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1. IEJTA OCBOEHMSI 1M CLIUIIJIMHBI (MOYJIST)

1.1 | Llens oCBOCHMS AWMCIMILUIMHBI - C(OOPMUPOBATH YMEHHS M HABBIKH O(OPMIICHHS TOKyMEHTAILMH B COOTBETCTBHH C

HOPMaTUBHON 0a30i1 ¢ MOMOIIBI0 HH(OPMALMOHHBIX TEXHOIOTUI U CPEJICTB OPTTEXHUKH, UCIIONb30BaHUs
YHAQHIMPOBAHHBIX CUCTEM JIOKYMEHTAIMH, TEJIEKOMMYHUKAIMOHHBIX TEXHOIOT U B 3JIEKTPOHHOM JJOKYMEHTO000pOTE,
OCYLIECTBIICHUSI XPaHEHUS U [TOUCKA JOKYMEHTOB.

2. MECTO JUCHUIITMHBI (MOAYJISA) B CTPYKTYPE OBPA30BATEJIBHOU ITPOI'PAMMBbI

Hukn (paznen) OIT:

| 51.0.23

3. KOMIIETEHIIUH OB YYAIOIIETI'OCA, ®OPMHUPYEMBIE B PE3YJIbTATE OCBOEHHUSA JTUCIUITINHBI

MOAVJIA)

OIIK-3 CriocobeH pa3pabaThIBaTh 000CHOBaHHBIC OPTaHU3AIIOHHO-YIPABICHYSCKUE PEIICHHS C YIETOM UX COIUAIBHON
3HAYMMOCTH, COJCHCTBOBATh MX PEATM3aIlIH B YCIOBHUSIX CIIOXKHON U TMHAMHYIHON CPEIIbl ¥ OLIEHUBATH MX IOCIEICTBUS

OIIK-3.2 AHanu3upyet npoOIeMHBIC CUTYalluH ACSTeIBHOCTH OpraHU3aIliH, pa3padaTbIBacT OpraHU3alHOHHO-YIIPABICHICCKHIE

peuIicHus 1 00OCHOBBIBAET UX C Y4€TOM OOCTHIKCHUS 3KOHOMI/I‘{GCKOI>1, COL[PIaJ'[BHOﬁ H DKOJIOTMYCCKOU 3(1)(1)CKTI/IBHOCTI/I,

oOecIieunBaeT ux JOKYMCHTAIIMOHHOE COIPOBOXKACHUE

B pe3yabTaTe ocBOCHHMS TUCHUILIHHBI (MOAY.Js) 00y4yaromiics 10J15KeH

3.1 |3naTh:

3.1.1 | - HOpMaTHBHO-IIPABOBEIC aKTHI, PETYIUPYIOIINE TPYIOBBIC OTHOIICHHUS B OpPraHM3alUH U MO3BOJIAOITe GopMUpOBaTh

CTpATEeTHIO YIPABICHUS ITEPCOHATIOM

3.2 | YmeTh:

321

- pa3pabaTsIBaTh MPOCKTHI JOKYMEHTAIIMOHHOTO COIPOBOXKICHUS MEPOIPHSTHH, HATIPABICHHBIX Ha PEaTH3aINio
CTpaTEeryy YIPaBJICHUs IEPCOHAIOM OpraHU3aluu

3.3 | Baagern:

33.1

- HaBBIKAMH JTOKYMEHTAI[OHHOTO 00ECTIeYeHHs YIIPABJICHHUS IEPCOHATIOM H OI[CHKH OPTaHU3AI[IOHHBIX, COIMAIBHBIX
IIOCJIECTBUH OCYLIECTBIICHUS MEPOIPUATUH, HAIIPABICHHBIX HA PEAIU3ALMI0 CTPATErUU YIIPABICHHUS IEPCOHAIOM

