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Coneprxanue

IlosicanTenbHAs 3aIIHCKa.

TunoBbie KOHTPOJIbHBIE 3aJJaHHsI UIIM WHBIE MaTepPHAIIbI 7Sl OLIEHKU 3HAHUM, YMEHUH, HAaBBIKOB U (UJIH)
OTIBITA JEATEIBLHOCTH, XapaKTEPU3YIOIINX YPOBEHb C(HOPMUPOBAHHOCTH KOMITCTCHITHI.

MeTtoauueckie MaTepuanbl, ONPeAeSIONIe MPOLeaypy U KPUTEPUHN OICHUBAHUS cPOPMUPOBAHHOCTH
KOMITETCHIIMH MPY TTPOBEACHUH MPOMEXYTOUYHON aTTECTAIINH.



1. [TogcHuuTENbLHAA 3ANMACKA

[lenp mpomexXyTOYHOM aTTECTAlMM — OLICHUBAHUE IPOMEXYTOYHBIX M OKOHYATEIBHBIX PE3YyJIbTaTOB
o0y4yeHMs] MO JAUCLUILIMHE, 00eCTeYMBAIONUX JOCTHKEHHE IUIaHUPYEMBIX pe3yJbTaTOB OCBOEHHs 00pa3o-
BaTEJILHON IPOIPAMMBI.

@DopMBI IPOMEKYTOYHOH aTTECTALUU: 3auem, cemecmp 4.

[Tepedyens kommneTeHIIMN, (HOPMUPYEMBIX B MPOIECCE OCBOCHUS JUCITUTUTMHBI

KO,H 1 HAMMCHOBAHUC KOMIICTCHIINH

KOH HHAWKATOpa JOCTHIKCHUA
KOMIICTCHIIUH

ITK-4: CriocobeH ynpapisTh pe3yIbTaTaMi Hay4HO-HCCIEI0BATEIbCKHX U OMBITHO-
KOHCTPYKTOPCKHX PaboT

[IK-4.1: TIpuMeHATH aKkTy-
ANBHYI0 HOPMATHUBHYIO
JIOKYMEHTAIIUIO B COOTBET-
CTBYIOIIIEH 00JIacTH 3HAHUN

I1K-4.2: [IpuMeHsITh METObI
BHEJIPEHUS U KOHTPOJIS
Pe3yNbTATOB KUCCIIEN0BaHUN
1 pa3paboTox

pe3yjibTaTaMu OCBOCHUS O6pa3OBaTCHLHOﬁ mporpaMmaI

Pe?)y.]'II)TaTI)I O6y‘-IeHI/I$I 10 JUCHUITIIIMHE, COOTHCCCHHBIC C IINITAHUPYCEMBIMU

Kox n HanmeHOBaHuUE
WHJUKaTOpa J0-
CTHDKEHUS KOMIIE-

P €3YyJIbTaThbl o6yquI/m IO JUCHUIIIMHEC

OreHOUHBIE MaTepU-
aisl (cemectp 4)

TEHIHN
[IK-4.1: ITpume- OOyuatommiicss 3HAeT: KIACCHl CHCTEM OKYMEHTAI[MOHHOTO obecredeHus | Bompocs
HATH AKTYaJIbHYIO yopasinenus (CIOY) u ponb, BeIMONHsAeMas UMH B Jenie opranm3anuu | (Nel - NelS)
HOPMATHBHYIO €IMHOTO JTOKYMEHTO00OpOTa; METOANKY MPOCKTHPOBAHUS W peau3allii Ba-
JIOKyMEHTALIHIO B PHATUBHBIX MOAYJIBHBIX JTOTOJHHUTEIBHBIX MPO(ECCHOHAIBHBIX MPOTrPaMM
. JIsl IEJArOrHYECKHUX KaJIPOB;
COOTBETCTBYIOLLIEU A 4 APOB;

0071aCTH 3HAHUN

OOyJatommiicss yMeeT: BBIIBISTH OCOOCHHOCTH pabOTHI C JOKYMEHTAMH H
OpraHu3aly JOKYMEHTO000pOoTa, CyeCTBYIOIINE Ha IIPEATIPUSITHH;
BBIOMpATh METOBI M OX0AbI K npoekTipoBannio COJIO Ha npeanpusThH;

3amanus (Nel - NeS)

OOyuaronuiicst BlIaieeT: TUIOBBIMH CPEACTBAMHU OpraHum3anmu npodeccuo- | CuryanmoHHas  3a-
HaJILHOTO 00YyUYEeHHUsI COTPYAHUKOB Pa3HOTO YPOBHSI KBAIU(DHKALIHH. Jaua
T1IK-4.2: [Mpume- | OOy4Jarommiicss 3HAET: COBPEMEHHBIC METOBI PEIICHHS HAy4HBIX WM Hay4HO- | Bompocs

HSATh METOJbI BHE-
peHMsT U KOHTPOJIS
pe3yiabTaToB  HC-
CIIEIOBaHUN U pa3-
paboToK

MPOU3BOJCTBCHHEBIX 3a/1a4 Ha OCHOBE PIH(bOpMaHI/IOHHBIX TEXHOJIOTHH.

