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1. LIEJIM OCBOEHMSI JUCLIUILTAHBI (MOYJIST)

1.1|enbro U3y4YeHUs] TUCIUTUINHBI SBJISETCS (POPMUPOBAHHUE y CTYJCHTOB 0a30BOi CHCTEMbI 3HAHUH B 00J1aCTH TaiiM-
MEHeDKMeHTa, (hOPMUPOBAHKE U Pa3BUTHE 0A30BBIX HABHIKOB OPTraHU3AlUK JUIHOTO BpeMeHH. OBlaieHHe HOBBIMU
TEXHHUKAMH M TEXHOJIOTHSMH B 00JIaCTH OPraHU3aliK U yIPABICHHS BPEMEHEM.

2. MECTO JUCHHUATIINHBI (MOJIYJISI) B CTPYKTYPE OBPA3OBATEJILHOM ITIPOT'PAMMBI

Huxon (pasgen) OIL: |B1.B.I[B.03.02

3. KOMIIETEHL{Y OBYYAIOIIETOCSl, ©OPMUPYEMBIE B PE3YJIbTATE OCBOEHMSI JUCLIATITAHBI
(MOJY.JIS)

ITK-8: BiazieHHeM HaBBIKAMHU TIOKYMEHTAILHOTO OOPMIICHHUS PELICHHI B YIIPABICHUH ONEPAIOHHON (IPOU3BOICTBEHHON)
JIeSTebHOCTH OpPTraHU3aluil IPU BHEIPEHUH TEXHOJOIMYECKUX, TPOAYKTOBBIX MHHOBAIIMH WIIM OPraHU3alMOHHBIX H3MEHEHUI

3HaTh:

TepMHHOJIOTHIO, 0COOCHHOCTH OQOPMIICHHUS PEIICHUI B ONICPAIIMOHHOMN (TIPOU3BOJICTBEHHOW) JIESATEIBHOCTH, IIPU BHEIPCHUH
OpraHMU3alMOHHBIX M3MEHEHHI B YaCTH NPUMEHEHHS Pa3IMIHBIX HHCTPYMEHTOB TaM-MEHEKMEHTA, CYIIIHOCTA U OCHOBHBIX MPABIII
[eJIenoIaralmsi, 0COOCHHOCTH KOHTEKCTHOTO TUIAHMPOBAHMS, OCHOBHBIX METOIOB CAMOMOTHBALIUH TS PEIICHHUSI PA3IMYHBIX THIIOB
3aj1a4, Pa3THYHBIX CIIOCOOBI PACCTAHOBKH MPHOPUTETOB, UMETh 0a30BbIC 3HAHUS U YMEHUsI B 00JaCTH OpPTraHU3aIlil BPEMEHU

VYMeTh:

[TpuMeHsTh NoTyYeHHbIE 3HAHUS JJIS1 PEILICHUS THIIOBBIX CUTYalluil U IPUHATHUS HECTAHAAPTHBIX PEIICHUH, COCTABIIATD IIaH Ha JICHb;
OTIPEIENATH Pa3IMIHBIE TUIIBI KOHTEKCTOB; BECTH MOJHBIN XPOHOMETPAXK; CTABUTh 3aJaUH B PE3YJIbTaTO-OPHEHTHPOBAHHOM BUJIE,
MIPUMEHHUTH HABBIKH IUTAHUPOBAHUS B LIEJIETIOJIATaHUN; PACCTABIISITH IPUOPUTETHI C TOMOIIBI0 MHOTOKPHUTEPHAIBHON OLIEHKH U
MaTpHIbl Dif3eHxayspa

Bnanets:

HaBbIxaMu JOKyMEHTaJILHOTO 0(OPMIIEHHS PEIICHUII B 4aCTH TaliM-MEHEDKMEHTE KaK HayKe U UCKYyCCTBE IOBBIIICHUS JINUHOI
3¢ (heKTHBHOCTH; HABBIKAMU KOHTEKCTHOTO IIIAHMPOBAHMS; MOAXO0JaMH K IIeJIeTI0IaraHIi0; METOJaMH PACCTAHOBKH MPHOPHTETOB;
npaBuiIaMu 3G PEKTUBHOTO pacnpeneneHus pabodel Harpy3Kky; IMYHON cucteMoil 3G eKTUBHON OpraHu3aly BpeMeHH

40.049. lIpodeccuonanbuprii cranaapt "CIHENUAJNUCT MO JIOTUCTUKE HA TPAHCITIOPTE", yrBep:kaéHHbIii
npukazoM MuHHCTEPCTBA TPYAa U connaabHoi 3amuThl Poccuiicko @enepanun ot 8 centsiopst 2014 r. N 616H
(3aperncrpupoBan MuHHCTEPCTBOM I0cTHINHN Poccuiickoii @enepammu 26 cenTadps 2014 r., perucrpammonnsiii N 34134)

