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1. IEJTA OCBOEHMSI 1M CLIUIIJIMHBI (MOYJIST)

1.1 | Llens oCBOCHMS AWMCIMILUIMHBI - C(OOPMUPOBATH YMEHHS M HABBIKH O(OPMIICHHS TOKyMEHTAILMH B COOTBETCTBHH C

HOPMaTUBHON 0a30i1 ¢ MOMOIIBI0 HH(OPMALMOHHBIX TEXHOIOTUI U CPEJICTB OPTTEXHUKH, UCIIONb30BaHUs
YHAQHIMPOBAHHBIX CUCTEM JIOKYMEHTAIMH, TEJIEKOMMYHUKAIMOHHBIX TEXHOIOT U B 3JIEKTPOHHOM JJOKYMEHTO000pOTE,
OCYLIECTBIICHUSI XPaHEHUS U [TOUCKA JOKYMEHTOB.

2. MECTO JUCHUIITMHBI (MOAYJISA) B CTPYKTYPE OBPA30BATEJIBHOU ITPOI'PAMMBbI

Hukn (paznen) OIT:

| 51.0.23

3. KOMIIETEHIIUH OB YYAIOIIETI'OCA, ®OPMHUPYEMBIE B PE3YJIbTATE OCBOEHHUSA JTUCIUITINHBI

MOAVJIA)

OIIK-3 CriocoOeH aHATM3UPOBATh H CONEPIKATEIBHO O0OBSICHATE IIPHPOLY SKOHOMHYIESCKUX IIPOIIECCOB HA MUKPO- U MAaKPOYPOBHE

OIIK-3.2 AHanu3supyeT BO B3aUMOCBSI3H SKOHOMUYECKHUE SIBJICHUS, IIPOLECCH] U MHCTUTYThI HA MUKPO- U MAKPOYPOBHE, BBISBIIAET

npodIeMbl (PMHAHCOBO-9KOHOMHUYECKOI0 XapaKkTepa U 00ecIeyrBaeT nX JJOKYMEHTAIHOHHOE COLIPOBOXK/ICHUE

B pe3yabTaTe ocBOeHMS IUCHUILIMHBI (MOAYJIs) 00y4Yaromiics 10J5KeH

3.1 |3HaTh:

3.1.1]|- HOPMAaTHBHO-IIPABOBBIC aKThI, PCTYJIUPYIONIUC TPYAOBBIC OTHOLICHHWS B OpraHn3alu U MO3BOJIAIOIINC (bOpMI/IpOBaTI)

CTPATETHIO YIPABICHUS IEPCOHATIOM

3.2 | YmeTh:

3.2.1 | - pa3pabaThIBaTh MPOEKTHI JOKYMEHTAIOHHOTO CONPOBOKICHHUS MEPOIPHATHH, HAIIPaBICHHBIX Ha PeaN3aniio

CTpaTEervy YIPaBJICHUS IEPCOHAIOM OpraHU3aluu

3.3 | Bragersn:

3.3.1 | - HaBEIKAMH JOKYMCHTAITMOHHOT'O obecrieueHust YOpaBJICHUA IEPCOHATIOM U OLEHKHW OPTaHU3AIMMOHHBIX, COMUAIBHBIX

IOCJIEACTBUH OCYLIECTBICHHUS MEPOIIPUATUH, HAIIPABICHHBIX HA PEAIU3ALMIO CTPATErUU YIIPABIEHHS IEPCOHAIIOM;