(Nel6 - Ne20)

OOyuaronuiicst yMeeT: BBISIBISATE 0COOCHHOCTH COCTaBIICHHUS IOKyMEHTOB, OT-
paKarolMX NPHHATHIE PEIIeHNUs], pa3padaTbiBaTh TOCTAHOBKY 33Ja4i U BHIOU-
parth cpencTBa Al BEACHUS M aKTyaJM3anuu 0a3 JaHHBIX ¢ (OpMaMHM K-
TPOHHBIX JOKYMEHTOB; BBISBIISITH OCOOEHHOCTH M (POPMHUPOBATH TPEOOBaHUS K
CHCTEME OpraHM3aliK KOJUIEKTUBHOM paboThl ¢ JOKYMEHTaMU U Nepeaaqn ux
HA MCIIOJHEHHUE 10 31EKTPOHHON MOYTE MM O JOKAIBbHOMN CETH

3amanns
Nel0)

(Ne6 -

OOyuaromuiics BIaJIceT: UCIONb30BAHUS HHCTPYMEHTOB CO3/IaHMS M PEIAKTH-
pOBaHMs JOKyMEHTOB (TeKCTOBBIX mporieccopoB, HTML-penaktopos, XML-
PEIaKToOpoOB, CPEACTB HMOATOTOBKM IpaUiecKux cXeM, CPeACTB pa3pabOTKH
3JIEKTPOHHOI CIpaBKHU, CPEICTB 3alMCH BUICOPOJIMKOB U Mp.), CPEACTB Ipe-
oOpa3oBaHusi (HOPMaTOB JIOKYMEHTOB; KOMIIOHOBKH, PpEIaKTHPOBAHUS U
o(opMIICHHUS TEKCTOB IOKYMEHTOB; CPEACTB YIIPaBJICHUs TPEOOBAHHUSIMHU.

3amanus
Nel4d)

Nell -

[IpomerxyTouHas aTTecTanus (3a4eT) MPOBOAUTCS B OJHOM U3 CleAyomuX Gopm:
1) cobecenoBanmue;
2) BemmonHenue 3aaanuii B OMOC Caml'YIIC.




2. Tunosbie' KOHTPOJIbLHBIE 32JaHUS WM HHbIE MATEPUAJIbI /15 OLEHKH 3HAHUI, yMEHHH,
HABBIKOB U (MJIH) ONBITA 1eATEIbHOCTH, XapAKTEPU3YIOIINX YPOBEeHb C()OPMHUPOBAHHOCTH KOMIIeTEHIIUI

2.1 TunoBblie BONPOCHI (TECTOBBIE 3aJaHN) /Il OLIEHKH 3HAHNEBOr0 00pa30BaTeJIbHOIO

pe3yJabTara
ITpoBepsiembIii 00pa30BaTEIBHBIN PE3YIbTAT:
Kon 1 HauMeHOBaHue HHANKATOpA J10- OGpasoBaTenbHbIi pe3ysbTar
CTIDKEHHs] KOMITCTEHIHH
[TK-4.1: IIpuMeHATh aKTyaIbHYIO OOyyJaroIuiicst 3HaeT: KJIACChl CUCTEM JOKyMEHTAMOHHOTO O0ECIeUCHHUS yIpaBICHUS
HOPMATHBHYIO JoKyMeHTaIuo B co- | (CLOY) u ponb, BbinonHseMas MU B J€lle OPraHU3aLUN €AUHOTO J0KYyMEHTO000pOTa;
OTBETCTBYIOIIEH 061aCTH 3HAHMIA METO/IHKY TPOEKTHPOBAHUS M PEaU3allii BAPHATUBHBIX MOIYJIBHBIX JTOMOIHHTENBHBIX
poeCcCHOHANBHBIX TIPOrPaMM U [IeIarOrHYECKHUX KaJpoB;

IIpumepwr 6onpocos
1. Jdenonpoun3BoaCTBO (IOKYMEHTAallMOHHOE o0ecrieuenue ynpasienus, [JOY) —3ro:
1. Otpacnb n1esTeNbHOCTH NMPEANPUATHUS 110 O(OPMIICHHUIO TOKYMEHTAIIUH;
2. Otpacnb 1eaTe’abHOCTH, 00eceuynBaloIas OpraHu3alio XpaHEeHHEe U UCTI0Ib30BaHUE JOKYMEHTOB;
3. OTpacap [esiTeIbHOCTH, O0ecHeYHBAIOIIasi JOKYMEGHTHPOBAaHHE M OpPraHu3anuio padoTel ¢
opUIHATBLHBIMHA TOKYMEHTAMM;
4. Tpouecc co3nanus u opopmiieHUsT OPHUIHATHHBIX JOKYMEHTOB;
5. JIOKyMeHTOOOOPOT, OCYIIECTBISIEMBINA B MPOIECCE ACITEIBPHOCTH IOPUTUICCKUM JTUIIOM.

2. IOKyMeHT (IOKyMEHTUPOBaHHAS UH(OPMAIIHS) — ITO:

1. 3aduxcupoBaHHasi HA MaTePHAIbHOM HocHTese WHGPOPMALMS C PEKBU3UTAMH, MO3BOJISIIOIIMMH
ee HICHTU(PUIUPOBATD;

2. MatepuanbHblii 00BEKT C 3aKPETICHHOW HAa HEM HH(OpMaIuei;

CpencTBo 3aKpeIuieHHs U TIepeiadyn yIPaBICHYECKUX PEIICHUH, HOPM, TIPABHUIT,

4. Pesynprar OTOOpa)XECHWs, KAaKUX JIMOO COOBITHIA, OCYIIECTBISIEMBIX B TIPOLECCE ACSITEIbHOCTH
YeJI0BEKa;

5. 3adukcupoBaHHOE Ha OyMaKHOM HOCHUTEIIC YIIPABICHUIECKOE pelieHue, COObITHE, (hakKT.
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3. OcHOBHBIMH (QYHKIUSIMH JOKYMEHTA ABJISIOTCH ?

