[loKyMeHT NoAnucaH NpoCToil 3NeKTPOHHOM NOANMUCHI0
NHdopmaumsa o Bnagenbue:

OO: Taggmm Ma MWHUCTEPCTBO TPAHCIMOPTA POCCUICKON ®EAEPALIMA

Romi 177176 égEJJ,EPAﬂ bHOE AFEHTCTBO XENE3HOAOPOXHOIO TPAHCMOPTA

flata noanucanns: 131003 1410640 cynapCTBEHHDE BIOIKETHOE OBPAIOBATENBHOE YUPEAEHWE BHICLIETD OBPAIOBAHWA

S EAMABERWA rocYRAPCTBEHHBIN YHUBEPCUTET MYTEW COOBLLEHUS

[Tpunoxenne
K paboueii mporpaMMe AUCIHUILTAHBI

OLIEHOYHBIE MATEPUAJIBI 1JIsI IPOMEXKYTOUHOM ATTECTALIUU
IHO ITPAKTHUKE

Y4yeOHasi npaKkTHKA
(o3HaKOMHUTEIbHASI TPAKTHKA)

(Haumenosanue NPAKMUKU)

HanpaBneHHe IOoATOTOBKH / CIICOUaJIbHOCTD

38.03.03 YnpaBieHnue nepcoHajiom

(K00 u HaumeHo8aHUE)

Hanpasnennocts (npoduis)/cnenuanu3anus

YupagiieHue 4eJIOBe4eCKMMH pecypcamMu

(Haumenosanue)



1. HosicHuTEALHAA 3AMHCKA

[lenb mpoMEXYyTOYHOM aTTeCcTali — OLICHWBAHHE NMPOMEKYTOUHBIX M OKOHYATENIbHBIX PEe3yJIbTaTOB
oOydeHUsT TO MAWCHUIUIMHE, OOeCHeUYMBAOIINX JOCTIKCHHE IUIAHUPYEMBIX PE3YJIbTaTOB OCBOCHHUS
00pa30BaTeNbHON MPOTrpaMMBI.

DopMBI IPOMEKYTOUHOM aTTECTALUU:
3ayer ¢ oreHKol — 2 cemectp (ouHOE 00yueH#He), 2 ceMecTp (0UHO-3a04HOE 00OyUCHHE)

[lepeuens komMneTeHIINH, GOPMUPYEMBIX B IIPOIECCE MPOXOXKICHUS TPAKTUKU

KO)I Y HAMMCHOBAHUEC KOMIICTCHIIMU KOZ[ MHAWKATOpa JOCTHXKCHUSA KOMICTCHI NN
OIIK-2:  Cnocoben  ocymectBisiTh  coop, | OIIK-2.1: ITpumensier METO/IbI BbICILIEH
00paboTKy 1 aHAJIN3 TAaHHBIX IS PELICHUS 3a71a4 B | MAaTEMAaTUKH ISt pemieHus 3amaq
cepe yrpaBIeHUs IEPCOHATOM npodeccHoHaIbHON AEATETPHOCTH

OIIK-2.2: Onpenenser MeTo 61 cOopa, 00pabOTKH H
aHaM3a JaHHBIX JUIS pPEIIeHUs 3amad B cdepe
yIIpaBJICHUS IIEPCOHATIOM

[IK-5: Cniocoben mpoBoauTh anmuauctpupoBanue | [TK-5.1: Onpenenser IoApa3IeICHUs u

IPOLIECCOB M JIOKYMEHTOOOOPOTa 110 OCHOBHBIM | ycroiHUTENel OCHOBHBIX HampaBlieHuH paboThl C
HaIpaBJIEHUEM pabOThI C IEPCOHATIOM

nepCoHaJIoM

07.003 TIpodeccronanbupii craHaapT «CHENUATHUCT MO YIPABJICHUIO MEPCOHATIOMY, YTBEPXKICHHBIHN
nprka3oM MUHHCTEPCTBA TPY/Aa U COIMalIbHOM 3amuThl Poccuiickoit @enepanuu ot 9 mapra 2022 r. N
1091 (3apeructpupoBan MmuHHCTEpcTBOM OCTUIMK Poccuiickoir ®enepammu 8 ampens 2022 r.,
perucrpanroHabiii N 68136)