I1K-8. B. Opranuzauus nporecca HepeBo3KH Ipysa B LEH ITOCTaBOK
B/01.6 Oprannzanus JOrHCTUYECKOH NEATEIbHOCTH MO MEPEBO3KE IPY30B B LIETH TOCTABOK

B pe3yabTarte ocBOeHNS IMCHUILUINHBI (MOAYJIs1) 00y4Yarouiics 10JIKeH

3.1|3uarh:

3.1.1| TepmunONOTrNIO, 0cOGEHHOCTH O(OPMIICHHS PEIICHUH B OTNIEPAalJHOHHON (IIPOU3BOACTBEHHOMN) JESATENFHOCTH, IOHATHE U
CYLIHOCTb TaliM-MEHEKMEHTA, 0COOCHHOCTH IPUMEHEHHS PA3JIMUHBIX HHCTPYMEHTOB TaliM-MEHEDKMEHTA, CYIIIHOCTh
OCHOBHbIE IIPaBUJIA 1IEJIETI0NIaraHusl, 0COOEHHOCTH KOHTEKCTHOTO IUIAHMPOBAHUS, HHCTPYMEHTHI KOHTEKCTHOTO
TUIAHUPOBAHUS U OCOOCHHOCTH MX MPUMEHEHUS], OCHOBHBIE METOBI CAMOMOTHBAIIMH JJIsl PELLICHUS PA3JINYHBIX THIIOB 33]1ad,
pa3IHYHbIE CIOCOOBI PACCTAHOBKH MIPUOPUTETOB, HMETh 0a30BbIE 3HAHMS H YMEHHS B 00JIACTH OPTaHU3AIMH BPEMEHU

3.2|Ymers:

3.2.1|TIpuMeHATh MoTyYeHHbIE 3HAHUS IS PEIICHHS TUIIOBBIX CUTYAIMi 1 IPUHATHS HECTAHAAPTHBIX PELIEHHH, COCTABIIATh ILIaH
Ha JICHb; ONIPEJEIIATh PA3JIMYHbIE THIIBI KOHTEKCTOB; BECTH IOJIHBIM XPOHOMETPaXK; CTABUTH 3aJ1a4U B PE3YJIbTATO-
OPUEHTUPOBAHHOM BUJI€; IPUMEHUTH HaBbIKU IJIAHUPOBAHMS B 1I€JIETIONAaraHUM; PACCTABIATD IPUOPUTETHI C TOMOILBIO
MHOTOKPUTEPUAIbHON OLIEHKH U MaTPHILb! Dii3eHXayspa

3.3|Baagern:

3.3.1|HaBbIkamMu JOKYMEHTAIBHOTO O(OPMIICHHS PEIICHUH B YaCTH TaliM-MEHEDKMEHTE KaK HayKe M MCKYCCTBE ITOBBIIICHUS
TMYHOH 3()(EKTUBHOCTH; HABBIKAMHM KOHTEKCTHOTO TUIAHMPOBAHUS; TOX0/IaMH K IIEIICTIONIaraHUI0; METOJIAMH PaCCTaHOBKH
MPUOPUTETOB; IpaBmiIaMy 3(H(GHEKTUBHOTO pactpeeeH s padoueil Harpy3Ku; JIMIHOH cucTeMoi 3 (HeKTUBHOM
OpraHu3alliy BPEMEHU

4. CTPYKTYPA U COJIEP’)KAHUE JUCIHUIIJIMHBI (MOLY.JI5T)

Kon HaumeHnoBaHue pa3iesioB U TeM /BUA 3aHATHS/ Cemectp / | Yacos | [Ipumeuanue
| 3aHATHS Kvoc
Pazgen 1. TaliM-MeHeq:KMeHT
1.1 Tema 1. CyuHoCTh U ONpe/ICIICHUE MOHATHS TallM-MEHEDKMEHT. 2 2
Henemonaranue /Jlex/ /Jlex/
1.2 HcxoaHble MOHATHS TaiiM-MeHekMeHTa. OTYeT 0 COCTaBICHHOM KaluTaje 2 2
Bpemenu. /Ilp/ /Tlp/
1.3 Tema 2. Xponomerpax. bopr6a 3a opranuzanuio Bpemenu. /Jlex/ /Jlex/ 2 4
1.4 XponoMmerpax. Ayaut cutryanuu. Onenka nuaHoit adpdexrusnocru. /IIp/ /Mp/ 2 4
1.5 Tema 3. Ilnanuposanue. /JIex/ /Jlex/ 2 2
1.6 KonrtekcrHoe mnanupoBanue. Konrponbhas padora /Ilp/ /Tlp/ 2 2