1. CoumanpHas;

VYrpaBneHueckas u paBoBasi;
HNudopMannoHHasi 1 KOMMYHUKATHBHAS;
Hayuno — uctopuyeckas u KyJbTypHasi;

Bce nepeuncienHbie BapuaHThI.

ol

4. 300pa3uTenbHbIM JOKYMEHTOM SIBIIsieTCS 7

1. JlokymeHT, coaepxamuii ”HGOPMALMIO, BHIPAKEHHYI0 MOCPEICTBOM H300pakeHUsl, KAKOIo
1100 00beKTA;

2. W300pa3uTenbHbI JOKYMEHT, B KOTOPOM H300pa)keHHe 00bEKTa MOJIYUYEHO MOCPEICTBOM JIMHUH,

LITPUXOB, CBETOTEHU;

JIOKyMeHT, coaepKaiuii n300pa3uTeabHy 0 HH()OPMAIIHIO;

N300pa3utenbHbIil TOKYMEHT, CO3/IaHHbIN (oTOrpauueckuM crocoooM;

5. JIoKyMeHT, coAeprKaliuii IperuMyIeCTBEHHO N300pakeHHE MPOU3BEICHHS NCKYCCTBA.

P w

5. I'papuyeckuii JOKyMEHT — ITO:
1. JlokyMeHT, cojepxamuii MH(pOpMaIuio, BBIPAKEHHYIO MOCPEJICTBOM H300pakeHHs, Kakoro Juoo

! [IpuBOASTCS THIOBBIE BONPOCH! U 3aauust. OIEHOUHbIE CPECTBA, IPEIHA3HAYEHHBIE IS TPOBEACHHS aTTECTAIMOHHOTO MEPOTIPH -
ATHSI, XpaHATCs HA Kadeape B T0CTATOYHOM ISl TPOBEJCHNUS OLIGHOYHBIX MPOLEAYP KOJIN4ecTBe BapruaHTOB. OIEHOYHBIE CPENCTBA
MOZJIEKAT aKTyalIH3aluy C YI€TOM Pa3BUTHsI HAyKH, 00pa30BaHUs, KylIbTYPbl, SKOHOMHUKH, TEXHUKH, TEXHOJIOTHI U COIMANbHOH cde-
pbl. OTBETCTBEHHOCTH 32 HEPACTIPOCTPAHCHUE COJEPIKaHMS OLICHOYHBIX CPEACTB CpeAn OOyJarolIuXcs YHHBEPCUTETA HECYT 3aBEIY -
tommuii kaenpoil u npernoaaBaTens — pa3pabOTYNK OLEHOYHBIX CPECTB.




nbkw

00BEKTA;

HN300pa3uTesbHbI JOKYMEHT, B KOTOPOM H300pa:keHre 00beKTa MOJYy4eHO NMOCPeACTBOM JIMHUM,
IITPUXOB, CBETOTEHM;

N300pa3urenbHblid JOKYMEHT, CO3JaHHBINA IrpaduyecKuM crnocodom;

N300pa3urenbHblil JOKYMEHT, IPEUMYLIECTBEHHO B ABYXI[BETHOM BAPUAHTE;

JloKkyMeHT, cofiepKaliuii n300pa3uTeabHy0 HHPOPMAIIHIO.

6. UxonorpaguyeckuM J0KyMEHTOM Ha3bIBaeTcs ?

1.

|98)

JlokyMeHT, coaepaluMii MPeUMYILIECTBEHHO M300paskeHHWe TMPOM3BeJeHUs] HMCKYCCTBa,
CIeNUAJbHON WIN Xy10KeCTBEeHHOH (poTorpapuu;

N300pa3utenbHbId JOKYMEHT, CO3aHHBINA XY0KECTBEHHBIM CIIOCOOOM;

N300pa3utenbHblil JOKYMEHT, CO3JJaHHBIN rpad)iuecKuM CTIOCOO0M;

JlokyMeHT, conepkammii WHGOPMAIUIO, BBIPAKEHHYIO MOCPEACTBOM HM300paKEHUs, KaKoro InOO
00BEKTA;

Bce nepeunciennbie BApUaHTHI.

7. Ay1MOBU3YyalIbHBIM IOKYMEHTOM Ha3bIBaeTCs ?

1. JlokymeHT, co3AaHHBII KHHEMAaTOrpaduIecKuM crocodom;
2. W300pa3uTenbHbI JOKYMEHT, B KOTOPOM M300pa)keHHE 00BEKTa MOJIYUYEHO MOCPEICTBOM JIMHUH,
LITPUXOB, CBETOTEHU;

3. JlokymeHT, coaep:kaluii ©300pa3uTeJbHYI0 H 3BYKOBYI0O HHPOPMALHIO;
4. W300pa3utenbHbIN TOKYMEHT, CO3AaHHbIN (oTorpadudeckum crnocoOom;
5. JlokymeHT, coliepKaliiii MpeuMyIIECTBEHHO N300paXeHHE MMPOU3BEACHUS UCKYCCTRA.

8. KunonokymeHr — 3t10:

1.

Nk w

JlokymeHT, coaeprkanuii MH(POpPMAIUIO, BBIPAKEHHYIO IOCPEICTBOM H300pa)K€HUs, KaKoro JHOo
00BEKTA;

HN300pa3uTenbHblii WJIH AayAMOBU3YAJIbHbIH JOKYMEHT, CO3JAHHbIA KHHeMAaTOrpapuuecKum
crmocoooM;

N300pa3utenbHblil JOKYMEHT, CO3/JaHHBIN KHHEMAaTOTpauIecKuM CIIocoOoM;

JIOKyMEHT, cojiepKaIinii 3ByKOBYI0 WH(OpMaInio, 3apUKCUPOBAHHYIO JIF0O00M CHUCTEMOM 3BYKO3AIHCH;
JlokyMeHT, cofiepkatinii n300pa3uTesbHy0 HHPOPMAIIUO.

9. ®oHOAOKYMEHTOM sIBJsieTCS ?