A. JlokyMeHTalMOHHOE 06ecrevyeHre paboThl C IEPCOHATIOM
A/01.6 Besenne JOKyMEHTALMHU 110 YIETY U JBHXKEHUIO IIepcoHasIa

Pe3y.]'IBTaTI)I O6y‘~ICHI/I$I 110 IPAKTHUKE, COOTHECCHHBIC C IINTaHUPYCEMBIMU
pe3yjibTaTaMu OCBOCHUS O6pa30BaTeHBHOﬁ MporpaMMabI

Pe3ynbrarel 00y4eHus 10 NPAKTHKE

Oo0yuarommiicst 3HaeT:

- HopmaruBHBIE IpPaBOBBIE AaKThI, OIPEACIAIONIME HOPMBI TPYyIOBOro IpaBa Poccuiickon
®denepaunn

- Tlopsnox odopmieHHs, BeAeHUS M XpaHEHHS JOKYMEHTOB IO O(OPMIIEHHIO TpPYIOBBIX
OTHOLICHUH, IO YIPABJIEHUIO MEPCOHATIOM B COOTBETCTBUHU C TPeOOBaHUSIMH 3aKOHOJIATEIIbCTBA
Poccuiickoii denepanuu 1 KOPIOPATUBHBIMU MTOJIMTUKAMU

- IIpaBuna BeneHus A€IOBON NEPENUCKU

- HopMpbl 3THKH 1€710BOTO OOIICHMS

OOyuarommiicst ymeer:

— JIoKyMeHTHpOBaTh TPYIOBBIE OTHOIICHHS Pa3IMYHBIX KaTEropuil pabOTHUKOB M CIEIUATBHBIX
CyOBEKTOB TPYIOBOTO MpaBa B COOTBETCTBUHU C JCHCTBYIOIIUM 3aKOHOIATENLCTBOM Poccuiickoit
denepannn, periiaMeHTamMu (CTaHIapTaMu) TOKYMEHTO000pOTa OpraHu3aIuu

— OobecnieunBath coOmrOfeHNEe TpeOoBaHMII 3aKkoHOJaTenbcTBa Poccuiickoit @enepanuu u
KOPIIOPATUBHBIX MOJUTUK B 00JIacTH 00pabOTKH MEPCOHANBHBIX JAHHBIX U KOH(MUIECHIINATLHOMU
uH(popMalun

— Bectu [nenoByro mepenucky, JOKYMEHTOOOOpOT, pPerIaMeHTHPOBAHHBIN 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepannu B 00MacTH TPYAOBBIX OTHOIIEHUH, C pPaOOTHUKAMH, BHEIIHUMH
KOHTpAareHTaMu U rpaxiaaHaMu

— Cobmo1aTh HOPMBI ATHKH JI€TIOBOTO OOIICHHS




OOyuarwmuiicsi BjIajgeeT:

- COop u poBepKa JIMYHBIX TOKYMEHTOB PaOOTHHUKOB

- JloBemenue 10 cBeneHUss PaOOTHUKOB OPTaHHM3AIMOHHBIX, PACIOPSIUTENBHBIX H KaJPOBBIX
JIOKYMEHTOB OpTaHU3allH

- OdopmiieHre TOKYMEHTOB, pErJaMEHTHPYIOMINX TPYJOBBIE OTHOIIEHUS C KOHKPETHBIM
PabOTHUKOM

- Perucrpanus, yder, onepaTUBHOE XpaHEHHE KAJAPOBBIX JOKYMEHTOB, MOJATOTOBKA MX K C/lIaye B
apXuB

[TpomexyTouHas aTTectanus (3a4eT C OLIEHKON) MpoBOAUTCS B (opme cobeceqoBaHUs MO OTUETY O
MpaKTHKE.

2. Tunosble! KOHTPOJILHBIE 321AHUS WM HHbIE MATEPHAJIBI /151 OLEHKH 3HAHMIA, yMeHMIi,
HABBIKOB M (WJIN) ONBITA 1EATEJILHOCTH, XaPAKTEPU3YIOIIHUX YPOBEHb C(POPMUPOBAHHOCTH KOMIIETEHIIM A
2.1 TunoBblie BONPOCHI (TECTOBBIE 3aJaHN ) VI OLIeHKU 3HAHMEBOT0 00Pa30BaTEJIbHOIO

pe3yJibTara
Bonpocsl Konx nnnukaropa
OxapakTepu3yite JesTeIbHOCTh OPraHU3alMK, B KOTOPOH Bl mpoxoauau npakTukKy, OIIK-2.1
1 0COOEHHOCTH YIpaBJICHHsSI OJPa3ACICHUSIMH.
Yro sBIAETCS MCTOYHMKOM HHGOpMAlMU Ui IOJYYEHUS HCXOJAHBIX JIaHHBIX, OIIK-2.2

XapaKTEepU3YIOIIUX KaJpoBYIO paboTy B OpraHu3aluu, B KOoTopoil Bel mpoxoaunu
MPaKTUKY?

