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1. LIEJIM OCBOEHMSI JUCIUILTAHBI (MOY.JIST)

1.1|lenbr0 AUCIMITIMHBI BJISIETCS POPMUPOBAHKE 3HAHUH Y 00y4YarONIMXCs B 00JIACTH JIOKYMEHTHPOBAHKS U OCHOBAMHU
opraHu3aiuu paboThl ¢ OPraHU3aMUOHHO-TIPABOBBIMH, PACTIOPSITUTENLHBIMH, CIIPABOYHO-MH(BOPMAIIMOHHBIMU, TPYIOBBIMH
JOKYMEHTaMH OPEIPUSTHS C HCIIOIB30BAHIEM COBPEMEHHBIX aBTOMATH3HPOBAHHBIX TEXHOJIOT UL

2. MECTO JUCHHUTIINHBI (MOJYJISI) B CTPYKTYPE OBPA3OBATEJILHOM PO PAMMBI

Llukx (paszern) OIL: [@T1.01

3. KOMIIETEHIIMX OBYYAIOIIEI'OCs, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS JUCITUIIJINHbBI
MOoAayJist)

ITIK-5 Cnocoben IMPOBOAXUTH SKOHOMUYECCKHUE UCCICA0OBAHUA Ha OCHOBE HCITOJIB30BaHUA MEPEIOBBIX I/IH(bOpMaHI/IOHHLIX TEXHOJIOTUH U
BBIYHCIINTEIILHBIX CPEACTB

ITK-5.2 Ucnonk3yer nHGOpMAIIMOHHBIC TEXHOJIOTUH M BEIYHCIUTEIBHBIC CPE/ICTBA B YIIPABICHUH OPTaHU3ALNEH IS TIOBBILICHUS
3¢ GEeKTUBHOCTH €€ PabOTHI 110 CPABHEHUIO C IIEPEIOBBIMY OPraHU3aIUSIMH, BBITYCKAIOIUX aHAJOTUYHYIO TPOAYKIIHIO

40.049. lIpodeccuonanbubrii crangapt "CIENUAJIUCT IO JJOTUNCTUKE HA TPAHCITIOPTE", yTBepKIéHHbBI
npukazoM MuHHCTepcTBa TPyAa U coluaabHOM 3amuThl Poccuiicko @enepannu ot 8 centsiopst 2014 r. N 616n
(3aperucTpupoBan MuHucrepcTBoM octuuu Poccuiickoii @egepanuu 26 centsiops 2014 r., perucrpanuonnblii N 34134)

[IK-5. B. Opranu3zamus mporiecca MepeBo3KH rpy3a B [ENH MOCTaBOK
B/01.6 Opranusaryst JOrICTHYECKON AesTENbHOCTH 110 IEPEBO3KE IPY30B B IIEMH ITOCTABOK

ITK-5. B. Opranu3ainus npoiiecca MepeBo3KH rpy3a B ISy MOCTaBOK
B/02.6 Opranu3zanust paboThI € MOAPSTYMKAMH HA PHIHKE TPAHCTIOPTHBIX YCIIYT

B pe3yabTaTe ocBOeHUS TUCHUILTUHEI (MOAYJIs1) 00y4yarommiics 10J:KeH

3.1|3unaTth:

3.1.1|- TepMUHOJIOTHIO, ISHCTBYIOIIHE TOCYJAPCTBEHHBIE HOPMATHBHO-METOANIECKHIE TOKYMEHTHI, PErIaMEHTHPYIOIIHE
JIETIONIPOU3BO/ICTBO B YIIPABICHYCCKOMN JEATENFHOCTH M OPraHU3alUi0 HHPOPMALIMOHHO -J0KYMEHTAIIHOHHOTO
00CITy)KUBaHUS

3.1.2|- [IpaBuna cocraBieHust 1 0HOPMIIEHHS CITY)KeOHON TOKYMEHTAIH!, COOTBETCTBYIOIIME HOPMATHUBBI H CTaHIAPThHI

3.1.3|- TpeboBaHMs K palOHAIBHON OpraHU3aH PaOOTHI C JOKYMEHTaMHU

3.14

3.2|Ymerh:

3.2.1|- CocraBnste 1 0hOpMIATE HAaOOJIEe PACIPOCTPAHEHHBIE BUABI TOKYMEHTOB

3.2.2|- CocraBusTh 1 O(l)OpMIIHTL BC€ BHUJbI JOKYMCHTOB, IPUMCHACMBIX B praBHeH‘IeCKOﬁ ACATCIBHOCTHU C YYETOM UX
Ha3HaA4YCHUA

3.2.3|OprannzoBath palMoHaIbHOE XpaHeHue U 3 PeKTHBHOE HCIOIB30BaHUE HHPOPMALMOHHO-I0KYMEHTAIIMOHHBIX MACCUBOB