1.7 Tema 4. Ienenonaranue. [lemn SMART. Ienenonaranue, uean SMART. /Jlex/ 2 2
/JTex/

1.8 dopMupoBaHUE TUYHBIX cTpaTernueckux meiei. [lexun SMART. 2 2
Ilenenonaranue, nemu SMART. /TIp/ /TIp/

1.9 Tema 5. Ilpuopurersl. Matpuna Diizenxayapa. /Jlex/ /Jlex/ 2 4
1.10 Ot160p npuopureroB. CrpaTerus orkaza. Marpuna Difsenxayspa. /IIp/ /[Ip/ 2 4
111 Tema 6. CamomoTuBanust. /Jlex/ /JIex/ 2 2
1.12 TexHomnorus oTabixa. TeXHOJIOTHS OTABIXa, TUIIBI HEMPUATHBIX 3a1a4. /IIp/ 2 2
1.13 Tema 7. «HeoTnoxHas TaiiM-MeHemxepckas nomouby. /Jlex/ /Jlex/ 2 2
1.14 Tunb! HenpusTHBIX 3axau. /TIp/ /TIp/ 2 2
1.15 IMonroroBka k nekiusim /Cp/ 2 9
1.16 IMoaroroBka k mpakTU4ecKUM 3aHATHAM /Cp/ 2 18
1.17 KonrakTHble Yachl Ha arTectanuio /KA/ 2 0,25
1.18 IMoxroroBka k 3auety /Cp/ 2 8,75

5. OHEHOYHBIE MATEPHAJIbBI

O1neHouHbIe MaTepUabl 115 IIPOBEACHUS MIPOMEXKYTOYHOM aTTeCTali 00YYarOIIMXCs IPUBECHBI B IPUIOKEHUH K pabodei
IIpoTrpaMMe TUCIUIUINHBI.
DopMBI ¥ BUJIBI TEKYIIIETO KOHTPOJIS IO TUCIMIUIMHE (MOYJII0), BUMIBI 33/IaHUH, KPUTEPHH HX OLICHUBAHUS, pacnpeecHrue 0auioB o
BUJIaM TEKYILETO KOHTPOJIS pa3pabaThIBAIOTCS IPeTofaBaTeleM JUCIUILTHHEL C YIeTOM ee CIeUU(GHKN U TOBOIATCS 10 CBEICHUS
0o0yuaromuxcs Ha NepBOM yueOHOM 3aHITHH.
Texymmii KOHTPOJIb YCIIEBAEMOCTH OCYIIIECTBIIETCS NPENoAaBaTesIeM TUCUUIUINHBI (MO ), KaK MPaBUIIO, C UCTIOJIB30BaHUEM
OUOC unu myTeM NpoBepKH NHUCbMEHHBIX pad0T, NPEAYCMOTPEHHBIX pa00uYUMH MPOrpaMMaMy AUCUUILIHNH B paMKaX KOHTaKTHON
paboOTHI H CAaMOCTOSTENBHOM paboThl 00y4Jaromuxcs. s pukcupoBaHus pe3ynbTaToOB TEKYLIETO KOHTPOJIST MOYKET HCIOIB30BaThCs

BUOC.

6. YHAEBHO-METOANYECKOE H HTHOPOPMAIIMOHHOE OBECIIEYHEHUWE JUCHUILJIUMHbBI (MOAY JIS)

6.1. Pexomenayemas Jutepartypa

6.1.1. OcHoBHas JuTEpaTypa

ABTODBI, COCTaBUTEIH 3arnaBue W3znarensc On. agpec
TBO. TOII
JI1.1 [Mamsmmesa O. B., TaliM-MeHeKMEHT: B O0IIECTBE, Ha TIPEIIPHATHH U B Cawmapa: https://e.lanbook.com/b
Sropuna O. A. JMIHOM JKU3HU: yueOHOe mocobue CamI'VIIC, 00k/145831
2019
J1.2 (dymus M.H., CamomeHemkMeHT. (MHTeIeKTyalbHbI NPaKTHKYM): Mockaa: http://www.book.ru/bo
JIsicaukos H.B., VYuebHoe mocobue Pycaiinc, 0k/932824
®porosa E.E. 2019
6.1.2. lonoHUTEbHAS JUTEpaTypa
ABTOpBI, COCTaBUTEIIH 3arasue Usparense O agpec
TBO. TOI
JI2.1 |Ky3zuemnos U. H. Db ek TUBHBIN PYKOBOAUTEND: yUeOHO-IPAKTHIECKOES Mockga: https://e.lanbook.com/b
mocobue Jlammkos u 00k/110747

