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Cemectp
(<Kypc>.<Cemectp 4(2.2)
Ha Kypce>) Hroro
Henens 17 3/6
Bun 3ansarmit vII PII v PII
Jlexmun 8 8 8 8
[pakrrueckue 8 8 8 8
KoHT. 4. Ha aTTecT. 0,15 (0,15 (0,15 [0,15
B ToM umcie B 8 8 8 8
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1. IEJTA OCBOEHMSI 1M CLIUIIJIMHBI (MOYJIST)

1.1 | Llenpro AUCIMIUIMHEI ABIIETCS (POPMHPOBAHUE 3HAHNH y 00yJaromuxcs B 00JI1aCTH JOKyMEHTHPOBAHHUS U OCHOBaMH
opraHu3aiuu paboThl ¢ OpPraHU3aIOHHO-TIPABOBBIMY, PACTIOPSIIUTENbHBIMHU, CIIPaBOYHO-UH(POPMALIUOHHBIMH,
TPYIOBBIMH JOKYMEHTAMH NPEANPUATHUS C UCIIOJIb30BAHUEM COBPEMEHHBIX aBTOMATU3UPOBAHHBIX TEXHOJIOI UM,

2. MECTO JUCHUILITUHBI (MOAYJISA) B CTPYKTYPE OBPA30OBATEJIBHOU ITPOI'PAMMBI

Iuxn (pa3aen) OIT: | OT/1.01

3. KOMIIETEHLMY OBYYAIOIETOCS, POPMUPYEMBIE B PE3YJIbTATE OCBOEHMSI JUCLUATLINHBI
(MOZYJIST)

IIK-5 Cnocoben popmupoBaTh HHGOPMAIIMOHHYIO 033y OLIEHKH 3KOHOMUYECKOW 0€30I1acHOCTH

ITK-5.1 [IpoBoguT arperupoBanne yIeTHBIX GopM, GOPM CBOIHON OTYETHOCTH, OOSCIICUNBAIONIIX ITOTHOTY HH(OPMAIHH IS
MOHHUTOPHHTA YPOBHS SKOHOMHUYECKOH 0€30macHOCTH

B pe3yabTaTe 0CBOCHMA TUCHHUILINHBI (MOAYJI51) 00y4YaroMiics 10J1KeH

3.1 |3HaTh:

3.1.1

3.1.2 | TepMuHONOruto, ACHCTBYIOIIUE TOCYAaPCTBCHHBIC HOPMATUBHO-METOJMYCCKIE TOKYMEHTHI, PErIaMeHTHPYFOLIHE
JICITOTIPOM3BOJICTBO B YIIPABICHUECKOH ACATEIBHOCTH U OPTraHU3aIUI0 HH()OPMAIHOHHO-TOKYMEHTAIIHOHHOTO
00CITy)KMBaHUS; TIPABIJIA COCTABJICHUS U 0)OPMIICHHS CITY)KEeOHOI TOKYMEHTAIINH, COOTBETCTBYIOIIIE HOPMATUBBI U
CTaHAAPTHI, 00CCIICUYUBAOIINE TOTHOTY HH(POPMALMOHHBIX HCTOYHUKOB MOHUTOPUHTA YPOBHS SKOHOMHUYECKON
0e30IMacHOCTH

3.2 | YMeTh:

3.2.1

3.2.2 [ [IpoBOOMTH arperHpOBaHUE YIETHBIX (POPM, GOpM CBOAHOI OTUETHOCTH, 0OSCIICUHUBAIONINX MOIHOTY HH()OPMAIIMOHHBIX
HCTOYHHKOB MOHHUTOPUHIA YPOBHS SKOHOMHUYECKOH 0€30I1acHOCTH
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3.3 | Bragern:

3.3.1 | MoHnTOpHHTa YpOBHS YKOHOMHYECKOI Oe30macHOCTH HH(OPMAIIMOHHBIX HCTOYHHKOB

4. CTPYKTYPA U COAEPKAHUE JUCHUIIJIMHBI (MO YJIA)

Kon HaumenoBaHue pa3jiesioB U TeM /BUJ 3aHATHS/ Cemectp | HacoB | Ilpumeuanue
3aHATHA / Kype

