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1. IEJTA OCBOEHMSI 1M CLIUIIJIMHBI (MOYJIST)

1.1 | Llenpro AUCIMIUTMHEI ABIAETCS (POPMHUPOBAHHE 3HAHUH y 00YJarONINXCS B 00JIACTH JOKYMEHTHPOBAHHS H OCHOBAMH
opraHu3aiuu paboThl ¢ OPraHU3AI[OHHO-IIPABOBBIMHU, PACIIOPSIUTEIBHBIMH, CIIPABOYHO-HH(OPMAIMOHHBIMUY,
TPYIOBBIMHU JIOKYMEHTAMH IPEANIPUATHS C UCIIOJIb30BAHUEM COBPEMEHHBIX aBTOMAaTH3MPOBAHHBIX TEXHOJIOIHH.

2. MECTO JUCHUILITUHBI (MOAYJISA) B CTPYKTYPE OBPA30OBATEJIBHOU ITPOI'PAMMBI

Iuxn (paznpen) OIT: | OT/1.01

3. KOMIIETEHLMY OBYYAIOIETOCS, POPMUPYEMBIE B PE3YJIbTATE OCBOEHMSI JUCLUATLINHBI
(MOZYJIST)

[K-5 CnocobeH mpoBoAUTh YKOHOMUYECKHUE UCCIEA0BaHNS Ha OCHOBE HCIIOIB30BAHUS MIEPEIOBBIX HH()OPMAIIOHHBIX TEXHONIOIHI
Y BBIYHCIIUTEIBHBIX CPEJCTB

TIK-5.2 Ucnonb3yeT nHGOpMALMOHHBIE TEXHOJIOTUU U BEIYUCIUTENbHBIE CPEACTBA B YIPABICHUH OpTaHU3aMEH sl TOBBIIICHHUS
3¢ eKTUBHOCTH ee PabOTHI IO CPABHEHUIO C TIEPEAOBBIMU OPTraHU3aLMIMH, BHITYCKAIONIMX aHAJIOTHYHYIO IIPOAYKIHIO

40.049. lIpodeccuonanbusbiii crangapt "CIIEHUAJUCT IO JJOTUCTHUKE HA TPAHCIIOPTE", yrBep:kaéHHbIi
npukazoM MuHHCTEPCTBA TPYAA U colUaIbHOM 3ammuThl Poccuiicko Menepauun ot 8 centsiops 2014 r. N 616n
(3aperucrpupoBad Munucrepcrsom octunnu Poceniickoii ®@enepanun 26 cenrsiopst 2014 r., perucrpannonnniii N 34134)

TIK-5. B. Opranuszanus npouecca NepeBo3KH I'py3a B LIEIHU IOCTABOK
B/01.6 Opranusauys JIOTHCTUUECKON AESTEILHOCTH 10 MEPEBO3KE IPY30B B IIEMH IIOCTABOK

TIK-5. B. Opranuzanus npoiecca nepeBo3Ky rpy3a B IIEMH TOCTaBOK
B/02.6 Opranun3zarus paboTs! ¢ TOAPSAIYHNKAMHI HA PHIHKE TPAHCIIOPTHBIX YCIYT

B pe3yabTarte ocBoOeHUS TMCUUIIMHBI (MOAYJIs1) 00y4YaloIuiics J0/KeH

3.1 (3HaTh:

3.1.1 | IIpaBmira, HOpMATUBBI M CTAHIAPTHI COCTABJICHUS U O(POPMIICHUS CITy)KEOHON TOKYMCHTALUH, C HCIOJIB30BAaHUEM
CHCTEMBI AIIEKTPOHHOTO JOKYMEHTO000pOTa

3.1.2

3.2 | YmeTh:

3.2.1 | CocTaBisTh 1 O(bOpMJ'I}ITL BCC BU/bI JOKYMCHTOB, IPUMEHACMBIX B praBJICH‘ieCKOﬁ JACATCIBHOCTU C Y4ETOM UX
Ha3HAa4YCHUA C UCTIOJIb30BAHUEM CUCTCMBI DJICKTPOHHOI'O JIOKyMCHTOO60p0Ta

322

323

324

3.3 | Bragern:

3.3.1 | HaBBIKAMHU JOKYMEHTAIBHOTO O(OPMIICHHS PEIICHUH ONepanioHHON (IIPON3BOACTBEHHON) IEATETIBHOCTH C
UCTIONB30BAHUEM CHUCTEMBI AJIEKTPOHHOTO JOKYMEHT0000pOoTa

4. CTPYKTYPA U COAEPKAHUE JUCOUILINHBI (MOAYJIST)

Kon HanmeHoBaHue pa3iesioB U TeM /BUJL 3aHATHS/ Cemectp | Yacos | Ilpumeuanue

3aHATHS / Kypc

Paznen 1. CucreMsbl 31€eKTPOHHOTO IOKYMEHT0000pOTa

1.1 Tema 1. McxomHble MOHATHS HH()OPMAIOHHBIX CHCTEM YIIPABICHHS 2 2
nokymeHToobopotom. /Jlex/ /Cp/

1.2 IousiTHEe UHPOPMAIIMOHHBIX CUCTEM YIPABICHUS 2 2
noxkymeHToobopotom. /IIp/ /Cp/

1.3 Tema 2. CocTaB peKBU3NUTOB ¥ BU/IBI OJJAHKOB OpTaHM3aIlHOHHO- 2 2

pacriopsautensHBIX JokyMeHToB TOCT P 6.30-2003. OdopmiieHne peKBU3UTOB
nokyMeHToB. /Jlex/ /JIex/

1.4 OwmOKy B A3bIKE M CTUIIE IeNOBO# nokymeHTtarmu. /IIp/ /Tlp/ 2 2

1.5 Tema 3. OdopmieHne OpraHn3amOHHO-TIPABOBBIX M PACTIOPSTUTEIEHBIX 2 1
nokyMeHTOoB. /Jlex/ /Jlex/

1.6 OpraHu3aoHHO-pacnopsAuTeabHbIe JoKyMeHThI. /IIp/ /TIp/ 2 1

1.7 Tema 4. OdopmiieHue CITy>KEOHBIX MUCEM U IPYTHX ONEPATHBHO- U CIIPABOYHO- 2 1

nH(OPMALMOHHBIX JOKYMEHTOB. OdopMiieHHe TOKYMEHTOB 110 TPYAOBBIM
npaBooTHOIIEeHUAM. /JIex/ /JIex/

1.8 Odopmienue cnykeOHbIX THCEM, ONIEPATUBHO- CIPABOYHO-MH(OPMALIMOHHBIX 2 1
nmoxymentos /TTp/ /TIp/
1.9 Tema 5. Opranu3anyisi ”HPOPMAITUOHHOW CHCTEMBI YIIPaBICHHS 2 1

JnoKymeHTooOopoToM. /JIex/ /JIex/




1.10 HnudopmarionHas cucreMa yrpasieHus fokymertoodoporom. /Ilp/ /Mp/ 2 1
1.11 Tema 6. ABTOMaTH3a1Ms COCTABICHUS AIEKTPOHHBIX JJOKYMEHTOB M IPOLIECCOB 2 1
BBOJIa TIOTOKOB BXOSIIHNX TOKyMeHTOB. /JIex/ /Jlex/
1.12 CocTaBiieHHe 3IeKTPOHHBIX JoKyMeHTOB. /I1p/ /TIp/ 2 1
1.13 Tema 7. Opranuzaiysi CHCTEMBI 3JICKTPOHHOr0 ToKyMeHToobopota /Jlek /Jlex/ 2 1
1.14 Maprmpyruzanus tokymeHTornotokos. /IIp/ /TIp/ 2 1
1.15 Tewma 8. Yipasnenue 1okymeHTo000poTOM B pemenusx SAP /Jlex/ /Jlex/ 2 1
1.16 Mognens pemiennst SAP. /TIp/ /Tlp/ 2 1
1.17 IMoxroroska k nexuusm /Cp/ 2 4
1.18 IToaroroBka K MpaKkTHYECKUM 3aHATHIM /Cp/ 2 8
1.19 Konrakrhsle yace! Ha arrectanuio /KA/ 2 0,25
1.20 OpraHu3anuoHHO-TIPABOBast JOKYMEHTAIHs, OllepaTUBHAs, HHPOPMALUOHHAS, U 2 18
JpyTasi opraHu3allOHHO-cpaBoyHas nHpopMarnwms /Cp/
1.21 ABTOMAaTH3alIMs B COCTABIICHUH JIEKTPOHHBIX JOKYMEHTOB U MIPOIIECCOB BBOAA 2 13
noxkymenTarun /Cp/
1.22 IMoxroroska k 3auery /Cp/ 2 8,75