4. CTPYKTYPA U COJEP)KAHUE IMCIUILINHBI (MOIYJIST)

Kon HaumeHoBaHue pa3/ieioB U TeM /BHJ 3aHATHUsI/ Cemectp | Yacos | IIpumeuanue
3aHATHSA / Kype
Paznen 1. Paznen 1. JlokymeHnToBeneHue
1.1 JIOKyMEHT | ero MecTo B CHCTeMe yrpasieHus /Jlex/ 5 2
1.2 Cucrema IOKyMEeHTaLUH U ynpasnerus /IIp/ 5 2 [IPaKTUYECKast
HOJrOTOBKA
1.3 Crioco6b1 tokymenTrpoBanus /I1p/ 5 2 MpaKTHIeCKast
MTOATOTOBKA
1.4 Knaccudukarms nokymenTton /Cp/ 5 6
1.5 VYHupuIupoBaHHBIE CUCTEMBI JOKyMeHTawu /Cp/ 5 6 MpaKTU4ecKas
ITOATOTOBKA

1.6 Oomepoccuiickie KITacCH(YUKATOPhl TEXHUKO-IKOHOMHYIECKOH W COUATTLHON 5 4
nadpopmarun /Cp/

Pazpnen 2. Pazgen I1. JlokymeHTanMoHHOe o0ecrieyeHUe YIPABJICHHS
(opranu3anus 1eJ0NPOU3BOICTBA)

2.1 Jokymenranmonnoe obecneuenue ynpasienus (JIOY). CoBpemeHnHoe 5 2
JIEITONPON3BOICTBO /JIek/

2.2 Mecto Aen0npou3BOACTBA B CTPYKTYpE YIPaBIEHUECKOrO TPya. 5 4 [IPaKTUYeCcKast
Oprann3aluoHHO-ITaTHOE MOCTPOCHHE JOKYMEHTALIMOHHOTO 00eCreueHus MOJTrOTOBKA
yrpasnenus /TIp/

2.3 Iporecc co3manus TokyMeHTOB /JIek/ 5 2

24 Branku nokymento. O0mme TpeboBaHMs K CO3MAHHUIO JJOKyMEHTOB. 5 2 MIPaKTHYECKAsI
Odopminenne pekBU3UTOB JoKyMeHTOB /I1p/ MOJTrOTOBKA

2.5 OdopmiieHre OTAENTBHBIX BUIOB JOKyMeHTOB /I1p/ 5 2 MpaKTU4ecKas

MOJTOTOBKA

2.6 Opranuzanus TokyMeHToo00poTa /JIek/ 5 2

2.7 XapaKTepucTHKa U Ha3HAUCHNE OPraHU3a[IOHHBIX (OpTaHU3aIlMOHHO- 5 2 MpaKTHYecKast
MpaBoBbIX) ToKyMeHTOB cucteMbl OP/I. JIokaibHbIe HOPMATHBHBIE aKThI MOATrOTOBKA

npennpustus (JIHA). TlonroroBka mpoekTa JOKyMeHTa. PeKBH3HUTHI
JOKYMEHTOB, CTPYKTypa TeKCTa U IMpaBHUiIa O(OPMIICHHS, COTTIACOBAHUS H
yTBEepkKIeHHs. BuabI opraHu3alMoHHbIX ToKyMeHToB /I1p/




2.8 XapakTepucTuKa U Ha3HaUCHHE PACHOPSAUTEIBHBIX JOKYMeHTOB cucteMsl OPJI. 5 2 [IPAaKTUYECKast
PekBU3HTHI JOKYMEHTOB, CTPYKTYpa TE€KCTa U IpaBuiia opopmieHus. Bus HOJI'OTOBKA
pacIopsauTeIHHBIX JOKyMeHTOB /T1p/