3.24

3.25

3.2.6

3.3|Baagern:

3.3.1|HaBBIKaMU TOKYMEHTAIBLHOTO 0(OPMIICHHS PEIICHUH OIepaliiOHHOHN (IPONU3BOACTBEHHO! )A€ TENHHOCTH OPTaHU3ANH IPU
BHEJPEHUN MHHOBAIIUI U N3MEHEHU I

3.3.2|HaBBIKaMH MTOJATOTOBKH OPTaHU3AMIOHHBIX U PACTIOPSIUTEIBHBIX JOKYMEHTOB, HEOOXOAUMBIX JUIS CO3JJaHHsI HOBBIX
NIPEAITPUHUMATENBCKUX CTPYKTYP

4. CTPYKTYPA U COJAEP KAHUE TUCIHUIIJIMHBI (MOY JIST)

Kon HaumenoBanue pa3jie/ioB U TeM /BU/I 3aHATUS/ Cemectp / | Yacos | Ilpumeuanue
| 3aHATHS Kvnc

Pazgen 1. CucreMbl 3JIeKTPOHHOI0 IOKYMEHTO000pOTa

1.1 Tema 1. McxonHble TOHATHS HHGOPMALMOHHBIX CHCTEM YIIPaBICHUS 2 2
nokyMmeHTtoobopoTtom. /Jlex/ /Cp/

1.2 TTonsiTie HHPOPMAITMOHHBIX CHCTEM YIIPaBJICHHUS JOKyMeHTooO0opoToM. /IIp/ 2 2
/Cp/

1.3 Tema 2. CocTaB peKBU3UTOB U BUJIbI OIaHKOB OpraHU3aLHOHHO- 2 2

pacniopsinutenbHbix 1okyMmeHToB 'OCT P 6.30-2003. OdopmiieHne peKBU3UTOB
nokymeHToB. /JIex/ /Jlex/

14 OmunbKH B A3bIKE U CTUIIE 1e70BoM nokymeHTauun. /Ilp/ /Tlp/ 2 2

15 Tema 3. OopmiieHre OpraHU3aIlMOHHO-TIPABOBBIX U PACTIOPSIUTEIBHBIX 2 1
nokymenroB. /Jlex/ /Jlex/




1.6 OpraHu3aluoHHO-pacnopsiuTenbHble fokyMeHTsl. /IIp/ /TIp/ 2 1

1.7 Tema 4. OpopmiieHHE CITY)KEOHBIX TMCEM W APYTHX ONEPATUBHO- U 2 1
CIPaBOYHO- HHOOPMAIIMOHHBIX JOKYMEHTOB. OhOopMIICHHE TOKYMEHTOB T10
TPYAOBBIM IPaBOOTHOWICHUAM. /JIex/ /Jlex/

1.8 OdopmiieHre CTyKeOHBIX MUCEM, OTIEPATHBHO- CIPABOYHO-HH(MOPMAIIMOHHBIX 2 1
nokymenToB /ITp/ /TIp/
19 Tema 5. Opranuzanus UHGOPMAIIMOHHOH CUCTEMBI YIIPABICHUS 2 1
nokymentooboporom. /Jlex/ /Jlex/
1.10 WudopmarrionHas cucteMa ynpasieHus JokymenTooboporom. /Ip/ /p/ 2 1
111 Tema 6. ABTOMaTH3aIMsI COCTABIICHHS DJICKTPOHHBIX TOKYMEHTOB M MPOIIECCOB 2 1
BBO/Ia TIOTOKOB BXOJAIIUX JOKyMeHTOB. /Jlex/ /Jlex/
112 CocTaBieHue MeKTPOHHBIX 1oKyMeHTOB. /TIp/ /TIp/ 2 1
1.13 Tema 7. Opranuzanus CUCTEMBI IEKTPOHHOIO JOKyMeHTooOoporTa /Jlek /Jlex/ 2 1
1.14 Maprupyruszanus goKymeHTonotokos. /IIp/ /Tlp/ 2 1
1.15 Tema 8. Yrpapnenue 1okyMmeHTO0000poTOM B pemieHusx SAP /Jlex/ /Jlex/ 2 1
1.16 Mogpens pemenus SAP. /Tp/ /Tlp/ 2 1
1.17 IMoxroroBka k nekiusim /Cp/ 2 4
1.18 IMoxroroBka Kk npakTudeckuM 3aHstusm /Cp/ 2 8
1.19 KonraktHble yackl Ha arrectanuio /KA/ 2 0,25
1.20 OpraHu3aiuoHHO-TIPaBOBast JOKYMEHTAIHsI, OTIepaTuBHAas, HHQOpMAIIMOHHAS, U 2 18