1. JlokymeHT, coaep:kalmMii 3BYKOBYH) HH(opMaunnio, 3apuKCHPOBAHHYI0 J1000# cHCTeMOMH
3BYKO3aNNCH;

2. HW300pa3uTenbHbBIN JOKYMEHT, CO3aHHBIN ayIHo CIIOCOO0M;

N3006pa3utenbHblil JOKYMEHT, CO3JaHHbI KUHEMATOTrpa@UuIeCKHM CIIOCO00M;

4. JloxyMeHT, cojaepkKaluil MHPOpMAIHMIO, BBIPAXKEHHYIO MOCPEACTBOM H300pakeHHs KaKoro Judo
00BEKTA;

5. Bce nepeuyncneHHble BAPUAHTEI.

(98]

10. ®oTonoxymeHT — 310 ?

1. JIoKyMeHT, CO3/IaHHbIN TpauuecKuM CriocoOoMm;

2. WM3o0Opa3uTenbHBI JOKYMEHT, B KOTOPOM H300paskeHHe 00BEKTa MOJIYYeHO MOCPEICTBOM JIMHUMH,
HITPUXOB, CBETOTEHU;

JIOKyMeHT, coaepKamunii n300pa3uTenbHy0 HH(HOPMAILIUIO;

HN300pa3uTebHbIN JOKYMEHT, CO3IaHHBbIN oTorpadpuyeckum cnocooom;

5. JloKyMeHT, copeprKaluii NpeuMyIeCTBEHHO N300paKeHNEe KaKoro MO0 0ObeKTa.

B w

11. TekCTOBBIN JOKYMEHT — 3TO:

1.

2.

JlokyMeHT, coiepKaluii pedeBy0 HH(OPMALHIO, 32aQUKCHPOBAHHYIO JTHOBIM THIIOM MUCHMA WIN
JII000H CUCTEeMOM 3BYKO3aIMCH;
W300pa3utenbHblid JOKYMEHT, CO3JJaHHBIA MUCbMEHHBIM CIIOCOO0M;




3. JokymeHT, uH(OopMaIHs KOTOPOro 3auKCUpOBaHa JFOOBIM TUIIOM THCHMA;
4. TIucpMeHHBIH JOKYMEHT, P CO3JIJaHUU KOTOPOTO 3HAKU IMMHChMa HAHOCAT OT PYKU;
5. JIokyMeHT, cofiepKalluii TeKCTOBYIO HH(POPMAIIHIO.

12. [lucbMeHHBIM TOKYMEHTOM fIBJIsIETCH ?

1. JlokymeHT, coliepskaliii 3ByKOBYI0 HH(OpMaIHIO, 3apUKCHPOBAHHYIO JIFOOBIM TUIIOM MHCHhMA;
N300pa3uTenbHbIi TOKYMEHT, CO3/IaHHBIN MHCEMEHHBIM CIIOCOO0M;

N300pa3utenbHblii JOKYMEHT, CO3/IaHHBINA rpadUyecKuM CriocodoM;

JloKyMeHT, HH(pOpMaIHsi KOTOPOTo 3aUKCUPOBaHA JTIOOBIM THIIOM MHCHMAa;

TexkcTOBBIM JO0KYMEHT, HHPOPMALMA KOTOPOIro 3apuKcupoBaHa JIOOBIM THIIOM NNMCbMA.

Nk

13. PykonucHbIi JOKYMEHT — 3TO ?

1. N3o0pa3utenbHbIi TOKYMEHT, CO3JJaHHBIN MHUChbMEHHBIM CIIOCOOO0M;
IIncbMeHHBIN TOKYMEHT, IPH CO3JAHUHM KOTOPOI'0 3HAKHU MHCbMA OT PYKH;
N300pa3utenbHblii JOKYMEHT, CO3JaHHBIA PYKOIIMCHBIM CIIOCOOOM;
JIOKyMEHT, cofiepKalluii IPEeUMYIIECTBEHHO TEKCT;

JlokyMeHT, HH(pOpMAaIHs KOTOPOTo 3ahUKCUPOBaHA JTFOOBIM THIIOM ITHCHMA;

Nk

14. MamMHONKCHBIN JOKYMEHT — 3TO:

1. JlokyMeHT, couaepKalluii pedeByr0 HH(pOpManui, 3apUKCHPOBAHHYIO JIFOOBIM THIIOM IHCHbMa WIIH
700011 cucTeMoil 3ByKO3aIucH;

2. HM3oOpa3utenbHbIi TOKYMEHT, CO3JJaHHBIN MEXaHHUYECKHUM CIIOCOOO0M;

I[IucbMeHHBIH JOKYMEHT, NMPH CO3JAHMH KOTOPOr0 3HAKM NHCHMA HAHOCAT TEeXHHUYECKHUMH

CpeACcTBaAMU;

4. ITucpMeHHBIN JOKYMEHT, IIPH CO3JJaHUU KOTOPOI'O 3HAKH NMHCbMa HAHOCAT OT PYKH;

JlokyMeHT, cofiepKalinii MPEeuMYyIIECTBEHHO TEKCTOBYIO HH()OPMAITHIO.

(98]
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15. I[OKyMeHTOM HA MAIIHMHHOM HOCHUTeJIe SIBJIAETCS ?