2.9 OcobeHHOCTH paboTHI ¢ IEKTPOHHBIME JOKyMeHTamu /Cp/ 5 6 MpaKTHIeCKast
MOATOTOBKA
2.10 [opsmok co3nanus, NOIydeHuUs, 00padOTKH ANEKTPOHHBIX TOKYyMEHTOB /Cp/ 5 6 MpaKTU4ecKas
HO/TOTOBKA
2.11 KonduaeHnnanbHOCTh HHPOPMAITUH U KOHGHUICHIIMATBHOCTh TOKyMeHTOB /Cp/ 5 6 MpaKTHYeCKast
MTOATOTOBKA
2.12 Opranusamust paboTsl ¢ JOKYMEHTaMH, COACPKAIIMU KOH(HUACHIINAIBHEIE 5 6 MIPaKTHYECKas
cBenenus /Cp/ MOATOTOBKA
2.13 IIpodeccronanbHast 3THKa PabOTHHUKA CITYKObI JOKYMEHTAI[HOHHOTO 5 6

obecrieuenus yrnpasnenus /Cp/

Pazpnen 3. Pazgen III. CamocTrosiTesibHast padoTa

3.1 Ioaroroska k nekuusim /Cp/ 5 4

3.2 IToxaroroBka K MpaKTHYSCKUM 3aHATHIM /Cp/ 5 16

33 TepMHUHONOIHA U MOHATHSL, IPUMEHAEMBIE B IOKYMEHTOBEICHUU 1 5 10
JOKYMEHTAIIMOHHOM o0ecrieueHun yrpasienus /Cp/

34 OCHOBHBIE MTOHATHS dTUKHU Ae0Boro obmenwus /Cp/ 5 4

3.5 XapakTepucTHKa 1 Ha3HauYeHHE CIPaBOYHO-HH()OPMAIOHHBIX TOKyMeHTOB /Cp/ 5 6

3.6 MexyHaponHas nepemnucka /Cp/ 5 8

3.7 NsroroBnenue, yueT, UCMOIL30BAHUE U XPAaHEHHE TIeYaTeH, IITAMIIOB M OJIaHKOB 5 8
nokyMeHTOoB /Cp/

3.8 Pabota ncnonuurens ¢ goxymertamu /Cp/ 5 4

3.9 JoxymenrtanbsHblit houn /Cp/ 5 5

Paznen 4. Pa3znen IV. KonrakrHas paGora

4.1 3auer /KD/ 5 0,15

5. OHEHOYHBIE MATEPHAJIBI

OneHouHbIE MaTepUaNbl I TIPOBEACHUSI TIPOMEKYTOYHOW aTTECTAMU OOYYArOIIUXCsl MMPUBEICHBI B MPUIOKEHUH K
paboueii mporpaMme TUCUUTUIAHBL.

DOpMBI U BUJIBI TEKYILETO KOHTPOJS IO AUCLMILIMHE (MOMYIIO), BUABI 3aJaHUH, KPUTEPUH UX OLIEHUBAHUS,
pacmpeneneHre 0aIoB 0 BUIAM TEKYIIEro KOHTPOIIS pa3pabaThIBalOTCS MPETOAaBaTeNIeM JUCIUIUIMHEI C YIETOM €€ CIICIH(UKH U
JIOBOJISITCS 10 CBEIEHHS 00yJalOLIMXCsl HA TIEPBOM YIEOHOM 3aHATHH.

Texkymuil KOHTPOJIb YCIIEBAEMOCTH OCYILLECTBISIETCS MpernojaBaTesieM IUCLUUIUIMHBI (MOIYIsl) B paMKaX KOHTaKTHOH
pabOTHI M CAMOCTOSTENFHOH PaboTh! 00ydaromuxcs. s GUKCHPOBAaHHS Pe3yIIbTATOB TEKYIIET0 KOHTPOIS MOXKET HCIOJIB30BATHCS
OUOC.

6. YAEBHO-METOJUYECKOE U HH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJINHBI (MOXYJISA)

6.1. PexomeHnayemas JiuTepaTypa

6.1.1. OcHoBHas UTEpPATypa

ABTOpBI, COCTABUTENU 3arnaBue Wznatensc On. aapec
TBO, FOJL
JI1.1 |KpemueB A. A., JlokyMeHTalmoHHOE o0ecieueHre YIPaBICHUs TIEPCOHATIOM: Camapa:  [ttps://you.samgups.ru/irb
Tapacosa T. M. 3a/IaHUS U METOJI. YKa3. JUIs TIPAKT. 3aHATUH U caMOCT. pad. [Tpusl 'YII
Jutst 00yd. 1o Hamp. moarot. 38.03.03 Yupasnenue C, 2024

MEPCOHAJIOM OYH. M OYH.-3204. ()OopM 00YH.

