeT o0ydaTh APYTUX JIOJIEH.
Brmonaenune cioyxe0HOro 3aganns (IPOBEICHNUE 3aHATHIH COTIIACHO YTBEP)KICHHOMY PACIHCAHUIO) 3aIJIAaHUPOBAHO B TOM YHUCIIE
1 Ha cy00oTy. Ha npeanpustun y coTpyaauka rpaduk padboTsl - 5/2 (cy66oTa, BockpeceHbe). COTPYIHHK €1ET C YTBEPKICHHBIM
pacmiicaHueM 3aHSTHH, I7Ie Y Hero cTouT padora B cyo6oTy. CyMMupoBaHHBIN yueT He BeneTcs. Kak ommaduBaTh COTPYAHUKY
pabory B cy66oty: 1o ct. 153 TK P® B nB0OiiHOM pasmepe wim 1o cpeanemy 3apadoTky? Kak ObITh, eciii BpeMsi JOpOTH BhINalaeT
Ha BOCKpeceHbe?

5. PaboTtHuk B nepuoj orpanudeHmii mo Covid 19 momy4wn BeIIaty 3a Hepabouue aHH. Hamo Jn MCKITIOYATh BBITUIATHI 32
Hepaboure JHH, 3a KOTOpble pPa0OTHHKAM COXpaHsiach 3apaboTHas IUIaTa B IMEPUOJ OTPAHWYCHUI, CBS3aHHBIX C
pacmpocTpaHEeHHEM KOpPOHaBHpyca M3 3apaforka 3a 2020 rox /i HCYHCICHHS MOCOOMSI 1O BpeMEeHHOI
HETPYAOCHOCOOHOCTH?




IIK-5.2 Bei0upaer cTpyKTYpy U 00beM JOKYMEHT0000poTa | YMeeT: cOCTaBIATH W OG(GOPMIATH OPraHM3AllHOHHO -
10 OCHOBHBIM HANIPABJICHHSM Pa0oTHI ¢ NIEPCOHAIOM pacnopsiiuTeJbHbIe JOKYMEHTbI M  JOKYMEHTBbI IO
OCHOBHBIM HANIPABJIEHUSIM PAGOTHI C IEPCOHATIOM

IIpumepHbIe 3aganus.

6.CocraBbTe nepedeHb U YKaKUTE QYHKIMU OpraHU3aluOHHO-pacIpeAeIHTeIbHOMH
JOKyMEHTAIH, KOTOPas UCIIOJIb3yeTCs B KaJ[pOBOM JIEJIONPOU3BOJICTBE.

7. CocTaBbTe NEpeUYeHb M yKAKHUTE (PYHKLIUH CIIPaBOYHO-UH(POPMALMOHHOM
JOKyMEHTAIMH, KOTOPas UCIIOJIb3yeTCs B KaJ[pOBOM JEJIONPOU3BOJICTBE.

8. CocraBbTe IepedeHpb U YKaXHuTe QYHKINH JOKYMEHTOB II0 THIHOMY COCTaBY,
HCIOJIB3YEMBIX B KaJPOBOM JIEJIOIPOM3BOJICTBE.

9. CocraBbTe KPOCCBOPA M3 U3BECTHBIX BaM TepMHHOB JOKYMEHTOBEICHHS

10. CocTaBpTe MPOEKT HHCTPYKIIHUHU O JNEIIOTPON3BOACTBY KaJIPOBOH CITYKOBI.

IIK-5.2 Bridupaer cTpyKTYpy U 00beM J0KyMeHT0000poTa | Biajgeer: HaBbIKaMH aHAJIM3a U y4eTa NOKYMEHTOB IO
10 OCHOBHBIM HaNpaBJIeHUSIM PadoThI ¢ MEPCOHAIOM OCHOBHBIM HANpPaBJIEHUSM PadOThI € EPCOHAIOM

IIpumepHbIe Kelchl

6. MoJto1o0ii CIieIMaIriCT BIEpBbie ycTpanBaeTes Ha padoty mocie 01.01.2020. JJomkeH au paboToAaTe b 3aBOUTh eMY TPYI0BYIO
KHIDKKY Ha OyMa)KHOM HOCHTEJNE ¥ YBEIOMIIATh €ro O IMepexo/ie, eciii pabOTHUK P TPYAOYCTPOICTBE BHIOUPAET INIEKTPOHHBIH
(dbopmat TpyI0BOI KHIKKHU?