Pazpnen 1. Cucrembl 3/1eKTPOHHOIO I0KYMEHT0000poTa

1.1 Tema 1.MudopMmarrionHsie cucteMbl. OcHOBHBIE MOHATHA. CTaHAaPTHI B 4 2
00JIACTH DIIEKTPOHHOTO JJOKyMeHTOoo0opoTa. /JIex/ /Jlex/
1.2 PeIHOK cHCTEM BIIEKTPOHHOTO JoKyMeHToo0opoTa. /IIp/ /TIp/ 4 2 [pakruueckas
MOJITOTOBKA
1.3 Tema 2. JlokymeHT0000pOT B Ou3Hec-mporeccax. /JIex/ 4 2
1.4 OpraHu3anuoHHO-PaCTIOPS IUTEbHBIC TOKYMEHTBI. OdopMiteHHe CITyKeOHBIX 4 2 [Ipakruueckas
IIFCEM, OIIepaTUBHO- CIIPaBOYHO-MH(POPMAMOHHEIX JoKyMeHToB /IIp/ /T1p/ MO OTOBKA
1.5 Tema 3.91ekTpoHHBIN ToKyMeHT0000pOT (310) 1 crucTemMa IeKTPOHHOTO 4 2

obomena nanabiMu (EDI) . CocraBnenue 31eKTpOHHBIX JOKYMEHTOB.
DnexrponHas mudposas nmoanuck./Jex/ /Jex/

1.6 OpraHu3anys CUCTEMBbI YIIpaBiIeHUs JoKyMeHToo0opoTom./TIp/ /TIp/ 4 2 [pakruueckas
MTOATOTOBKA

1.7 Tema 4.be3onmacHoCTh pemeHnit Ha mIaTGopMax HHPOPMAIMOHHBIX 4 2

cucrem. /Jlex/ /Jlex/

1.8 VYnpasnenue qokymenTooooporoM B perenusx 1C:IIpennpustae /TIp/ /Tlp/ 4 2 [Tpakruueckas
MTOATOTOBKA

1.9 Mapmpyrusarus gokymenTornorokos. /T1p/ /Cp/ 4 4

1.10 Ynpasienue 1oKyMeHTo000poToM B pemeHusx SAP /Jlex/ /Cp/ 4 4

1.11 Mognens pemenus SAP. /Tp/ /Cp/ 4 8

1.12 Ioxroroeka k nekuusim /Cp/ 4 4

1.13 IToaroroBka K mpakTHYeckuM 3ausatusM /Cp/ 4 6

1.14 Konraxrueie yacer Ha aTrrecTtaiuio /KA/ 4 0,15




1.15 OpraHu3aoHHO-TIPaBOBas JOKYMEHTAIMs, OllepaTUBHAS, HH(OPMALMOHHAS, U 4 12
Jpyrasi OpraHu3aIMoOHHO-CcrIpaBodHas uHpopmanus /Cp/

1.16 ABTOMaTH3aIMsI B COCTaBJICHUH JIEKTPOHHBIX JIOKYMEHTOB H ITPOIIECCOB BBOJIA 4 9
nokymenTarmu /Cp/

1.17 IMonroroeka k 3auery /Cp/ 4 8,85

5. OHEHOYHBIE MATEPHAJIBI

OHGHO‘{HLIG MaTcpuaibl U MPOBECACHUA HpOMC)KyTO‘IHOfI aTTCCTalllun 06yqa}01111/1xcs{ OPUBCACHBI B IIPHUIIOKCHUHN K

paboueii mporpaMme TUCTIUTUIAHBL.

DOpMBI U BUBI TEKYLIETO KOHTPOJISA MO AUCLUIUIMHE (MOIYINIO), BUABI 3aJaHUN, KDUTEPUU UX OLICHUBAHUS,
pacrnpeesieHiue 6aJlIoB MO BUIaM TEKYIIEro KOHTPOJIS pa3padaThiBAlOTCs MpernoaaBaTeeM JUCIUILUINHBI C YIETOM e€ CelnDUKA U

JIOBOZIATCS O CBEJCHUS 00YJarONINXCS Ha IEPBOM yI€OHOM 3aHATHH.

OHOC.

Texymuii KOHTPOIb YCIIEBAEMOCTU OCYIIECTBIIACTCS IpernojaBaTesieM AUCIHUIUIMHBI (MOXYNs) B paMKax KOHTaKTHOU
paboThI U CaMOCTOATEIBHON paboThl 00yyaronmxcs. st pUKCHpOBaHKS PE3yNbTaTOB TEKYIIETO KOHTPOJIST MOXKET HCIIOIB30BATHCS