Kaxue Bbl 3HaeTe noapasaeneHus U UCIIOJIHUTEIEH OCHOBHBIX HallpaBJICHUN paOOThI I1K-5.1
C IEPCOHAIIOM?

2.2 Tunosble 3aJaHNS VI OLIEHKH HABBIKOBOI0 00pa30BaTeILHOI0 pe3yJibTaTa
3amanus Kon xommereHnumn
N3yuuTh conepxanue yupeauTeNbHbIX JOKYMEHTOB YHUBEPCUTETA, OIIK-2.1
OpPTaHU3AIMOHHYIO CTPYKTYPY, KOJJIEKTHBHBIN JI0TOBOP M UHBIE, TIPEJACTABICHHBIC HA
Oo(UIMATLHOM caiiTe

JlaTh KpaTKOe ONUCaHue IeATEIbHOCTH CIYXKObI YIPaBJICHUs IEPCOHAIOM B OIIK-2.2
YHUBEPCUTETE
Co3pnatb TekcT pedepara, IOAEIEHHOTO HA ONPeIeIEHHOE KOJUYECTBO MOPA3/IeNoB, I1K-5.1

PaCKPBIBAIOIIUX U YIITYOJISIFOIIMX CYTh H3JIOKEHHUS 110 TeMe 3ai1anusi. COCTaBUTh
JIOKJIa]] ¥ TIPE3EHTAIMIO K HEMY IO TeMe WHANBUAYaJIbHOTO 33aaHus C
UCIIOJIb30BaHUEM CTaHIapTHBIX porpamm Microsoft Office

3. MeToauyeckne MaTepualibl, ONpeaesionue NpoueIypy U KpUTEPUH OlleHUBAHUS
c(popMUPOBAHHOCTH KOMIIETEHIMI NMPH NPOBeIeHUH POMEKYTOYHOM aTTecTaluu

Martepuansl, He0OOXOIUMBbIE ISl OLIEHKH 3HAaHUM, YMEHUH, HAaBBIKOB W (WJIM) OMbITA JESTEIBLHOCTH,
XapaKTepU3yIoIue 3Tanbl (HOPMUPOBAHHUS KOMIETEHIIUI B MPOLIECCEe MPOXOXKACHUS MPAKTUKU MPEACTABISIOT
co0oif pazpaboTaHHbIE U YTBEP)KICHHbIE YHHUBEPCUTETOM (DOPMBI OTYETHOCTH IO Pe3yibTaTaM MPOXOKICHHS
MIPaKTUKHU.

B kauyectBe OCHOBHOI (pOpMBI M BHJA OTUYETHOCTHU IO NMPAKTUKE YCTAHABIMBACTCS MUCHbMEHHBIH OTYET
00y4Jaromerocst 1 aTTecTallMOHHast KHUXKKA 110 MPaKTHKE.

AHanuTH4YecKas 4acTh OTYETA O IPAKTUKE JOJKHA COCTOSITh U3 CIEAYIOIUX Pa3IeNoB:

1. BBenenus, B KOTOPOM yKa3bIBaeTCs Leb, 3a/1a4l, MECTO, 1aThl HaYajla 1 OKOHYaHUs yueOHOM MpaKTHKHY,
03HAKOMMTEJIbHON NIPAKTUKH, IEPEYEHB BBINOJIHIAEMBIX B IIPOLIECCE MPAKTUKN MEPONIPUATHH;