7. Ilpu yBOoNIbHEHUH PaOOTHUKA 110 COKPALIEHUIO MITaTa ¥ YHCISHHOCTH PaOOTHUKOB BBIXOHOE TIOCOOME 3a TPETUIT MECSIIL CO JTHS
YBOJILHEHUSI Ha TEPHOJ TPYNOYCTPOMCTBA BBHIIUIAUMBACTCS NPH HAJIMYMU CHPABKU CIIYKOBbI 3aHATOCTH O CBOEBPEMEHHOMN
NIOCTAaHOBKE Ha Y4YeT, eclii pabOTHHK He TPYAOYCTpowics. B Kakux ciydasx JaHHOe mnocobue (3a TpeTuil Mecsi) He
BBITUTAYNBACTCS?

8. Cpounslii TpymoBoi moroBop Obu1 3akmo4éH cpokoM n0 30 mroHs 2021 roma. PaboTHHK Ha YCIOBHSAX BHYTPEHHETO
COBMECTHUTENBCTBA 3aHMMaeT (0,5 CTaBKM 3aBEAYIOIIETO JadopaTopuei. 3ammuch O paboTe MO COBMECTUTEIBCTBY B TPYAOBYIO
KHIDKKY paOOTHHMKA He BHOCHIACh. Kak mpaBHiIbHO OOPMHUTE C HUM TPYIOBBIE OTHOUIEHUS (KAaKyIO 3allUCh BHECTH B TPYIOBYIO
KHIDKKY, KaKHe TIPUKa3bl U3JaTh), €CIIH OH INTAHUPYET OCTaThCs B JOJDKHOCTH 3aBEAYIOLIETO JJabopaTopreii Ha IMOJIHYIO CTaBKY?
9. B opranmzanuio ohopmiisercs rpaxaanuH KasaxcTana mo TpyJIoBOMY JOrOBOpPY Ha HeoNpeaeseHHbIH cpok. Kakum oOpazom
MOKHO OyzeT ero yBonuTh? Korja ero Mo>xHo OyeT YBOJIUTb, €CIIU B TATCHTE CTOUT TOJILKO JaTa Beigaun? Hamo iu ykaseiBath B
TPYIOBOM JIOTOBOpPE CTaThIO YBOJILHEHUsI paOOTHHKA, €CJIM MaTeHT He Oyner npoanen? Haxo nu npeaynpesxnaTb pabOTHHKA O
npezcToseM yBosbHeHHH? Kak paBHIbHO CAEIaTh 3alKCh B IPUKA3€ U B TPYI0BOM KHIDKKE B CBA3H C IPEKpaIleHUEeM TPYI0BOTO
JIOTOBOpA IO UCTEYEHUH CPOKa ASHCTBH MaTeHTa?

10. PaboTHUK OTHIpaBmi pabOTOAATENIO KaJPOBBI JIEKTPOHHBIN JOKYMEHT (3asBJIEHHE Ha OTIYCK) U IOCTaBHJ Ha HEM CBOIO
JJIEKTPOHHYIO TOANKCh. ByneT 1M Takoil NOKyMEHT pPaBHOCHJIEH OyMa)XHOMY 3asBJICHHIO, IOAIMCAHHOMY COTPYAHHUKOM
COOCTBEHHOPYYHO?