1. IokyMeHT, CO3JaHHbIIi € HCNOJb30BAaHHEM HOCHTeJell U crnoco0oB 3amucH, 00ecneYUBAIOIINX
00padoTKy ero HH(pOPMALMHU FJIEKTPOHHO-BbIYMCIUTEIbHON MAIIIMHOM;

[TuceMeHHBIN JOKYMEHT, IPU CO3/1aHUU KOTOPOI'0 3HAKH MUChbMa HAHOCAT TEXHUYECKUMU CPEICTBAMU;
N300pa3uTenbHbIil JOKYMEHT, CO3/JaHHbIN rpad)uyeckuM Crioco0oM;

N300pa3urenbHblid JOKYMEHT, CO3JJaHHBIA MEXaHHYECKUM CIIOCOO0M;

JlokyMmeHT, conepxamuii pedeByro HMHpopMaiuio, 3adUKCUPOBAHHYIO JIOOBIM THUIIOM NHCbMa WX
70001 CUCTEMOI 3BYKO3AITUCH.

Nk

[1K-4.2: [IpumensITh METOIbI BHEApPe- | OOydarommiicss 3HacT: COBPEMEHHBIC METOIBI PELICHUS HAYYHBIX M HAyYHO-TIPOM3BOI-
HUS U KOHTPOJIS pE3yIbTaTOB HCCIIe- CTBCHHBIX 3a1a4 Ha OCHOBEC I/IH(l)OpMaLII/IOHHLIX TEXHOJIOTHH.

JTOBaHHHU ¥ pa3paboToK

IpumepHule gonpochwi:

16 YUTo 13 npuBeIEHHOI0 SIBJISETCSI KPUTEPUAMM OLeHKH ya100cTBa nHTep(deiicoB?
a) CKOPOCTh O0YUYEHHS;

0) aganTaius K CTUII0 paOdOThI MIOJIh30BATEIIS;

B) BCC OTBCTHI ITPABUJILHBIC.

17 YkaxuTe NpaBUIbHYIO OCI€A0BATEIbHOCTD 3TANOB NIPU KACKAHOI MO/1eJIU }KU3HEHHOT 0 IIUKJIA:
a) Onpenenenue TpedboBanuii -> TectupoBanue -> Peanuzanus;

0) IlpoexktupoBanue -> Peanuszauus -> TectupoBanue;

B) [IpoexTrpoBanune -> Onpenenenne TpeboBanuii -> Peannzanus.

18 IIpoexTupoBanue IO B 0CHOBHOM paccMATpUBaeTCsl KaK
a) apXUTEKTYPHOE MIPOEKTUPOBAHHUE;

0) KOMMYHHKAI[HOHHBIE METO/bI;

B) JCTAJILHBIC METO/IBI.




19 Bepudpnxanus —

a) o0ecrieueHue COOTBETCTBHA Pa3pabOTKK TPEOOBAHUSAM €€ 3aKa3UHNKOB;

0) mpoBepKa MPaBUIBHOCTH TPAHC(HOPMAIIUH ITPOEKTA B IIPOIPAMMY;

B) JICHCTBUS HA KOXKJON CTaJNU KU3HEHHOTO IMKJIA C TIPOBEPKH U TOATBEPIKACHUS

20 Kak Ha3pIBaeTcsl npouecc pa30ueHusi OHOI CJI0KHOM 321244 HA HECKOJIbKO NPOCTHIX Moa3agayq”?
a) abcTpakuus;

0) JICKOMITO3HUITHS;

B) PCHH)KHHHUPHUHT.

2.2 TunoBble 3a1aHUSA VISl OLIEHKH HABBIKOBOI'0 00pa30BaTeJIbHOIO pe3yJibTaTa

ITpoBepsiembIii 00pa3oBaTEIBHBIN PE3YIbTAT:

Kon n HanmMeHOBaHUE WHIKATO- O06pazoBaTenpHbII pe3ynbTaT
pa AOCTI)KEHHSI KOMIETCHIIUH

[IK-4.1: [TpuMeHATh akTyanb- | OOydarommiics yMeeT: BBIABIATH OCOOEHHOCTH paboThI C JOKYMEHTAMH M OpraHM3alyH

HYI0 HOPMAaTHBHYIO JIOKyMeH- | AOKYMEHTO00O0pOTa, CyIIECTBYIOIINE Ha PESTPHSTHH;
TAIHIO B COOTBETCTBYIOMICH BBIOMPATh METOABI U MOAXO/B! K MpoekTupoBanuio COIIO Ha nmpeanpusTuy;

00J1aCTH 3HAHUHA

Ilpumepwl 3a0anuti

3ananue 1 «3HaKOMCTBO ¢ MHCTPYMEHTAIBbHOI cpenoif pa3paboTku VBA»

3ananue 2 «Co3aaHue u UCTOIb30BaHNE MaKpOCOB B nporpammax nakera MS Office»

3ananue 3 «O6bexTsI nporpammsl MS Excel u mporpaMMHBII TOCTYTT K HUM»

3ananue 4 «O0bekThI nporpaMmbl MS Word 1 mporpaMMHBII TOCTYI K HUMY

3ananue 5 «Paborta c 6a30BbIMH aITOPUTMHUYECKHUMHU CTPYKTYpaMu si3bika VBA. BeTBiienue, HUKIb

ITK-4.1: IIpuMeHATh akTyanb- | OOydarommics BIaJceT: THIOBBIMH CPEJICTBAMH OPTaHH3alMK MPO(ECCHOHANBHOTO 00yJe-
Hy}() HOpMaTI/IBHyIO Z[OKyMeH- HUA COTPYAHUKOB PA3HOI'0O YPOBHA KBaJ'II/I(bI/IKa]_[I/II/I.

TalHI0 B COOTBETCTBYIOLIEH
00nacTy 3HaHUH

Cumyayuonnas 3aoaua

B mporpamme Microsoft Excell co3maiite mporpaMmy OCYIIECTBIISIFONIYIO PETUCTPAIMIO BCEX
JTOKYMEHTOB Tmonb3oBarenst B (opmare Word. Jlro0oii AOKyMEHT, cO3/laBaeMblii MOIB30BaTElIEM B
TEKCTOBOM peaakTope Word HomkeH OBITh 3aHECEH B TAaOJHIy B BHJE THIIEPCCBUIKM Ha 3TOT Qain. B
KauecCTBe sI3bIKa IPOrpaMMHUPOBAHUS UCIIOJIb30BATh BCTPOCHHBIN A3BIK IporpaMmMupoBanus VBA.