4. CTPYKTYPA U COJEPKAHUE IMCIUAILINHBI (MO YJIST)

Kon HaumeHnoBanmue pa3jiesioB M TeM /BUJ 3aHATHUSI/ Cemectp | YacoB | IIpumeuyanue
3aHATHSA / Kype
Pa3nen 1. Pa3nen 1. JlokymeHTOBeIEHUE
1.1 JIOKyMEHT U ero MecTo B CHCTeMe yrpasieHus /JIex/ 5 2
1.2 Cucrema TOKyMeHTaUUH U yrpasnenus /I1p/ 5 2 paKTHYeCKast
ITOATOTOBKA
1.3 Crioco0b1 mokymeHTHpoBanus /T1p/ 5 2 MpaKTHYeCKast
MOATOTOBKA
1.4 Knaccudukarus nokymentos /Cp/ 5 6
1.5 VYHuUIIpoBaHHEIE CUCTEMBI JOKyMeHTawu /Cp/ 5 6 paKTHIecKast
MOJITOTOBKA

1.6 Oobmepoccuiickue KITacCH(HUKATOPbl TEXHUKO-KOHOMHIECKOH W COMUATIbHON 5 4
unpopmarun /Cp/

Paznen 2. Paznes 1. [lokyMeHTanmoHHoOe ofecnieyeHue ynpaBiaeHust
(opranu3auus 1eJ0NPOU3BOICTBA)

2.1 JoxymenTanpionHoe ooecrieuenue ynpasienus (JJ0Y). CoBpemenHOe 5 2
JIeNONpOon3BOACTBO /JIex/

2.2 MecTo 1€7101pON3BOICTBA B CTPYKTYPE YIPABIECHUECKOro Tpya. 5 4 MpaKTHYecKast
OpraHu3alOHHO-IITATHOS MOCTPOCHHE JOKYMEHTALIMOHHOTO O0CCIIeYeHHS MOATOTOBKA
ynpasnerns /T1p/

2.3 IIponecc co3manus TokyMmeHTOB /JIek/ 5 2

2.4 Bnanku nokymento. O0mue TpeOoBaHMs K CO3MAHHUIO JOKyMEHTOB. 5 2 MpaKTHYecKast
OdopmieHne pekBU3UTOB T0KyMeHTOB /I1p/ HO/ITOTOBKA

2.5 OdopmiieHne oTAENEHBIX BUIOB JOKYMeHTOB /I1p/ 5 2 paKTHIecKast

MOJITOTOBKA

2.6 Opranuzanus rokymMmeHToo00poTa /JIek/ 5 2

2.7 XapaKTepUCTHKA U Ha3HAUEHUE OPraHU3al[IOHHBIX (OpraHU3alMOHHO- 5 2 MpaKTU4ecKas
NIpaBOBbIX) TOKyMeHTOB cucteMbl OPJI. JIokaibHbIe HOPMATUBHBIE aKThI MOJTrOTOBKA

npennpusitus (JIHA). TlonroroBka mpoekta J0KyMeHTa. PeKBH3HUTHI
JOKYMEHTOB, CTPYKTypa TEKCTa U MpaBuiIa 0QOpMIICHHS, COTJIacOBaHUS U
yTBEpIKACHHS. BHIbI opraHn3anioHHbIX JoKyMeHTOB /I1p/




2.8 XapakTepucTuKa U Ha3HaUCHHE PACHOPSAUTEIBHBIX JOKYMeHTOB cucteMsl OPJI. 5 2 [IPAaKTUYECKast
PekBU3HTHI JOKYMEHTOB, CTPYKTYpa TE€KCTa U IpaBuiia opopmieHus. Bus HOJI'OTOBKA
pacIopsauTeIHHBIX JOKyMeHTOB /T1p/

2.9 OcobeHHOCTH paboTHI ¢ IEKTPOHHBIME JOKyMeHTamu /Cp/ 5 6 MpaKTHIeCKast
MOATOTOBKA
2.10 [opsmok co3nanus, NOIydeHuUs, 00padOTKH ANEKTPOHHBIX TOKYyMEHTOB /Cp/ 5 6 MpaKTU4ecKas
HO/TOTOBKA
2.11 KonduaeHnnanbHOCTh HHPOPMAITUH U KOHGHUICHIIMATBHOCTh TOKyMeHTOB /Cp/ 5 6 MpaKTHYeCKast
MTOATOTOBKA
2.12 Opranusamust paboTsl ¢ JOKYMEHTaMH, COACPKAIIMU KOH(HUACHIINAIBHEIE 5 6 MIPaKTHYECKas
cBenenus /Cp/ MOATOTOBKA
2.13 IIpodeccronanbHast 3THKa PabOTHHUKA CITYKObI JOKYMEHTAI[HOHHOTO 5 6