2.3. IlepeyeHb BONPOCOB /Jisl NOATOTOBKY 00y4alOIIUXCS K MPOMEKYTOUHOM aTTecTaluu

1. TIpoextupoBaHue opranuzanuu Tpyaa. [IpoektupoBanue opranu3anuy Tpyaa OTAEIFHOIO COTPYAHMKA (Ha pabodyeM MecTe),
B CTPYKTYPHOM IOJIpa3/iesie-HIH OPTaHU3aIiH, B OPTaHU3alUU B IIE€JIOM.

2. Pernamenrauus tpyzna. CymHocTh 1 Ha3Ha4€HHUE perjiaMeHTaluy Tpyaa nepcoHana. Buabl periiaMeHTOB U X OCHOBHOE
coJiepXKaHue.

3. Hopmuposanue tpyna. OcHOBHBIE 3aauH, GYHKIMK 1 TpeOOBaHMs K HOPMHUPOBaHHIO Tpyaa. Bumsl HopM Tpyna. MeTosbt
HOPMHPOBAHUS TPYJA.

4. 3arpatsl paboyero BpeMeHH NepcoHaia oprannsaii. CTpyKTypa 3a-TpaT pabodero BpeMeHH Pa3IMIHbIX KaTeropuid
niepcoHaa. MeTobl u3y4eHust 3a-Tpat paboyero BpeMeHH.

5. 3apabotHas miata paboTHHKOB. CyIIHOCTh U (QYHKIMH 3apaOOTHOM IaThl. ['ocyaapcTBEHHOE peryarpoBaHue 3apaboTHOM
m1atel. @OPMBI U CUCTEMBI OILIATHI TPYIA.

6. CocraB onaa omratel Tpyaa. [lnanuposanue honma omiatsl Tpyaa. OCHOBHBIC METO/IbI IUTAHUPOBaHKS (HOH/IA OTLIATHI
Tpyna.

7. CymHOCTb ympaBiieHuecKoro mporecca. OCHOBHBIE 3TAIBl U ONEpaIiH yIpaBIeHUECKOro nporecca. Opranusanus
YIPaBIEHYECKOTO MpoIiecca.

8. @ynkuuu ynpapnenus. TexHomoruu ynpasieHus. MeTOIbl M CPE/ICTBA BHITIOJIHEHHS YIIPABIEHYECKHUX OTepalIuil.
VYnpasneHueckne paboTHl M UX XapaK-TePUCTHKA.

9. VmpasieH4ecKHe NOJIHOMOYMS U UX BUBL. Pacnpenenenne ynpapineH4ye-cKUX MoyiHOMouni. LlenTpanuzanus u
JeLIeHTpalIn3alus yIpaBIeHUeCKUX MOIHO-Mouui. JlenerupoBaHyue NOTHOMOYHH.

10. OcoGeHHOCTH OpTraHM3aINHK YIIPABIEHUECKOTO Tpyna. PernmamenTanus ynpasiendeckoro Tpyaa. [Ipoexktuposanue
OpraHu3alUy yIpaBIEHYECKOTO TPYAa.

11. VMaauBuayanbHOE IUIAHWPOBAaHUE TPyJla pyKoBoanTems (crieruanucta). [IpuHIuIE 1 paBuia INIaHWPOBaHUS pabodero
BpPEMEHHU PyKOBOJMTENS (CIeHa-InucTa). Buibl miaHoB nCmoiib30BaHus pabodero BpeMeH! pyKOBOAMUTENS (CIIEHA-INCTA).

12. OreHka opraHu3aiyy TpyAa Ha Pa3IMdHbIX YPOBHAX. DKOHOMUYECKas 3P PEKTHBHOCTh HAYIHON OpraHU3aIluK TPYIa.
I'omoBoii saxoHOMHYEeCKHX 3(h(HEKT OT BHEIPEHUS MEPOIIPUATHI HAyYHOI OpraHu3anny Tpyaa.

13. TlepeuncnuTe OCHOBHBIE HAPABICHHUS 3aKOHOIATEIbHON periaMenTanuu paboTsl ¢ fokymentamu B 1990 rojpl B PO. 16

14. IlpuBeaute mpUMeEpH 3aKOHOAATEIFHBIX aKTOB, PETYIHPYIONINX HOPSIOK 'XpaHEHHS JOKYMEHTOB.




15.
16.
17.