[IpuBosATCS TUMOBBIE BOPOCHI ¥ 3a1aHus. OTleHOYHbBIE CPEICTBA, MPETHA3HAUYCHHBIE JIJIS TIPOBEACHUS aTTECTAIIMOHHOTO
MEPOTIPUATHS, XpPaHATCSA Ha Kadeape B JOCTATOYHOM JUIS TPOBENECHUS OLICHOYHBIX MPOIEAYpP KOTUIecTBe BapuaHToB. O1ieHOYHbIE
CpeJICTBa MOJIJISKAT aKTyallu3alii C YIETOM Pa3BUTHS HAYKH, 00pa30BaHMsI, KYJIbTYPbl, SJKOHOMHUKH, TEXHUKH, TEXHOJIOTHH H
conuanbHOM cepbl. OTBETCTBEHHOCTD 3a HEPACIIPOCTPAHCHHE COACPIKaHUS OIICHOYHBIX CPEJICTB CPEIU O0YIAIOIIUXCSl YHUBEPCUTETA
HECYT 3aBeIyroIuii kaeapoil u npenoaaBaresb — pa3pabOTYHK OIICHOYHBIX CPEJICTB.



2. OCHOBHOH 4YacTW, B KOTOpPOW MOAPOOHO OMHUCHIBAIOTCS BCE PE3yJIbTaThl, IOJYYCHHBIE B XOJE
MPOXOKICHUS Y4eOHOM MPaKTUKU, 03HAKOMUTENbHOM NMPaKTUKH;

3. 3awioyeHHs, B KOTOPOM aHAIM3HMPYETCsl NpoBeleHHas paboTa B IeNOM, JalbHEHIINEe ITyTH
UCCIIETOBaHMM, JIeN1aloTCs BHIBOIBI U MTPEIJIOKEHUS TI0 pe3yabTaTaM MPOBEIEHHOTO HCCIEI0BaHNUS;

J1Jis1 321U ThI 0TYeTa HEOOXOJMMO MOATOTOBUTE AOKIIA M CIIAaHA0BBIN MaTepuan. B mokmiane ocBemarores
TaKHe BOIIPOCHI, KaK aKTyaJbHOCTb 3aJlaHus, 1IeJib U 3aJ]a4i MIPAKTHKH, a TAK)KE PACKPBIBAIOTCS €€ CoJepKaHue,
pPE3YybTaThl U BBIBOJbI, BBITCKAIOMIUC W3 HpOIIeHaHHOﬁ pa6OTBI. I'maBHOEC BHHMMAaHUE H€O6XOI[I/IMO YACIUTD
U3JI03KEHUIO TOTO, YTO CAETAHO CAMUM O0yUaIOUIMMCS B X0/1€ TOATOTOBKH OTUYETA.

Kpurtepun oneHuBaHus NPOXO0XkKIEHUS] 00YUAOIMMCS NPAKTHKH

3a4er ¢ OLEHKON «OTJIMYHO» - IIPU YCTHOM OTBETE Ha BOIPOCHI, IO PE3yJbTaTaM IPOXOXKICHHUS
NPaKTUKKU,  OOy4aroIIMHCS  NPOJEMOHCTPUPOBAI  YMEHHME  HW3JaraTb  Marepual B JIOTHYECKOM
IIOCJIE0BATEIBHOCTH, CUCTEMATUYHO, apryMEHTHPOBAHO, I'PaMOTHBIM s3bIKOM. IIucbMeHHBII OT4YET O
MPOXOXKJICHUM TPAKTUKU COCTaBJIEH B COOTBETCTBUU C YCTAHOBJIEHHBIMH TpeOoBaHusMHU. OOydaromuiics
IPOJAEMOHCTPUPOBAT B XOAE IPAKTHKH BBICOKMH YpOBEHb 00JaJaHUs BCEMH, IPEIyCMOTPECHHBIMU
TpeOOBAaHUSAMHU K pe3yibTaTaM NPAKTUKU; TMPOSBUI CAMOCTOSTEIBHOCTh, TBOPYECKHH IOAXOJ M BBICOKUH
YPOBEHb MOJITOTOBKH 10 BOIPOCaM MPO(eCcCUOHATBHOMN IeSTEIbHOCTH.