Jpyrasi OpraHu3aloHHO-CIIpaBouHas uHpopmanus /Cp/

1.21 ABTOMATH3AIIHsI B COCTABJICHUH dJICKTPOHHBIX JOKYMEHTOB M TIPOIIECCOB BBOJIA 2 13
nokymenrarmu /Cp/

1.22 IMoaroroBka k 3auety /Cp/ 2 8,75

5. OHEHOYHBIE MATEPHAJIBI

OreHOYHBIE MaTepUaIbl I IIPOBEICHUS IPOMEXKYTOUHOM aTTecTallul 00Yy4aroNUXCs IPUBEICHBI B IPUIIOKEHUH K pabodeit
IIPOrpaMMe JTUCLUIUINHBL.

@DopMbI ¥ BUIBI TEKYILETO KOHTPOJIS [0 JUCIUIUINHE (MOAYJIIO), BUBI 3aJaHUM, KpUTEPUU UX OLICHUBAHUS, pacipesiesieHue 0aoB Mo
BHUJIAM TEKYIIET0 KOHTPOJIS pa3padaThIBAfOTCS IIPENOfaBaTeeM AUCIUILTIHBI C YIEeTOM ee CIEeIHU(HUKH U JOBOAATCS IO CBEIACHHS
00y4JaroImuxcst Ha HEPBOM yueOHOM 3aHSITHH.

Texyluii KOHTPOJIb YCIIEBAEMOCTH OCYILECTBIIAETCS NIPENOAaBaTeNeM JUCHUIUIMHBL (MOAYIS), KaK IPaBHJIIO, C UCIOJIb30BaHUEM
OUOC unu myTeM NpoBEepKH MUCbMEHHBIX padoT, IPelyCMOTPEHHBIX paO0oYNMU IPOrpaMMaMHy JUCLUIIMH B PaMKaX KOHTAaKTHOM
pabOTHI I CAMOCTOSATENBHON PaboTh! 0Oydaromuxcs. [l GUKCHPOBAHHS PE3yIbTaTOB TEKYIIETO KOHTPOIIS MOXKET HCHOIB30BAThCS
SUOC.

6. YHAEBHO-METO/JMYECKOE H HTHOOPMAIIMOHHOE OBECIIEYEHUWE JTUCHUIIJIMHbBI (MOY JIS)

6.1. Pexomenayemas autepatypa

6.1.1. OcHoBHast TMTEpPaTypa

ABTOpBI, COCTaBUTEIH 3arsnaBue Wznarensc 5. agpec
TBO. TOJI
JI1.1 |AnryxoBa H.®. u ap. |CuCTeMBI 3IEKTPOHHOTO JOKYMEHTO000pOTA. Mockga: http://www.book.ru/bo
KuoPyc, 0k/931879

2019




ABTOpBI, COCTaBUTEIH 3arnaBue W3natensc O agpec
TBO. TOJI
JI1.2  |Iysanosa H. H., OCHOBBI JIEJIONPOM3BOICTBA. SI3BIK CITy’KeOHOTO NOKyMeHTa: [MockBa: https://urait.ru/bcode/4
HBanoga A. 1O. VY4eOHUK U IPaKTHKYM HOpaiir, 39062
2019
6.1.2. JlononHuTeIbHAS JUTEPATYpa
ABTODBI, COCTaBUTENHN 3ariaBue Wznarensc Dn. agpec
TBO. TOIl
JI2.1 |Beperexuna C.B. JucTaHuMOHHBIH TpyA. Opranu3alus 3JeKTPOHHOTO Mocksa: http://www.book.ru/bo
JIOKYMEHT0000pOTa B KaJJpOBOM JICJIOTIPOU3BOJICTBE: Pycaiinc, 0k/934882
Momnorpadus 2020
J12.2 |Cokonora O.H., JIoKyMeHTalnOHHOE 00eCIIeYeHHE YIIpaBIICHHS B Mocksa: http://www.book.ru/bo
Axumoukuna T.A. OpraHH3aIyy. KuoPyc, 0k/932896
2020

6.2 I/IH(l)OpMaIII/IOHHbIe TEXHOJIOI'MH, UCII0JIb3YE€MBbIC ITPHA OCYIIECTBJICHUU 06pa3OBaTe.11|>H0r0 nmpouecca mo IMCUMIIJINHE

(Mony.J10)