[IK-4.2: Ilpumensats meroabl | OOydarommiics yMeeT: BEIABIATH OCOOCHHOCTH COCTABJICHUA JOKYMEHTOB, OTPaKaIOIIHX
BHEIPEHUS u KOHTPOIs | NPUHATHIC PCIICHNS, pa3pabarsiBaTh TIOCTAHOBKY 3aJa9M M BEIOMPATH CPEACTBA IJIST BEACHUS
pe3yJIbTATOB MCCIIENOBaHMi 1 | 1 AKTyaIn3auun 0a3 maHHBIX ¢ POpPMaMHU ICKTPOHHBIX JOKYMEHTOB; BBIABIISTH OCOOCHHOCTH
1 GopMHPOBATh TPEOOBAHUS K CHCTEME OPTaHU3AINH KOJUICKTUBHOM pabOTHI ¢ JOKyMEHTaMH

pa3paboTok » N
" nepeaain ux Ha UCIOJIHCHUEC IO BJICKTPOHHOU IMOYTE WJIU MO JIOKAJIbHOU CETU

Ipumepwl 3a0anuti

3ananue 6 «Pabora c MaccuBamu U (aiaamu»

3ananue 7 «Peanmzanus npouenyp u GyHkomii Ha VBA»

3ananue 8 «Peanuszauus rpapuueckoro nntepdeiica mporpamm Ha VBA»
3ananue 9 «Mcnonbs3zoBanne VBA s noctymna k 6a3am 1aHHBIX»

3ananue 10 «Mcnonp3oBanue VBA 11 co3gaHusi OTYETOB M IPE3CHTALIUI

[IK-4.2: Ilpumensts meroabl | OOydarommiics BIajeeT:  HMCIONb30BAHMSA HHCTPYMCHTOB CO3JAHUA H PEJAKTUPOBAHHS
BHEPEHHS " KOHTpOJIsi | AOKYMEHTOB (TekctoBbix mporeccopoB, HTML-pemnakropoB, XML-penakropoB, CpeacTs
Pe3yJIbTATOB MCCIIEOBAHMH i | TOATOTOBKH rpad)M9ecKuX CXeM, CPE/ICTB pa3pabOTKHU ANICKTPOHHOH CIpPaBKH, CPEICTB 3arlv-
CH BUJICOPOJIMKOB U MP.), CPEICTB Npeodpa3oBanus HOpMaToB JOKYMEHTOB; KOMIIOHOBKH, pe-

pa3paboTok
JaKTUPOBAHMS M 0pOPMIICHHUS TEKCTOB JOKYMEHTOB; CPEACTB YIIPaBICHUS TPEOOBAHUSIMH.

Ipumepwl 3a0anuti
3amanue 11. CoctaBuTh B rpadMuecKoM PEIaKTOpe PEeKIaMHBIM JMCTOK KOMIIAHHH, BUSHTHYIO KapTOUKY
COTPY/JHMKA KOMIIAaHUH, JOroTun KomnaHuu. IIpumepsl kommaHuil: ydyeOHOe 3aBeneHue; ¢upma, 3a-




HuMaromascs paspadorkoi [10; ®upma, 3aHUMaromascs NPOJAXEH KOMIBIOTEPHONM TeXHUKH; W3-
JaTeNbCTBO.

3amanne 12. BcraButh M 00paboTaTh pacTpoBble HM300pakeHUs B TEKCTOBOM JOKYMEHTE; HApUCOBATh
cxeMmy B Bujie rpada ¢ IpUMEHEHUEM Pa3IMUHbIX IPpa)uueCKUX KOHCTPYKIIHH.

3ananue 13. Coznats npesenrtanun B PowerPoint; annManuy 1 MHTEpaKTUBHbBIE MPE3CHTAIHH.

3ananne 14. Co3gath ¥ 0hOopMUTH OOBSBIICHHS, PUTJIAIICHUS, BU3UTKH, KaneHaaps, Beod-y3ma u np.

2.3. IlepeueHb BOMPOCOB ISl MOATOTOBKH 00YYArOMIMXCS K TPOMEKYTOUHOM aTTeCTalllu

Bomnpocsl k 3auery

1. IlonsTHE “3IIEKTPOHHBIN TOKYMEHT B MH(POPMALIMOHHON CUCTEME OpTaHU3aIIH.

2. TepmuHOIOTUSA, UCIIONB3yEMas B CCTEMAaX 3JIEKTPOHHOTO IOKYMEHTO000poTa.

3. 3agauu cuCTEM AIEKTPOHHOTO JOKYMEHTO000POTA.

4. IokyMeHT Kak 00BEKT peryaupoBaHus. OyHKIUM U BUbI JOKYMEHTOB, UX YHU(DHUKALMS U CTaHAAPTU3ALIUS.
5. T'ocyapcTBeHHOE peryjaupoBaHuE, HOPMATHUBHAS [IPaBOBasi U METOINYECKAsi OCHOBA JIOKYMEHTALIMOHHOTO
o0ecrieueHusl yrnpaBiIeHusl.

6. CyIHOCTh, HAPaBJICHUS M BUJIbI TOCYJAPCTBEHHOTO PETYJIMPOBAHMS JOKYMEHTAIMOHHOTO 00ECTICUeHHS
yIpaBlIeHUs, HA3HaYeHUE, OCOOEHHOCTU ¥ COOTHOLIEHHE HOPMAaTUBHOI'O IIPABOBOI'O M METOJIUYECKOTO PeryJiu-
pOBaHMUSL.

