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1. IEJIH ITPOXOKAEHUS IIPAKTUKH, BUJI, CHOCOBbI 1 ®OPMBI EE ITIPOBEJIEHUS

1.1

®opmupoBaHe PO EeCCHOHATEHON KOMIIETEHITHH, TPHOOpeTeHHe 00yJaroNIMHUCS IPAaKTHIECKIX 3HAHUH B 00J1aCTH
rorcka u 00paboTku HH(popMaLNK, a TAKKE MPEICTABICHNUS OTYIEHHBIX B X0/1e paObOThl JAaHHBIX MPH TOMOLIH
COBPEMEHHBIX ITPOrPAMMHBIX CPEICTB

2. MECTO ITPAKTHUKU B CTPYKTYPE ObPA30BATEJIbHOMU ITPOI'PAMMBI

Paznen OIT: |BZ.0.01(Y)

3.IINTAHUPYEMBIE PE3YJIBTATBI OBYUYEHUS ITPU TPOXOKIEHUHN TPAKTHKHN, COOTHECEHHBIE C

IJIAHUPYEMBIMU PE3YJIbTATAMM OCBOEHMS OBPA3OBATEJILHOW ITPOTPAMMBI

OIIK-2: CriocoOeH TOHUMATh MIPUHIUIIBI PA0OTHI COBPEMEHHBIX HH(OPMAIIMOHHBIX TEXHOJIIOIUH U UCIONB30BATh UX JUIS PEIICHUS
3a7a4 mpoecCHOHaNIBHOMN e TeTEHOCTH

OIIK-2.1: IIpumeHsieT OCHOBHbIE METO/BI MIPEACTABICHUS HH(POPMALIUU 1 aNTOPUTMBI 00pabOTKU TaHHBIX B IPO(ECCHOHATBHON
JEeATEITbHOCTH

B pe3yabTaTe MpoXoKIeHUs MPAKTUKA 00yYAOIIHICS T0JIKEeH
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3HaTh:

3.1.1

METO/IBI ITOMCKa U 00paboTKK MH(POpMAIIMK; COBPEMEHHOE IPOrpaMMHOE 00eCTIEUeHUE ISl COCTABIICHUSI OTYETHON U
TEXHUYECKOH JOKyMEHTAINK; TIpaBuiia OhOPMIICHHSI OTYETHOM M TEXHUUECKOH JOKYMEHTALlH

3.2

YMmeThb:

3.2.1

IIPOU3BOAUTH MOUCK HH(OPMAIUU C HCIIONB30BaHHEM COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOIOIUH U IPOrPaMMHOIO
obecrieueHust, opOpMIIATH OTYETHYIO JOKYMEHTALIHIO
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Buaagern:

3.3.1

COBPEMEHHBIM NPOrpaMMHBIM 00€ecIieueHUEeM O TIOUCKY, 00paboTke HHpOpMALUN U OPOPMIICHHUIO TEXHUUECKOM
JOKyMEHTaIuH

4. COOEP’KAHUE ITPAKTUKHA

Kon HaunmenoBaHue pa3/iesioB u TeM /BUJ 3aHATHS/ Cemectp | Yacosn ITpumeuanue
3aHATHSA / Kypce
Pasnen 1. Opranusanust BeeHUs HOPMATHBHO-TEXHHYECKOM
JOKYMEHTAHH

1.1 Beenenue B paboTy ¢ HOPMAaTUBHO-TEXHUYECKON JOKYMEHTaLUeH 2 5 [IpakTruueckas
(HT) /Tp/ MO/ITOTOBKA

1.2 Pabora ¢ ocHoBHBIMU 00BekTamMu OC. Opranuzanus GpaiaioB 1 Marok. 2 5 [IpakTnueckas
I'maBHOE MeHIO, TaHeNb 3a1a4. Pabora ¢ anemenTamMu oopmieHus, HOATOTOBKA
9JIeMEHTaMU YIpaBieHus, cpeacTBamu aBTomarusanuu OC.