6.2.1 IlepeyeHb JTNLEH3HOHHOTO M CBOOOHO PACTIPOCTPAHSIEMOr0 MPOrPaAaMMHOI0 obecreyeHust

6.2.1.1

. 7-Zip

6.2.1.2

. Adobe Reader

6.2.1.3

. IrfanView

6.2.1.4

. Microsoft Office 2010 Professional

6.2.1.5

6.2.1.6

. Microsoft Office 2013 Professional

6.2.1.7

. Microsoft Office Professional Plus 2013

6.2.1.8

. Microsoft Office Professional Plus 2016

6.2.1.9

1
2
3
4
5. Microsoft Office 2013
6
7
8
9

. Microsoft Windows 10 Pro

6.2.1.10

10. Microsoft Windows 7

6.2.1.11

11. Microsoft Windows 8

6.2.1.12

12. Microsoft Windows 8.1

6.2.1.13

13. Microsoft Windows Professional 8

6.2.1.14

14. Microsoft Windows Professional 8 Russian

6.2.1.15

15. OpenOffice 3.1

6.2.1.16

16. Kommrext ITO Microsoft

6.2.1.17

17. AntuBupyc Kacnepckoro

6.2.2 IlepeueHb npodeccHOHAILHBIX 023 JAHHBIX 1 MH(OPMAIHOHHBLIX CIIPABOYHBIX CHCTEM

6.2.2.1

Hudopmanuonnas cupaBouHas cuctema "I'apant" http://www.garant.ru

6.2.2.2

Nudopmanmonnas crpaBounas cucrema "Koucynerantllnroc" http:// www.consultant.ru




6.2.2.3

6.2.2.4

baza JaHHBIX ((MaKpOBKOHOMI/IKa» - I/IH(bOpMaLII/IOHHO- aHAJTUTUYSCKUMN pasaein Od)HHHaJIBHOFO caiita MI/IHI/ICTepCTBa
¢dunancos PO http://info.minfin.ru/prices_index.ph

6.2.2.5

MVJIBTUCTAT — MHOTO(YHKIIMOHAIBHBIH CTATUCTUYECKUHN mopTai http://www.multistat.ru/?menu_id=1

6.2.2.6

ba3za nannbIx «bubnuoreka ynpasneHus» - Kopnopatussslit MenemxMeHT https://www.cfin.ru/rubricator.shtml

6.2.2.7

DenepanbHblil 00pa3zoBaTenbHbI nopTan «OkoHoMHKa Conuonorus MenemkMeHT» http://ecsocman.hse.ru

6.2.2.8

ba3za qaHHbIX «MUpPOBasi IKOHOMHUKA» — HH(POPMAIIMOHHO-aHATTUTHYECKUIT pasjien ouimansHoro caiita MUHHCTEpCTBA
¢unancos PO http://info.minfin.ru/worldecon.php/

7. MATEPUAJIbHO-TEXHUYECKOE OBECIIEYEHHE JUCIUIIJIMHBI (MOAY JIS)

7.1

YueOHble ayUTOPUU IS IPOBEICHHS 3aHATUH JIEKIIMOHHOTO TUIA, YKOMILIEKTOBAaHHBIE CIIELUAIN3UPOBAHHOM MeOEbIo U
TEXHUYECKUMHU CPEICTBAMU 00yUEeHUs: MyIbTHMEINIHHOE 000pYAOBaHHUE ISl IPEIOCTaBIeHHs yueOHoH nHdopMan
60JIBILION ayTUTOPUU U/WIH 3BYKOYCUIIUBaOLIee 000pYyA0BaHHE (CTALMOHAPHOE UM IIEPEHOCHOE).

7.2

VueOHbIe ayAUTOPHH [Tl IPOBEICHMUS 3aHIATHI CEMUHAPCKOTO THUIIA, TPYIIIOBBIX U HHIWBHUIYaJbHBIX KOHCYJIBTAINI,
TEKYIIEro KOHTPOJIS M MPOMEXYTOUHOH aTTecTaluy, YKOMIUICKTOBAHHBIC CIICIIHATN3UPOBAHHON MEOCIBIO U TEXHUISCKUMU
cpencTBaMu 00y4YeHHS: MYJIBTUMEIUITHOE 000pyI0BaHHE U/UITH 3BYKOYCHIIMBAlOIee 000pyI0BaHHE (CTALIMOHAPHOE HITH
[EPEHOCHOE).

7.3

TomereHust A1l CaMOCTOSITEIBHON PaboThI, OCHAIICHHBIE KOMITBIOTEPHON TEXHUKOM C BO3MOKHOCTBIO TIOIKITFOUCHUS K
ceru "MHTepHeT" 1 0OecIieYeHHEM AOCTYIIA B 3JIEKTPOHHYIO HH()OPMaMOHHO-00pa30BaTeNIbHYIO CPEy YHUBEPCUTETA.

7.4

Tomemenust 11t XpaHeHHsT H TPODUITAKTHIECKOTO 00CITY)KUBaHUS y4eOHOTO 000pYIOBaHHSI.