18.
19.
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48.
49.
50.

Kakum 3akoHOIaTEIbHBIM aKTOM 3aKpeIlieHa 0053aTeJIbHOCTh JIOKYMEHTHPOBaHUS HHPOpMauuu?

Kakne BegoMcTBa MPUHUMAIN y4acTHE B CO3AaHINH HOPMAaTHBHO-METOJUIECKON 0a3bl COBPEMEHHOTO JIEJIONIPOM3BOACTBA?
KaknumMu HOpMAaTHBHO-METONMYECKHMMH JOKYMEHTAMH PETJIAMEHTHPYETCS JEATEIBHOCTh CIY)XOBl IOKYMEHTAIlHOHHOTO
obecrieueHNs yIIpaBIeHUs?

Kakne HOpMaTHBHBIE TOKYMEHTBI HCIIONIB3YIOTCS IS pacdeTa YHCISHHOCTH JEeNONPOU3BOACTBEHHOH CITyKObI?

Kaxkoii BiI HOpMaTHBHBIX JOKYMEHTOB YCTaHABIMBACT CPOKH XPAHEHNUS?

B kakux HOPMAaTHUBHBIX JOKYMEHTaX 3aKpeIUIeHBI COCTaB, MOCJIEJ0BATEILHOCTh M METOJMKA BBIIIOJHEHHS 00s3aTeNIbHBIX
JIeNIOTIPOU3BOICTBEHHBIX Onepanuii?

Kanposas ciry:x6a npeinpusITus ¥ IOPSA0K OpraHu3anuy ee paboThl.

[Monoxxenue 06 oraene kanpos, OcHoBHBIE pa3zieT [logokeHHs 1 NX coepKaHue.

Jl0JDKHOCTHBIE MHCTPYKIMY PaOOTHUKOB OT/ieNa KaJpoB.

HopMmaTHBBI YHCIEHHOCTH M OpraHU3alys TpyAa COTPYAHUKOB OTAENa KaJpOB.

HopwmatuBel BpeMeHH Ha O(opMiIeHHE TOKYMEHTOB NPH NPHEME M YBOJBHEHHH pPabOUYMX M CIYXKAaIIWX, BBHITOIHIEMBIC
COTPYIHHMKAMHU OTAEIA KaJpOB.

HopmaTuBEI BpeMEeHN Ha COCTABJICHHE CIIPABOK, y4aCTHE B pa3pab0TKe IIIAHOB U IPYyTHe BUIBI pabOTHI.

Hopwmatuel BpeMeHn Ha paboThI 10 TAO0EIEHOMY y4eTy M Ha paboThl B 0ropo nporryckoB. [Ipoune paboTs.

CocTaB KaapoBOIl TOKYMEHTAIUH.

[IpaBuna odopmieHus ynpaBieHYeCKHX ITOKyMEHTOB. COCTaB PEKBH3HUT B JOKYMEHTOB. TpeOoBaHusi K odopmiieHHIO
PEKBU3UTOB JOKYMEHTOB.

TpeboBanust k OnaHKaM JOKyMEHTOB M 0popMIICHHIO TOKYMEHTOB. TpeOoBaHUs K N3rOTOBICHHIO, YUETY, HCIIOIb30BAHUIO U
paHeHHUIO OJIAHKOB ¢ BoCIpom3BeneHreM ['ocynapcTBenHoro repba Pd, repbos cyobekToB PD.

OCHOBHBIE TOKYMEHTBHI, PETIAMEHTHPYIOLIHNE yIpaBlIeHHe nepcoHanoM.IIpaBuia BHyTpeHHETO pacnopsiaKa.

[TaTtHOE pacmucanue MoApasaeNcHUs (OPTaHu3aIN).

JloIDKHOCTHBIE MHCTPYKINHT PaOOTHHKOB.