K, 2018




ABTOpBI, COCTaBUTEIH 3arnaBue Wznarensc On. anpec

TBO. TOI
J12.2 [Mensenesa JI.T., CaMOMeHeDKMEHT MTO3HABATEILHOM AEATENbHOCTH Mockga: http://www.book.ru/bo
Hapexnuna E.1O. CTYICHTOB B KOHTEKCTE 00YUYEHHS SI3bIKY crienManbHocTu:  |Pycaiinc, 0k/932208
Mownorpadus 2019

6.2 I/IH(l)OpMaHI/IOHHbIe TEXHOJIOTMH, UCII0JIb3YEeMbI€ ITPH OCYLIECTBJACHUHA OﬁpaSOBaTeﬂbHOFO npouecca nmo JTUCUMIIJINHE

(MonyJr0)

6.2.1 IlepeyeHb JTUIEH3HOHHOTO M CBOOOAHO PACTIPOCTPAHIEMOr0 MPOrPaMMHOI0 obecreyeHust

6.2.1.1

|Microsoft Office

6.2.2 Hepe'{el-n) l'lpO(l)eCCI/lOHaJILHLIX 0a3 JAHHBIX U l/IHq)OpMaIII/IOHHLIX CIIPAaBOYHBIX CHCTEM

6.2.2.1

DenepaibHbIi 00pa3oBaTeNbHBIN HopTan «koHoMuKka Cormonorus MeHemkMeHT» - http://ecsocman.hse.ru

6.2.2.2

Baza nanubpIx «MakpOIKOHOMHUKa) - HHOOPMAIIMOHHO- aHATTMTUYECKUH pa3ziesn OQHUIHaNIbHOTO caiita MUHHCTEpCTBA
¢unancos PO - http://info.minfin.ru/prices_index.ph

6.2.2.3

baza mannex «bubanoreka ynpasienus» - Kopropatususiit MenemkmenT - https://www.cfin.ru/rubricator.shtml

6.2.2.4

Craructuueckas 6a3a gnanabix EOK OOH - http://w3.unece.org/PXWeb2015/pxweb/ru/STAT/STAT__20-ME__1-MEOV/

6.2.2.5

CnpaBouno-nipaBoBas cuctemMa «KoncynbsrantlLmrocy» (http://consultant.ru)

6.2.2.6

CnpaBouno-nipaBoBas cucrema «I"apaut» (http://garant.ru)

7. MATEPUAJIBHO-TEXHUYECKOE OBECHHEYEHUE JTUCHUIIJIMHBI (MOY JI)

7.1

Y4eOHble ayIUTOPUH TS TPOBECHUS 3aHITHI JIEKIHOHHOTO TUIIA, YKOMILJICKTOBAHHBIE CIICIIMATH3UPOBAHHON MeOCIbIO U
TEXHUYCCKHUMH CPECTBAME 00yUYCHHS: MyJIbTHMEANITHOE 000pyJ0BaHKE ISl IIPEIOCTABICHNS yueOHON nHbOpMALin
0OJBLION ayIMTOPHUU W/WJIM 3BYKOYCHIIMBaOIee 000pyJoBaHHE (CTAlMOHAPHOE WIIH TIEPEHOCHOE).

7.2

V4eOHble ayIUTOPHH TS IPOBEACHUS 3aHATHI CEMUHAPCKOTO TUIA, TPYIHOBBIX M MHMBHIYaJIbHBIX KOHCYJIbTAIIUH,
TCKYLICTO KOHTPOJIA U HpOMe)KyTO‘{HOﬁ aTTeCTalliy, YKOMIIICKTOBaAHHBIC CHCHHaHHSMpOBaHHOﬁ MeOEIIbIO U TEXHUYECKUMU
cpeacTBaMu 00yYeHHs: MyJIbTHMEANHHOE 000pyL0BaHHE W/WITH 3ByKOYCHIINBaIOLIee 000py10BaHHE (CTALMOHAPHOE HITH
HEPEHOCHOE).

7.3

TTomerenus U1 caMOCTOATENbHON PabOThI, OCHALIIEHHBIE KOMITBIOTEPHOI TEXHUKOW C BO3MOYXKHOCTBIO MOKITIOUEHHUS K
cetu "MHTEepHET" M 0OecnieueHHEM JI0CTyIa B 3JEKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTENbHYIO Cpey YHHBEPCHUTETA.

7.4

Tomemenust 1uist XpaHeHHsT H TPODUIAKTHIECKOTO 00CITy)KUBaHUS yueOHOTO 000pyIOBaHHSI.