CnpaBouHas cucteMa. Pabora co cTaHIapTHEIMU NPHKIATHEIMA
IIporpaMMamH H ciryxeOHbpIMH nprioxernsyvu OC. /TIp/

1.3 Crenyanu3upoBaHHbIE AKETHI IPUKIAJAHBIX IPOIPAMM. 2 5 IIpaxkTuueckas
VHTerpupoBaHHbIE IPUKIIaJHbIE CUCTEMBI. [I0MCKOBBIE CUCTEMBI. MOATOTOBKA
IpodeccnonanbpHbIe 0a3bl JaHHBIX U HH(POPMALMOHHO CIIPABOYHBIC
cucremsl /IIp/

1.4 Ocuossl opopminenunss HTJI B Microsoft Word. Hacrpoiika okHa 2 5 [IpakTnueckas
penakropa. Co3nanue TekcToBoro (aiina, popmaruposanue texcra /IIp/ HOATOTOBKA

1.5 Pa6ora ¢ HT/l B Word. Ocopmnenue cxeMm B TokyMeHTe. BcTaBka cxem 2 5 [IpakTuueckas
U TUarpamMM U3 BHEITHUX UCTOYHUKOB /I1p/ MOATOTOBKA

1.6 Pabora ¢ HT/] 8 Word. Co3nanue u popmatupoBanue TabIuIL. 2 5 IpakTrueckas
Cosnanue auarpamm /TIp/ MOATOTOBKA

1.7 Pabora ¢ HT/] 8 Word. Penakrop ¢popmyn. Coznanne CrimckoB 2 5 [pakTnueckas
paznuunoro tuna /I1p/ MOJrOTOBKA

1.8 Pabota ¢ TabnuuHbIM niponeccopom Excel. (co3panue 371eKTpOHHBIX 2 5 [IpakTuueckas
Tabmui, popMaTupoBaHue siaeek). /I1p/ MOArOTOBKA

1.9 Pabora ¢ TabamunbM mporieccopom Excel (pabora ¢ ¢popmyrnamu, 2 5 IpakTnueckas
a0CONIOTHBIN U OTHOCUTENLHBIN anpec sueek). /Tlp/ MOJIrOTOBKA

1.10 Pabota ¢ TabmmansiM nponeccopoM Excel (cozmanue auarpamm). /Ip/ 2 5 IIpaxkrtuueckas
1.11 Pabota ¢ TabmmansM poneccopoM Excel (ncmonp30BaHue TOrHYECKUX 2 4 IIpaxkTuueckas
bynxmwmii) /Tp/ MOJrOTOBKA
1.12 Pabora ¢ TabamusbIM mporieccopoM Excel. 3akperuieHue moiaydeHHOro 2 6 ITpakTuueckas
Matepuaina /IIp/ TIO/ITOTOBKA
1.13 3auer /KA/ 2 0,25
Paznea 2. CamocTosiTesibHasi paGoTa
2.1 TpeboBaHus K 0POPMIICHUIO TEXHHYECKOH qoKkyMeHTarmu /Cp/ 2 12




2.2 Wzyaenne HT/] mo opranusanuu paboT B CTPYKTYPHBIX 2 12
TIOZIpa3ICNICHUSIX IMPEKInii 1o sHeproodecneuenuio /Cp/

2.3 Odopmnenne HTJT /Cp/ 2 12

2.4 IToaroroBka ot4eTta K MpOMEXyTodHOM aTTecTanuu /Cp/ 2 11,75

5. OHEHOYHBIE MATEPUAJIbI

OreHOYHBIE MaTEePHANbI IS IPOBEICHHS IIPOMEXKYTOUYHOH aTTeCTallly OOYJaIOIIUXCsl MPUBEICHBI B MIPHIOKEHUH K
paboueil mporpaMme MpakTHKY.

@DopMBbl ¥ BHIBI TEKYLIEr0 KOHTPOJIS IO NPAaKTHKE, BUJbI 3aaHUMH, KDUTEPHU UX OLICHUBAHMS, pacrpereneHue 0aioB 1o
BHUJIAM TEKYIIETO KOHTPOIISI pa3pabaThIBAIOTCS PYKOBOJHUTEIEM MPAKTUKU C YIETOM €€ CHELM(DUKY 1 JOBOASATCS O CBEICHHS
00yJaromuXCSI.