7. CocraB ¥ CTpyKTypa HOpMaTUBHOH NPaBOBOI U METOAMYECKON OCHOBBI IOKYMEHTALIMOHHOTO 00eceueHus
yIpaBIEHUS.

8. Ha3HaueHue 1 0cCOOEHHOCTH HCII0JIb30BaHMs [ 0Cy JapCTBEHHOM CHCTEMBI TOKYMEHTALMOHHOTO 00eCeueHHsI
ynpasienuu u [IpaBui nenonpousBocTBa B (eiepaabHbIX OpraHax UCIOJHUTEIBHOM BIACTH.

9. YnpaBiieHue 3JI€KTPOHHBIMU I0KYMEHTaMH.

10. Knaccuduxarus cucteM 3JIEKTPOHHOTO JJOKYMEHTO000pOTa.

11. [Toaxoas! K CO3AaHUIO CUCTEM JIEKTPOHHOI'O I0OKyMEHTO000pOTA.

12. TpeGoBaHuUs K CHCTEMaM.

13. Drambl BEIOOpa CUCTEMBI aBTOMATH3AIUH.

14. DTansl BHEAPEHUS CUCTEMbBI aBTOMATHU3ALIHH.

15. O6mume TpeboBaHuUs K TOKYMEHTHPOBAHUIO YIIPABICHUYCCKOU IEATEILHOCTH.

16. CocTa, coaepxaHue 1 0COOCHHOCTH peaTn3aluu TpeOOBaHUN K PACHIOIOKEHHUIO U O(DOPMIICHUIO PEKBH-
3UTOB JOKYMEHTOB.

17. CtpykTypu3aius TEKCTOB YIIPaBJICHYECKUX JTOKYMEHTOB.

18. Buapl yHH(UIIMPOBAHHBIX TEKCTOB, 0COOEHHOCTH 0(hOpMIIEHUS TpadapeTHOI0 TEKCTA, AaHKEThI U TaOJINIIBL.
19. CocTaB 1 Ha3HAUEHHE OTICIBHBIX BHJIOB OPraHU3allMOHHO-TIPABOBBIX, PACTIOPAIUTEIBHBIX U HH(pOpMAIHU-
OHHO-CIIPAaBOYHBIX IOKYMEHTOB.

20. OcobGeHHOCTH OGOPMIICHHSI OTJIEIBHBIX BHIOB IOKYMEHTOB, 00pa3yIOIIUXCs B IPOIIECCe IEATEIbHOCTH
roCyJJapCTBEHHOI'O OpraHa

3. MeToanyeckne MaTepHuaJibl, ONpee/siiolue Mpouelypy 1 KpUTEPUH OLleHUBAHHUSA C()OPMHUPOBAHHO-
CTH KOMIIEeTeHIHIi IPH NPOBeJAeHUH NPOMEKYTOYHOH aTTeCTALHH

Kputepun ¢popmMupoBaHusi 0O1leHOK [0 0TBETaM HA BONPOCHI, BHINOJIHEHHIO TECTOBBIX 3a1aHUM

- OLIEHKA «OTJIMYHO» BHICTABIISICTCS 00YYaIOIIEMYCsl, €CJIM KOJTMYECTBO PABHIIBHBIX OTBETOB HA BOIPO-
cbl coctaBisieT 100 — 90% ot obmero o6bEMa 3a1aHHBIX BOIPOCOB;

- OIICHKa «XOPOIII0» BHICTABISACTCS 00yUaromEeMyCsl, €CJIM KOJMYECTBO MPABUIBHBIX OTBETOB HA BOIPO-
cbl — 89 — 76% oT 001ero 06bEMa 3aJaHHBIX BOIPOCOB;

- OIICHKA «Y/0BJI€TBOPHUTEIbHO» BBHICTABISIETCS] 00YYaIOIIEMYCsl, €CIH KOJIMYECTBO MPABUIIBHBIX OTBE-
TOB Ha T€CTOBBIE BOMPOCH —75—60 % oT o0miero oobEMa 3aJaHHBIX BOIIPOCOB;

- OIICHKa «HeYI0BJIETBOPHUTEIBHO» BHICTaBIICTCS 00y4aromeMycs, €ClIM KOJIUMYECTBO MPABUIIBHBIX OT-
BeTOB — MeHee 60% oT oluiero 00bEMa 3a1aHHBIX BOIIPOCOB.

Kpurtepun ¢popmMupoBaHusi OlleHOK N0 pe3y/JIbTATAM BbINOJHEHHUS 3aaHUH



«OTIMYHO/32a4TEHO» — CTABUTCS 32 paOOTY, BHIIOJHEHHYIO MMOJIHOCTHIO 0€3 OIMOOK U HEJJOYETOB.

«Xopo110/3a4TeH0» — CTaBUTCA 32 padOTY, BHIIMOJIHEHHYIO TOJHOCTHIO, HO TIPU HAJMYUU B Hel He Oosee
OJTHOM HErpyO0oi OIMOKY 1 OJTHOTO HeJo4UeTa, He 0oJiee TPEeX HEJJ0UETOB.

«Y10BJIETBOPUTEILHO/3a4TEH0» — CTABUTCS 32 padOTy, €CIH 00YyYaroNIHiics MPaBIIIBHO BBIITOJIHUI HE
MeHee 2/3 Bcel paboThl WM JOMYCTUI He Oosiee OgHOM Irpy0oil OIMmMOKK M IBYX HEIOYETOB, HE OoJiee OJHOU
rpy0oii U omHOI HerpyOoii ommOKku, He Oosiee Tpex HerpyObIX OUIMOOK, OJHOW HErpyOOW OIIMOKH M JBYX
HEJIOYETOB.