obecrieuenus yrnpasnenus /Cp/

Pazpnen 3. Pazgen III. CamocTrosiTesibHast padoTa

3.1 Ioaroroska k nekuusim /Cp/ 5 4

3.2 IToxaroroBka K MpaKTHYSCKUM 3aHATHIM /Cp/ 5 16

33 TepMHUHONOIHA U MOHATHSL, IPUMEHAEMBIE B IOKYMEHTOBEICHUU 1 5 10
JOKYMEHTAIIMOHHOM o0ecrieueHun yrpasienus /Cp/

34 OCHOBHBIE MTOHATHS dTUKHU Ae0Boro obmenwus /Cp/ 5 4

3.5 XapakTepucTHKa 1 Ha3HauYeHHE CIPaBOYHO-HH()OPMAIOHHBIX TOKyMeHTOB /Cp/ 5 6

3.6 MexnyHaponHas nepenucka /Cp/ 5 8

3.7 NsroroBnenue, yueT, UCMOIL30BAHUE U XPAaHEHHE TIeYaTeH, IITAMIIOB M OJIaHKOB 5 8
nokyMeHTOoB /Cp/

3.8 Pabota ncnonuurens ¢ goxymertamu /Cp/ 5 4

3.9 JoxymenrtanbsHblit houn /Cp/ 5 5

Paznen 4. Pa3znen IV. KonrakrHas paGora

4.1 3auer /KD/ 5 0,15

5. OHEHOYHBIE MATEPHAJIBI

OneHouHbIE MaTepUaNbl I TIPOBEACHUSI TIPOMEKYTOYHOW aTTECTAMU OOYYArOIIUXCsl MMPUBEICHBI B MPUIOKEHUH K
paboueii mporpaMme TUCUUTUIAHBL.

DOpMBI U BUJIBI TEKYILETO KOHTPOJS IO AUCLMILIMHE (MOMYIIO), BUABI 3aJaHUH, KPUTEPUH UX OLIEHUBAHUS,
pacmpeneneHre 0aIoB 0 BUIAM TEKYIIEro KOHTPOIIS pa3pabaThIBalOTCS MPETOAaBaTeNIeM JUCIUIUIMHEI C YIETOM €€ CIICIH(UKH U
JIOBOJISITCS 10 CBEIEHHS 00yJalOLIMXCsl HA TIEPBOM YIEOHOM 3aHATHH.

Texkymuil KOHTPOJIb YCIIEBAEMOCTH OCYILLECTBISIETCS MpernojaBaTesieM IUCLUUIUIMHBI (MOIYIsl) B paMKaX KOHTaKTHOH
pabOTHI M CAMOCTOSTENFHOH PaboTh! 00ydaromuxcs. s GUKCHPOBAaHHS Pe3yIIbTATOB TEKYIIET0 KOHTPOIS MOXKET HCIOJIB30BATHCS
OUOC.

6. YAEBHO-METOJUYECKOE U HH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJINHBI (MOXYJISA)

6.1. PexomeHnayemas JiuTepaTypa

6.1.1. OcHoBHas UTEpPATypa

ABTOpBI, COCTABUTENU 3arnaBue Wznatensc On. aapec
TBO, FOJL
JI1.1 | Abynamze 1. T., JlokyMeHTalmoHHOE o0ecieueHre YIPaBICHUs TIEPCOHATIOM: Mocksa:  [tps://urait.ru/bcode/5116
Bempsoxkkuna U. b., Y4EOHUK ¥ MTPAKTUKYM JIJIsl By30B IOpaiir,
Macnosa B. M. 2023