Tekyluil KOHTPOJIb YCHIEBAEMOCTH OCYIIECTBISIETCS PYKOBOAUTENIEM IPAaKTHKU, KaK MpaBuIIo, ¢ ucronb3oBanueM DMOC
WITH IyTEM IIPOBEPKH BBITOIHEHHBIX 331aHUH, IPEAYCMOTPEHHBIX pa00YNMHU NIPOrpaMMaMH IPAKTHK B PAMKaX KOHTAKTHON PaboThI
M CaMOCTOSITEIIBHOM pa0oThl o0ydatormuxcs. st GUKCHpOBaHHS Pe3ylTbTaTOB TEKYIIETO KOHTPOIS MOXKeT ucnonb3oBaThess D11OC.

6. IEPEYEHb YYEBHOU JIMTEPATYPbBI 1 PECYPCOB CETH "UHTEPHET", HEOBXOAUMBbIX JIJIA
IMNPOBEJEHUA TPAKTUKHA

6.1. PexoMeHayemas IuTepaTypa

6.1.1. OcHoBHas 1UTEpPaTypa

ABTOpBI, COCTaBUTEIN 3arnaBue W3natenncTBoO, O51. azgpec
ron
JI1.1 |TaBpunor M. B., HNudopmaTika u HHOOPMAIIMOHHBIE TEXHOIOTHH: Mocksa: tps://urait.ru/bcode/50981
Knumos B. A. Y4eOHUK JUTS BY30B IOpaiit, 2023

6.2 UndopmanmoHHbIe TEXHOJIOTHH, HCIOJIB3yeMble MPH 0CYIeCTBJIEHUH 00Pa30BaTe/LHOIO Mpolecca Mo NpaKkTHuKe

6.2.1 IlepeyeHb JIMIIEH3HOHHOIO U CBOOOHO PACIPOCTPAHSAEMOr0 NIPOrPAMMHOIO o00ecneYeHus

6.2.1.1 | Microsoft Office

6.2.2 Ilepeuyenb nMpoecCHOHAIBHBIX 023 JAHHBIX U UH(OPMALMOHHBIX CIPABOYHBIX CHCTEM

6.2.2.1 | IIpodeccuonanvHbie 6a3bl JaHHBIX:

6.2.2.2 | ABTOMaTU3UpOBaHHAs cUCTeMa paBoBoi HH(popMannu Ha xene3HonopoxHoM tpancnopre (ACIWXKT) - Hoctyn
ocymectsisiercst ¢ [IK yansepcurera

6.2.2.3 | ba3a nanHbIX ['ocynapcTBeHHBIX cTaHmapToB http://gostexpert.ru/

6224

6.2.2.5 | UadopmanioHHbIE CIIPABOYHBIE CHCTEMBI:

6.2.2.6 | UadopmarmonHo-1ipaBoBOii moprai ['apanT http://www.garant.ru

6.2.2.7 | UacdopmaronHo cpaBouHas cucteMa Koncymsrant mmtoc http:/www.consultant.ru

7. MATEPUAJIBHO-TEXHUYECKAS BA3A JIJISA IPOBEJAEHUA TIPAKTUKHA

7.1 | YaeOHble ayAUTOPHU AJISl IPOBEACHUS MMPAKTUIECKUX 3aHATHH, TPYNIIOBBIX M WHAWBUAYaIbHBIX KOHCYAbTALIUH, TEKYLIETO
KOHTPOJISL M IPOMEKYTOUHOH aTTeCTalu1, YKOMIIJIEKTOBAHHBIE CIENUATU3UPOBAHHON MEOENBIO U TEXHUUECKUMHU
cpeacTBaMu 00ydeHHUS: MYITBTHMEINIHOE 000pyIOBAaHHE H/MITH 3BYKOYCHIIMBAIOIee 000pyI0BaHNE (CTAIIMOHAPHOE MITH
MIEPEHOCHOE).

7.2 | [TomereHHs AL CAMOCTOSITEIIEHOM PabOTHI, OCHAIIICHHBIE KOMIIBIOTCPHOH TEXHUKOH ¢ BO3MOJKHOCTBIO MTOAKIIFOUCHHUS K
cetr "MHTepHET" M 00ecTeueHneM JOCTYIa B ANEKTPOHHYIO HH(OpMaOHHO-00pa30BaTeNbHYIO Cpey YHUBEPCUTETA.

7.3 | [TomerueHus A XpaHEHHS ¥ IPOPIIAKTHIECKOTO OOCITyKUBAHUS yIeOHOr0 000pyI0BaHNUSL.