«HeynoBjieTBOpUTEIHLHO/HE 32a4TE€HO» — CTABUTCS 332 pabOTy, €CIIM YUCIIO0 OMUOOK M HEI0UYETOB MPEBHI-
CHIIO HOPMY JIJISI OLIEHKH «YyJIOBJIETBOPUTEIHHOY WIIH MPABUIHHO BBHITIOJHEHO MEHee 2/3 Bcel paboThl.

Buowl owubox:

- epybOvle OwubOKU: He3HaAHUe OCHOBHbIX NOHAMUL, NPABUIL, HOPM, He3HAHUe NPUeMo8 peuleHust 3a0ay,
OWUOKU, NOKA3bIBAIOWUE HENPABUTILHOE NOHUMAHUE YCA08USL NPEOTIOHCEHHO20 3A0AHUSL.

- HezpybOvle OWUOKU. HEMOYHOCMU (hOPMYIUPOBOK, onpedeneHull; HepayuoHAIbHbIL 8b100p X00a peuie-
HUSL.

- HeOoYembl. HePAYUOHAIbHbIE NPUEMbl bINOIHEHUs. 3A0AHUS, OMOeTbHble NOSPEUWHOCIU 8 YOPMYIUPOB-
Ke 8bl80008, HeOPeNCHOe GbINOIHEHUE 3A0AHUSL.

Kpurtepun popmMupoBaHusi OLIEHOK 10 3a4eTy

«3auTeHo» — O0yJaroIIHiics TEMOHCTPUPYET 3HAHUE BCEX PA3/IEIOB M3Y4aeMOUW IUCIMILTUHBL COAEP-
’aHue 0a30BbIX MOHATUH U (yHAaMEHTAIbHBIX MPOOJEM; YMEHHE M3J1araTh MPOrpaMMHBIA MaTepHal ¢ Jie-
MOHCTpAIMe KOHKPETHBIX mpuMepoB. CBOOOIHOE BIaICHUE MAaTEPHATIOM JOKHO XapaKTepU30BaThCs JIOTH-
YECKOM SICHOCTBIO U YETKUM BUJCHHEM ITyTeil IPUMEHEHUS MOMyUYEeHHBIX 3HaHUN B MPAKTUUECKON JESTEIbHO-
CTH, YMEHHEM CBSI3aTh MaTepuai ¢ APYTUMHU OTPACIAMH 3HaHUs. JlaHHAS OllEHKA BBICTABISIETCS TIPU YCIOBUU
BBITIOJIHEHHSI CTYJIEHTOM BceX JJabopaTopHbIX paboT u He MeHe 80% oOyuarolux 3J€MEHTOB, BXOSIINX B
y4e0HO-METOINYECKUN KOMIUIEKC M3ydaeMOW AMCIMILIUHBI, & IMEHHO: MPAKTHYECKUX PadOT, IPOXOKICHUS
MIPOMEKYTOUYHOTO TECTUPOBAHUS U (POPYM-OMPOCOB € MPABHIBHBIM KoJndecTBOM O0TBeTOB — 100 — 75 % ot
o0rm1ero 00bEMa 3aJaHHBIX TECTOBBIX BOIIPOCOB.

«He 3auTeH0» — BBICTABIIETCS B TOM Cllydae, KOrja o0ydJaromuiics 1eMOHCTpUpYeT dhparMeHTapHbIe
3HAaHUS OCHOBHBIX Pa3JeNIOB MPOrPaMMBI M3y4aeMOro Kypca: ero 0a30BBIX MOHATUN U (yHIaMEHTAIbHBIX
npobiem. Y oOyuatromierocsi ¢j1iabo BeIpakeHa CIIOCOOHOCTh K CaMOCTOSITEIbHOMY aHAaJTUTHYECKOMY MBIIILIC -
HUIO, UMEIOTCS 3aTPYJHEHHS B U3JI0KEHUHN MaTepralia, OTCYTCTBYIOT HEOOXOIMMbIE YMEHUS U HABBIKH, JIOITY -
HIeHbl TpyOble OMMOKM U HE3HAHUE TEPMUHOJIOTHUH, OTKA3 OTBEYaTh HAa JIOMOJHUTEIbHBIE BOMPOCH], 3HAHUE
KOTOPBIX HEOOXOIUMO JIJIsl IOyUEHUS MOJIOKUTEIHLHON OIleHKHU. J[aHHAs OlleHKa BBICTABIISIETCS MPU yCIOBUU
HE BBITIOJIHEHHS CTylneHToM 80% Bcex oO0ydJaroIuX »JJIEMEHTOB, BXOIAINUX B y4eOHO-METOIUYECKHMA
KOMIUIEKC M3y4aeMOW IUCIUIUIMHBI, 2 UMEHHO: JTA0OPaTOPHBIX M MPAKTUYECKUX paboT, (opyM-0ompocoB,
MPOXOXKACHUS TPOMEKYTOUHOTO TECTUPOBAHUS C MPABWIBHBIM KOJIHYECTBOM OTBETOB 59 % U MeHee OT
o0rm1ero 00bEMa 3aJaHHBIX TECTOBBIX BOIIPOCOB.

Kpome Toro, BbIOOp 3HaueHHs Oallla-OLEHKHM MOXKET OBbITh CHeNaH MpPernojaBaTesieM IO JaHHBIM
0aIUTbHO-PEUTHHTOBOM CUCTEMBI, KOTOpasi JOPMHUPYETCSI aBTOMATHUYECKU MPHU BEJCHUH dJIEKTPOHHOTO KypHA-
na.