6.1.2. JlonoTHUTeIbHAS JIUTEPaTypa

ABTOpBI, COCTaBUTENH 3arnaBue W3narennc On. aapec
TBO, I'OJl




ABTOpBI, COCTaBUTEIH 3arnaBue W3natensc Omn. agpec
TBO, 0L
JI2.1 |Ky3nenos U. H. JIokyMeHTaIHOHHOE 00eCTICYeHUE YITPABICHHUS TIEPCOHATIOM: MockBa:  [tps://urait.ru/bcode/5315]
Y4eOHMK M IPAKTHKYM JUIS BY30B IOpaiir,
2023
JI2.2 | Kpemues A. A., JIokyMeHTaIMOHHOE 00eCTICUeHUE YITPABIICHHUS TIEPCOHATIOM: Camapa: [ttps://you.samgups.ru/irb
Tapacosa T. M. 3aJaHUs U METOJ. yKa3. Ul NIPAKT. 3aHATHI U caMOCT. pad. ITpusl ' YII
Juis 00yd. 1o Hamp. nmoarot. 38.03.03 Yupasnenue C, 2024

MIEPCOHAJIOM OYH. ¥ 0YH.-3204. (hopM 00yH.

6.2 UndopManmoHHbIe TEXHOJIOTHH, HCIIOJb3yeMble NMPH 0CYLeCTBIEHUH 00pa30BaTeIbHOI0 NMpoLecca 1Mo AUCUHUIJINHE

(Mony.a10)

6.2.1 IlepeyeHb JINIEH3UOHHOTO ¥ CBOOOHO PACTIPOCTPAHAEMOI0 NPOrPaMMHOI0 o0ecreyeHust

6.2.2 Ilepeuyenn npogeccHOHATBHBIX 023 TaHHBIX U WHGOPMALMOHHBIX CIPABOYHBIX CHCTEM

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJIMHBI (MO YJISA)

7.1

YueOHble ayAUTOPUH ATl IPOBEICHHS 3aHATHH JIEKLIMOHHOTO THIIA, YKOMIUICKTOBAHHBIE CIIELIUAIN3UPOBAHHON MEOEbI0
M TEXHUYECKUMH CPEICTBAMH O0YUEHHS: MyJIbTHMEIHNIHOE 000pYyI0BaHKE IS TPEI0CTaBIeH s yIeOHOi HH(bOpMAaIn
OOITBIIION ayIUTOPUH /I 3BYKOYCHJIMBAIOIee 000pyI0BaHNeE (CTAIIMOHAPHOE HITH MIEPEHOCHOE).

7.2

VYaeOHBIe ayTUTOPHH JUTS TIPOBEICHNS 3aHATHH CEMHHAPCKOTO THIIA, TPYIITOBEIX U HHANBHUIYabHBIX KOHCYIIBTAIIHH,
TEKYIIETO KOHTPOJSL U TPOMEXKYTOUHOH aTTeCTAINH, YKOMIUIEKTOBAHHbIE CIICI[HATN3UPOBAHHON MEOENBI0 U
TEXHUYECKUMH CPeJICTBaMU 00ydeHUs: MyJbTUMEANHHOE 000pYI0BaHIE W/UITM 3BYKOYCHIIMBAIOIIee 000pyIoBaHUE
(cTanimoHapHOE MIJIM TIEPEHOCHOE)

7.3

INomenieHust 11 CaMOCTOSTENIFHOM PaOOTHI, OCHALLICHHBIC KOMIIBIOTEPHOH TEXHUKOM ¢ BO3MOXKHOCTBIO TOIKITFOUCHUS K
cetn "MHTEepHET" M 0OecIIeYeHreM JIOCTYIA B SIEKTPOHHYIO HH(OPMAIHOHHO-00Pa30BaTEeIbHYIO CPEIy YHHBEPCHUTETA.

7.4

IomenieHust a1 XpaHeHHUs ¥ MPOMHIAKTHIECKOTr0 00CITy)KHBaHHs y4eOHOTr0 000PYIOBaHUS