6.1.2. JlonoTHUTeIbHAS JIUTEPaTypa

ABTOpBI, COCTaBUTENH 3arnaBue W3narennc On. aapec
TBO, I'OJl




ABTOpBI, COCTaBUTEIH 3arnaBue W3natensc Omn. agpec
TBO, 0L
JI2.1 |Ky3nenos U. H. JIokyMeHTaIHOHHOE 00eCTICYeHUE YITPABICHHUS TIEPCOHATIOM: MockBa:  [tps://urait.ru/bcode/5315]
Y4eOHMK M IPAKTHKYM JUIS BY30B IOpaiir,
2023
JI2.2 | Abynamze JI. T, JIokyMeHTaIMOHHOE 00eCTICUeHUE YITPABIICHHUS TIEPCOHATIOM: MockBa:  [tps://urait.ru/bcode/5116
Bompsxkuna U. b., y4eOHHK ¥ IPAKTHKYM JUIS BY30B IOpaiir,
Macnosa B. M. 2023

6.2 UndopManmoHHbIe TEXHOJIOTHH, HCIIOJb3yeMble NMPH 0CYLeCTBIEHUH 00pa30BaTeIbHOI0 NMpoLecca 1Mo AUCUHUIJINHE

(Mony.a10)

6.2.1 IlepeyeHb JINIEH3UOHHOTO ¥ CBOOOHO PACTIPOCTPAHAEMOI0 NPOrPaMMHOI0 o0ecreyeHust

6.2.2 Ilepeuyenn npogeccHOHATBHBIX 023 TaHHBIX U WHGOPMALMOHHBIX CIPABOYHBIX CHCTEM

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJIMHBI (MO YJISA)

7.1

YueOHble ayAUTOPUH ATl IPOBEICHHS 3aHATHH JIEKLIMOHHOTO THIIA, YKOMIUICKTOBAHHBIE CIIELIUAIN3UPOBAHHON MEOEbI0
M TEXHUYECKUMH CPEICTBAMH O0YUEHHS: MyJIbTHMEIHNIHOE 000pYyI0BaHKE IS TPEI0CTaBIeH s yIeOHOi HH(bOpMAaIn
OOITBIIION ayIUTOPUH /I 3BYKOYCHJIMBAIOIee 000pyI0BaHNeE (CTAIIMOHAPHOE HITH MIEPEHOCHOE).

7.2

VYaeOHBIe ayTUTOPHH JUTS TIPOBEICHNS 3aHATHH CEMHHAPCKOTO THIIA, TPYIITOBEIX U HHANBHUIYabHBIX KOHCYIIBTAIIHH,
TEKYIIETO KOHTPOJSL U TPOMEXKYTOUHOH aTTeCTAINH, YKOMIUIEKTOBAHHbIE CIICI[HATN3UPOBAHHON MEOENBI0 U
TEXHUYECKUMH CPeJICTBaMU 00ydeHUs: MyJbTUMEANHHOE 000pYI0BaHIE W/UITM 3BYKOYCHIIMBAIOIIee 000pyIoBaHUE
(cTanimoHapHOE MIJIM TIEPEHOCHOE)

7.3

INomenieHust 11 CaMOCTOSTENIFHOM PaOOTHI, OCHALLICHHBIC KOMIIBIOTEPHOH TEXHUKOM ¢ BO3MOXKHOCTBIO TOIKITFOUCHUS K
cetn "MHTEepHET" M 0OecIIeYeHreM JIOCTYIA B SIEKTPOHHYIO HH(OPMAIHOHHO-00Pa30BaTEeIbHYIO CPEIy YHHBEPCHUTETA.

7.4

IomenieHust a1 XpaHeHHUs ¥ MPOMHIAKTHIECKOTr0 00CITy)KHBaHHs y4eOHOTr0 000PYIOBaHUS