6. YYEBHO-METOJIUYECKOE U HH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MOXYJIA)

6.1. Pexomenayemas auteparypa

6.1.1. OcHoBHas JUTEpPaTYypa

ABTOpBI, COCTaBUTEIN 3arnaBue Wznarensc 3. agpec
TBO, TONI
JI1.1 | AntyxoBa H.®. u ap. | CHCTEMBI 2JIEKTPOHHOTO JOKYMEHTO000pOTA. Mocksa: | http://www.book.ru/bool
KunoPyc,
2019
JI1.2 | Antyxoa H.®., CHCTEeMBI AJIEKTPOHHOTO JOKyMeHTooOopoTa. [TpakTukym: Mocksa: | https://book.ru/book/951
Honranosa O.1., YuebOHoe mocobne KnoPyc,
JloceBa B.B., 2024
J3t00enko A.JL.,
Yeunxos 10.b.
6.1.2. JlonoHUTE/ILHASA JIUTEPATYPA
ABTOpBI, COCTaBUTEIH 3arnaBue W3natensc On. aapec
TBO, TOJ
JI2.1 |Beperexuna C.B. JluctaHMOHHBIH TpyA. OpraHu3aIus IeKTPOHHOTO Mocksa: | http://www.book.ru/bool
JIOKYMEHT0000pOTa B KaIpOBOM JICIIOITPON3BOJICTRE: Pycaiinc,
Momnorpadus 2020
JI2.2 | Cokomnoa O.H., JIOKyMeHTaIMOHHOE OOeCTieueHHE YIpaBICHHs B Mocksa: | http://www.book.ru/bool
Axumoukuna T.A. OpraHu3allMu. KnoPyc,

2020




6.2 I/IH(I)OpMaIIl/IOHHbIe TEXHOJO0I'HH, UCITOJb3YyE€MbI€ IPU OCYIHIECTBJICHUHA 06pa30BaTeJ’le0r0 npouecca mo JuCumiJaInHe

(Moay.ar0)

6.2.1 Hepeqeﬂb JIMICH3UOHHOI'0 " CBOﬁO}lHO pacnpocTpansaemMoro nporpaMmmMHoro odecneyeHus!

6.2.1.1 | Microsoft Office

6.2.2 Ilepeuyenn nmpogeccHOHATBHBIX 023 TAaHHBIX U WHGOPMALMOHHBIX CIPABOYHBIX CHCTEM

6.2.2.1 | ®enepanbHblii 00pa3oBaTeabHbIH mopTan « dkoHoMmuka Comuosnorus MenemkMeH™ - http://ecsocman.hse.ru
6.2.2.2 | baza naHHbIX «MaKpOIKOHOMUKa» - HHPOPMAIIHOHHO- aHATUTHYECKUN pazen opUIHaibHOro caiita MUHHCTEpCTBA
¢unancoB PD - http://info.minfin.ru/prices_index.ph
6.2.2.3 | ba3a nanubix «bubnnoreka yrpasneHus» - Kopropartusnsiii MeHepkMeHT - https://www.cfin.ru/rubricator.shtml
6.2.2.4 | Cratucruueckas 6a3a nanaeix EDK OOH - http://w3.unece.org/PXWeb2015/pxweb/ru/STAT/STAT _20-ME__ 1-MEOV/
6.2.2.5 | CnpaBouHo-mpaBoBast cucrema «Koncynsrantllmoc» (http://consultant.ru)
6.2.2.6 | CnpaBouno-mipaBoBas cuctema «[apant» (http://garant.ru)
7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME JUCHUIIJIMHBI (MO YJIS)

7.1 | YaeOHbIe ayAnTOPHUH IJIsl IPOBEICHHS 3aHATHH JICKIJMOHHOTO THIIA, YKOMIUICKTOBAaHHBIE CIICLINAM3NPOBAaHHON MeOEIbIO
1 TeXHIYECKIMH CPEJCTBAMH O0yIeHHS: MyIbTUMEIUHHOE 000pyIOBaHHE JUIS TIPEIOCTaBICHHs yaeOHOH nHpopMarmm
OOIBIION ayAUTOPUU W/UIIH 3BYKOYCHIIMBAIOIIee 000pyA0OBaHNE (CTAIIMOHAPHOE MU TIEPEHOCHOE).

7.2 | YaeOHbIe aymuTOpHUHU JUTS IPOBEICHUS 3aHATHI CEMHHAPCKOT0 THUIIA, TPYIIIOBBIX U HHAWBHUIYaIbHBIX KOHCYIbTANNi,
TEKyIIEero KOHTPOJIS U MPOMEXKYTOUHOI aTTecTaluu, yKOMIUIEKTOBaHHbIE CIIEIUaIn3UPOBAHHON MeOEeNbIo U
TEXHUYECKIMH CPEJICTBAMH 00y4eHHUS: MyIbTHMEINHHOE 000pyI0BaHNE H/UITH 3BYKOYCHIIUBAIOIIEE 000pyIOBaHIE
(cTanmoHapHOE WM TIEPEHOCHOE).

7.3 | [TomerneHus AL CAMOCTOSITEIIEHOM PabOTHI, OCHAIIICHHBIE KOMITBIOTEPHON TEXHUKON ¢ BOSMO)KHOCTBIO TTOJKIFOYSHHUS K
cetr "MHTEpHET" M 0OECTIeUeHHneM JIOCTYIIA B DIEKTPOHHYIO HH)OPMAIMOHHO-00pa30BaTeIbHYIO CPEy YHUBEPCUTETA.

7.4 | [TomerneHus AT XpaHEHHS M POPIIAKTHYECKOTO 00CTy)KHBaHH yaeOHOTO 000pyIOBaHHS.