3a4er ¢ OLEHKOIl «XOPOLI0)» - MUCbMEHHBII OTYET O MPOXOKACHUN IPAKTUKHU COCTABJIEH B COOTBETCTBUU
C YCTaHOBJIEHHBIMU TPeOOBAHUAMU, HO C HE3HAUUTEIBbHBIMU HelI0UeTaMU, pabouuii rpaguk NPaKTUKU COCTABJICH
B COOTBETCTBUU C NPEABSBIAEMbIMU TPEOOBAHNUAMHU, HO C HE3HAYUTEIbHBIMU HEOYETAMHU, COJIEPKUT CBEICHUS
O JEUCTBUSX, BBIIOJIHAEMBIX OOYYaIOUIMMCS; IMPU YCTHOM OTBETE Ha BOIPOCHl MMEIOTCS HE3HAYUTEIbHBIE
HE/IOYETHl, KOTOPbIE HE HCKIIOYAIOT (POPMHPOBAHME y OOYYAIOMIETOCS COOTBETCTBYIOUIMX KOMIETECHIUH, a
TAaK)K€ YMEHHUE H3JlaraTb MaTepual B OCHOBHOM B JIOTMUYECKOW IIOCJIENOBATEIBHOCTH, CHCTEMAaTH4HO,
apryMEHTUPOBAHO, IPAMOTHBIM SI3BIKOM.

3a4eT C OLEHKON «Yy/10BJIeTBOPUTEIbHO)» - OTYET COCTABIIEH C HEJJ0UeTaMu, pabounii rpaguK NpaKTUKU
COCTaBJIEH B OCHOBHOM B COOTBETCTBUM C IPEIbSBISEMBIMU TPEOOBAaHUSMHU, HO C HEJOYETAMHU, COJIEPIKUT
CBEIICHUS O JEUCTBHUAX, BBIIOJHAEMBIX NPAKTHUKAaHTOM. OIEHKA «yIOBJIETBOPUTEIIBHO» IPEAIOJIAraeT IpH
YCTHOM OTBETE IO PE3yJIbTATaM MPOXOKICHUS NPAKTUKHA OTBETHI HA BOIPOCHI C HEIOYETAMHM, KOTOpBHIE HE
UCKJIIOYAIOT (POpMUPOBaHME Yy OOYyYarollero COOTBETCTBYIOIIMX KOMIIETEHIMH Ha HEO0OXOAMMOM YpPOBHE, a
TaK)K€ YMEHHE WM3JlaraTb Marepual B OCHOBHOM B JIOTMYECKOW IIOCJIENOBATEIBbHOCTH, CHUCTEMAaTHUYHO,
apryMEHTUPOBAHO, TPAMOTHBIM SI3BIKOM.

3a4er ¢ OLEHKOI «HEY10BJIEeTBOPUTEJbHO» - TUCbMEHHBIA OTYET HE COOTBETCTBYET YCTAHOBJIEHHBIM
TpeOoBaHUAM, pabouMii rpadUK NPAKTUKU COCTABIIEH HE B COOTBETCTBUU C MPEABABISIEMbIMUA TPEOOBAaHUSIMU, HE
COJIEP’)KUT CBEACHUM O JEWCTBUAX, BBINOJHAEMBbIX oOOydaomuMcesa. OneHKa «HEeyAOBIETBOPUTEIHHO
Ipe/roiaraeT, 4To Mpy YCTHOM OTBeTe 00yUaroIlerocsi He JaHbl OTBETHI HA BOIIPOCHI PYKOBOJUTES MPAKTHKH,
a TakKe HE IPOJEMOHCTPUPOBAHO YMEHHWE U3JIaraTb MaTepuall B JIOTMYECKOW I10CIEA0BATEIBHOCTH,
CUCTEMAaTUYHO, apI'YMEHTUPOBAHO, TPAMOTHBIM 3BIKOM.

OneHka Mo MpakTUKe MPUPaBHUBAETCS K OLEHKAM MO TEOPETUYECKOMY OOYYEHMIO M YYUTHIBAETCS NPHU
MOJIBEICHUU UTOTOB OOIIIeH yCcIIeBaeMOCTH 00y4aroLerocs.

OOyuaromuecs, He BBIIMOJIHUBIINE POTPaMMy NMPAKTUKK MO YBAKUTEIbHON MPUYMHE, HATIPABJISIOTCS Ha
IPAaKTUKY MOBTOPHO B CBOOOJHOE OT y4yeObl BpeMs. B cilyuae HEBBINOJIHEHUs MPOrpamMMbl MPAKTUKU Oe3
YBaXXUTEJIbHOW NMPUYMUHBI WU MOJTYYEHUs] OTPULIATEIbHON OLIEHKH, 00ydaromuecss MOryT ObITh OTYHUCIICHBI U3
YHUBEPCUTETA KAK UMEIOIINE aKaIEeMUUECKYIO 33I0JDKEHHOCTD B ITOPSAKE, IPETYCMOTPEHHOM Y CTaBOM BYy3a.