5. OHEHOYHBIE MATEPHAJIBI

paboueii mporpaMMe TUCIIUTUIAHBL.

pacnpezeneHne 6aIoB 110 BUAAM TEKYILET0 KOHTPOMS pa3padaThIBalOTCs MPETIOAaBaTeIeM UCIUIIMHEI C YI€TOM €€ CIeU(pHUKN U
JIOBOZIATCS IO CBEACHHS O0YJaIOMMXCs HA TIEPBOM yIeOHOM 3aHSTHH.

padoThl
3UOC.

OHGHO‘{HLIG MaTepHraJibl U MPOBCIACHUA HpOMC)KyTO‘-IHOﬁ aTTcCTalluu 06yqa}01111/1xcs{ NOPUBCACHBI B IIPHUIIOKCHUHN K

DOpMBI U BHJIBI TEKYILETO KOHTPOJISI MO AUCLUIUIMHE (MOMYIIO), BUABI 3aJaHUN, KPUTEPUH UX OLICHUBAHUSI,

Texymmii KOHTPOIb YCIIEBAEMOCTH OCYILECTBISETCS MperofaBaTeNieM JUCIHUIUIMHBI (MOLYINs) B paMKaX KOHTAKTHOM
Y CaMOCTOSITENILHOM paboThl 00ydatonmxcs. s GpukcupoBaHus pe3yabTaToB TEKYIIETO KOHTPOIS MOXET UCIIONIb30BATHCS

6. YAEBHO-METOAUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYHEHUE JTUCHUIIJIMHbBI (MOAYJISA)

6.1. Pexomenayemas auteparypa

6.1.1. OcHoBHas JUTEpPaTYypa

ABTOpBI, COCTaBUTEIH 3arnaBue Wznatensc On. aapec
TBO, TOJT
JI1.1 [AntyxoBa H.®. m np. | CHCTeMBI 3JIEKTPOHHOTO JOKYMEHTOO00POTA. Mocksa: //www.book.ru/book/93]
KunoPyc,
2019
JI1.2 |Iysanosa H. H., OCHOBBI IETIOIPOU3BOACTBA. SI3BIK CIIy’KeOHOTO JOKyMEHTa: Mocksa:  [tps://urait.ru/bcode/4390(
Hpanosa A. 1O. V4eOHUK U TPAKTUKYM IOpaiir,
2019

6.1.2. lonoHUTe/IbHAS JIUTEPATypa

ABTOpBI, COCTABUTENU 3arnaBue W3natensc Omn. agpec
TBO, TOJL




ABTOpBI, COCTaBUTEIH 3arnaBue W3natensc Omn. agpec
TBO, 0L
JI2.1 |Beperexuna C.B. JluctaHumoHHBIN Tpya. Opranu3saiys JIEKTPOHHOTO MockBa: //www.book.ru/book/934
JIOKYMEHTOO0O0POTa B KAIPOBOM JIEIIONTPOU3BOJICTBE: Pycaiinc,
Mosorpadus 2020
J12.2 | Cokomosa O.H., JlokyMeHTaIOHHOE 00eCTIeYeHUE YIPABICHUS B MockBa:  //www.book.ru/book/932
Axumoukuna T.A. OpraHU3allMu. KnoPyc,
2020

6.2 UndopManmoHHbIe TEXHOJIOTHH, HCII0JIb3yeMble NMPH 0CYLIeCTBJIEHUH 00pa30BaTe/IbHOI0 NMpouecca no AUCHHUILINHE

(Mony.a10)