TpynoBo# 10roBop.

Ismwxenue kaapos. [Topsimok opopmiieHns TOKYMEHTOB ITPH IIpHEME Ha padoTy.

ITopsinok yuera kaapos.

PacTtopskeHue TpyI0BOro 10roBopa.

ITopsnoK NOATOTOBKM MPOEKTOB NMPHUKA30B M0 TUIYHOMY COCTaBY.

OreHKa AeATeNbHOCTH pabodnX KaapoB.

Benenue Tpy10Boil KHIKKH. OOIIUE MOTOKCHHUS.

3armoHeHHE CBEICHI 0 pabOTHUKE.

3amoHeHHE CBEICHUH 0 paboTe. 3amoNHeHNE CBEACHUH 0 HarpaXKICHUH.

3aroaHeHNE CBEACHUH 00 YBOIBHEHUH (PACTOP)KEHUH TPYLOBOTO JIOTOBOPA).

BHecenne U3MEHEHUH U UCTIPABICHUH B TPYAOBYIO KHIKKY. JlyOnuKaT TpyI0BOI KHIKKH,

Boinada TpynoBoi KHMKKH IIPU YBOJIBHEHMH. BKIaabIt B TpyAOBYIO KHUXKKY.

VY4er u XxpaHeHHE TPYJOBBIX KHIDKEK.

OTBETCTBEHHOCTh 3a COOJIOEHHE MOPSAKA BEACHUS TPYAOBBIX KHIKEK. V3roToBieHHe OJIAHKOB TPYAOBOW KHIDKKH U
obecrieueHre UMHU paboTOIATENEH.

dopMHpOoBaHHE JOKYMEHTOB KapOBOH CITy>kKObl. @OPMHUPOBAaHUE U BeJACHUE JTHYHBIX eIl

CocTaBieHne HOMEHKIIATYPHI JIEll.

XpaHeHune Jie1 KaJpOBOil CITy>KOBI.



3. MeToanyeckue MaTepuaJbl, onpee/somue Npoueaypy H KpuTepu OeHHBAHUSA
copMHPOBAHHOCTH KOMIIETEHIMI NIPH NIPOBEACHUHU NPOMEKYTOYHOM aTTeCTAllUH
Kpurtepuun ¢popMupoOBaHNs OLEHOK N0 OTBETAM HA BOIIPOCHI, BLINOJHEHUIO TECTOBBIX 3aJaHUI
- OIICHKA «OTJIMYHO» BBICTABISIETCS 00yUaromeMycs, €ClId KOJIMYECTBO MPABHIBHBIX OTBETOB Ha
Borpockl coctaBisieT 100 — 90% ot obmiero o0bEMa 3aJaHHBIX BOITPOCOB;
- OLICHKA «XOPOIL0» BBICTABIISETCS 00yYaroImEeMycsl, €CIIM KOJMYECTBO MPABHIBHBIX OTBETOB Ha
Bompockl — 89 — 76% ot obmiero o0bEMa 3aJaHHBIX BOIIPOCOB;
- OLICHKA «y10BJIETBOPUTEIbHO» BBICTABIISIETCS 00YJAIOIMIEMYCS, €CJIM KOTMYECTBO MPABUIIbHBIX
OTBETOB Ha TeCTOBbIE BOIPOCHl —/5—60 % oT o611ero oobEMa 3a1aHHBIX BOIIPOCOB;
- OLEHKAa «HEeYAOBJETBOPUTEJBHO» BBHICTABIIECTCS OOydYaIOUIEMyCs, €CIH KOJIUYECTBO
IPaBUIbHBIX OTBETOB — MeHee 60% oT ob1iero o0bEMa 3a1aHHBIX BOIIPOCOB.