6.2.1 IlepevyeHb JUIIEH3MOHHOTO U CBOOOHO PACTIPOCTPAHAEMOI0 MPOrPaMMHOTO0 o0ecreyeHust

6.2.1.1|1. 7-zip
6.2.1.2]2. Adobe Reader
6.2.1.3]3. IrfanView
6.2.1.4 4. Microsoft Office 2010 Professional
6.2.1.5]5. Microsoft Office 2013
6.2.1.6|6. Microsoft Office 2013 Professional
6.2.1.7]7. Microsoft Office Professional Plus 2013
6.2.1.8]8. Microsoft Office Professional Plus 2016
6.2.1.919. Microsoft Windows 10 Pro
6.2.1.1]10. Microsoft Windows 7
0
6.2.1.1]11. Microsoft Windows 8
1
6.2.1.1]12. Microsoft Windows 8.1
2
6.2.1.1]13. Microsoft Windows Professional 8
3
6.2.1.1]14. Microsoft Windows Professional 8 Russian
4
6.2.1.1|15. OpenOffice 3.1
5
6.2.1.1]16. Kommekt T1O Microsoft
6
6.2.1.1]17. Antusupyc Kacnepckoro
7
6.2.2 TlepeueHb MPo¢ecCHOHATBLHBIX (a3 JaHHBIX H HH()OPMANHOHHBIX CHPABOYHBIX CHCTEM
6.2.2.1 | UacdopmarmonHas cripaBogHas cucrema "T'apant” http://www.garant.ru

6.2.2.2

Wndopmarmonnas cipaBounas cucrema "Koncymsrantllmoc” http://www.consultant.ru

6.2.2.3

6224

Ba3za gaHHbBIX «MaKpOIKOHOMHUKA» - HH()OPMALIMOHHO- aHATUTHYECKU pa3zaen oduimanbHOro caiitra MuHHCTEpCTBa
¢unancoB PO http://info.minfin.ru/prices_index.ph

6.2.2.5

MVIJIbTUCTAT — MHOTODYHKIIMOHATBHBIA CTATUCTUICCKUH mopTan http://www.multistat.ru/?menu_id=1

6.2.2.6

basa nannbix «bubanoreka ynpasienus» - Kopnopatusueiii MenemkmeHT https://www.cfin.ru/rubricator.shtml

6.2.2.7

denepainbHbIil 00pa3oBaTesbHbIH TOpTai «OkoHoMuka Corponorus MenemxkmeH http://ecsocman.hse.ru

6.2.2.8

Baza nanHbIX «MHpPOBasi 3KOHOMHUKA» — HH(POPMAIIMOHHO-aHATUTHUECKHUI pa3zien ohHIHaIbHOro caifta MuHICTEpCTBA
¢unancos PD http://info.minfin.ru/worldecon.php/

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJIMHBI (MO YJISA)




7.1

VaeOHBIC ayANTOPHH JUIS IPOBEICHUS 3aHATHH JIEKIMOHHOTO THIIA, YKOMIUIEKTOBAHHBIE CIICIINAIN3NPOBAHHON MeOCITBIO
U TEXHUYECKUMU CPE/ICTBAMH O0Y4EHHMs: MyJIbTHMEIMHHOE 000py/10BaHKE JUIsl ITPEIOoCTaBIeH s y4eOHOi HHpopMan
0OJIBIIOI ayIUTOPHHU W/MIIH 3BYKOYCHIIMBAIOIIEe 000pyIOBaHNE (CTAllMOHAPHOE WM IIEPEHOCHOE).

7.2

VYueOHbIe ayUTOPUH JUIsl TPOBEJICHUS 3aHATUI CEMHHAPCKOTO TUIIA, IPYIIIOBBIX ¥ HHAWBHUYAJIbHBIX KOHCYJIBTAINH,
TEKYIIETO KOHTPOJISL M TPOMEKYTOUHOH aTTeCTAIlNH, YKOMIUIEKTOBaHHEIE CIICIIHaTN3NPOBAHHON MeOENbIO 1
TEXHHYECKUMH CPEICTBAMH OOyJIEHHS: MyIbTUMEIUIHOE 000PYIOBaHNE 1/MIIH 3ByKOYCIIIHBAIOIIee 000pyI0BaHHE
(cTaroHapHOE WM TIEPEHOCHOE).

7.3

[TomerieHust 111 CAaMOCTOSATENBHOI pabOoTHI, OCHAIIEHHBIE KOMIBIOTEPHON TEXHUKOHM ¢ BO3MOXXHOCTBIO TIOAKIIOYEHUS K
cetr "MHTepHeT" M 0OecrieueHHeM J0CTYIA B dJICKTPOHHYIO HH(POPMAITMOHHO-00pa30BaTEIbHYIO CpEely YHHBEPCUTETA.

7.4

[omerienust 1y XpaHeHUs 1 TPOQHUIAKTUIECKOT0 OOCTY>KUBaHUS y1eOHOro 000pyAOBaHuUSI.