Kpurtepuu (popMupoBaHus OLIEHOK MO pe3yJIbTATAM BbINOJHEHUS 3aJaHU I
«OTJIMYHO/324TEHO0» — CTaBUTCA 32 padOTY, BBIITOJIHEHHYIO ITOJIHOCTBIO 0€3 OIMOOK U HEJ0UETOB.
«Xopouo/3a4TeH0» — CTAaBUTCS 33 PadOTy, BHIITOJHEHHYIO TIOJHOCTHIO, HO TIPY HAJIMYUU B HEH HE

6oiee oJHOI HEerpyOoil OIIMOKHU U OJTHOTO HeloueTa, He 0oJiee TpeX HEJJOUETOB.

«Y10BJIETBOPUTEIbHO/3a4TEHO» — CTaBUTCS 3a paboTy, eciau OOyJaroIIWiCs MpPaBUIBHO
BBINOJIHWII HE MeHee 2/3 Bceil paboThl MM AOIYCTHII He OoJiee OHOM Ipy0oii OIIMOKHY U IBYX HEI0UETOB,
He Oostee 0/1HOM TPy0O# 1 OHOM HETPYOOi OIMOKH, HE O0Jiee TpeX HerpyObIX OIIMOOK, OJJHON HErpyooi
OLIMOKH U IBYX HEI0UETOB.

«HeynoBJj1IeTBOPUTEIBLHO/HE 32a4TEHO» — CTABUTCS 32 pabOTy, €CIIM YUCIIO OMHMOOK U HEAOYETOB
IPEBBICUIIO HOPMY JJISi OLIEHKU «YyJIOBJIETBOPUTEIHHO» WJIM INPABHJIBHO BBINOJIHEHO MeHee 2/3 Bcelt
paboThL.

Buowl owuboxk:

- 2pyOvle owubOKU: He3HAHUEe OCHOBHLIX NOHAMUL, NPABUL, HOPM, HE3HAHUEe NPUeMO8 peuleHus
3a0au; owuOKY, NOKA3bl8aAIOWUe HENPABUIbHOE NOHUMAHUE YCI08US NPEONOHCEHHO20 3A0AHUS.

- He2pybble OwWUOKU: HEMOYHOCMU (OPMYIUPOBOK, Onpedeienull; HepayUoOHAIbHbII 8bIO0P X00a
peuienus.

- Hedouemvl: HePaYUuoOHAIbHble NPUEMbl GbINOJIHEHUs 3A0aHUS, OMOENbHble NOZPEUHOCIU 6
dopmynuposke 86160008, HeOpelCHOe 8bINOIHEHUE 3A0AHUSL.

Kpurepuu ¢popMupoBaHusi OlIeHOK MO 324eTy € OLEHKOMH

«OTIMYHO/32a4TEeHO0» — CTyJEHT TMpuoOpen  HEeOoOXOAUMble YMEHHMs M HaBBIKH,
MPOJIEMOHCTPHUPOBAT HABBIK MPAKTHYECKOTO TPUMEHEHUS TIOJYYEeHHBIX 3HAHWHA, HE JIOMYCTHII
JOTMYECKUX U (PAKTUYECKHX OLIMOOK

«Xopoo/3a4TeHo» — CTYJCHT MPHOOPEN HEOOXOMMbIe YMEHHSI M HABBIKH, IPOIEMOHCTPHUPOBAIT
HaBBIK MPAKTUYECKOTO MPUMEHEHUs MOJTYYEHHBIX 3HAHUM; JOMYCTUI HE3HAYUTEIbHBIE OIIMOKU U
HETOYHOCTH.

«Y10BJIETBOPHUTEIBbHO/3aUTEHO» — CTYJIEHT JOMYCTUJ CYLLIECTBEHHBIE OLTUOKH.

«HeynoBJIeTBOPUTE/ILHO/HE 3a4YTE€HO» — CTYICHT JIEMOHCTPUPYET (parMeHTapHbIE 3HAHHS
U3y4aeMoro Kypca; OTCYyTCTBYIOT HEOOXOJMMbIE YMEHHUSI U HaBBIKH, JOMYIIEHBI TPyOble OIINOKH.



