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1. LIEJIM OCBOEHMSI JUCIUILTAHBI (MOAY.JIST)

1.1|TTonyyeHne HaBBIKOB BJIJICHUSI METOJJAMH U ITPOrPAMMHBIMH CPEJICTBAMU 00pabOTKH AETI0BOM HHPOPMAIMH, HABBIKAMU
paboTHI CO CHEHATN3UPOBAHHBIME KaIPOBHIMH KOMIIBIOTEPHBIMU MIPOTPaMMaMHU, CIIOCOOHOCTHIO B3aUMOJICHCTBOBATH CO
ciyx06aMu HHQOPMAIIMOHHBIX TEXHOJIOTHH U 3(()EKTHBHO MCIIOIb30BaTh KOPIIOPATHBHBIC HH(POPMAIIIOHHBIC CUCTEMBI TIPH
pELICHHUH 3324 YIIPABICHUS IEPCOHATIOM

2. MECTO JUCHHUTIINHBI (MOJYJISI) B CTPYKTYPE OBPA3OBATEJIbHOM ITPOT'PAMMBI

Lukx (paszern) OIL: [51.B.02

3. KOMIIETEHIIMX OBYYAIOIIEI'OCs, @OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS JUCITUITIJINHbI
MOoAayJist)

[1K-27: BnaseHreM METOJIJaMH U MPOrPAaMMHBIMHU CPEJICTBAMU 00paOOTKH JeNI0BOM HHPOPMAIUH, HABBIKAMH PaOOTHI CO
CHeLHaIN3UPOBaHHBIMU KaJPOBEIMH KOMIBIOTEPHBIMH IIPOrPAMMaMH, CIIOCOOHOCTBIO B3aUMOJICHCTBOBATE CO CIIyKOaMu
MH(POPMALIMOHHBIX TEXHOJIOTUH 1 A3 QEKTUBHO UCIIOJIF30BaTh KOPIOPATUBHBIE HH(OPMALIMOHHBIE CUCTEMBI ITPU PELICHUH 3a1a4
YHpaBJIEHHs IEPCOHAIOM

3HaTh:

6a30BbIe MOHITHE U CBOMCTBA HH(POPMAIHK; (OpMa MPEICTaBICHUS HHPOPMAIUK;, IPUHIUIIEI pabOThI ¢ HH(OpMAaIHeil; COBpEMEHHBIE
HH()OPMAITHOHHBIE TAKETHI JJISI PEIIEHHH 3a1a49H TIPO(HECCHOHATBHOMN AeSITENBHOCTH; OCHOBHBIE TPEOOBaHMS HH(POPMAITMOHHON
0€e30MacHOCTH

VMmers:

M3BJIEKaTh HH(POPMAIIHMIO U3 PA3IHMYHBIX UCTOUYHUKOB, IIPEJICTABIIATH €€ B BUJE, IPUTOIHOM JJIsl 00pabOTKU M aHaIN3a; UCII0JIb30BaTh
MIOJTYYeHHYI0 HHPOpMANUIO MPo(eCCHOHATBHON AeSTENFHOCTH IS PEIeH s CTAHIAPTHBIX 3a/1a4 PO(EeCCHOHANBHOM AesSTeTbHOCTH;
OpraHU30BBIBATh XPaHEHHE U NIepepabOTKy HH(MOpMAIIUHU JIEI0OBON HHPOPMALIMK Ha KOMITBIOTEPE, a Takxke AP PEKTUBHO UCIIONb30BATh
KOpIOpaTHBHBIE HH)OPMAIIMOHHBIE CHCTEMBI TIPH PEIICHHUH 3a1a4 YIPaBIeHHs IepCOHAIOM

Bnaners:

METOJIaMHU MIPUEeMaMHt pabOTHI ¢ MAKETOM MPUKIAIHBIX IIPOTPaMM U CpeICTBaMH 00paOOTKH 1eI0BOM HH(OpPMAIH, B 4aCTHOCTH ¢ MS
Office, HaBbIKaAMU B3aMMOJICHCTBUS B JIOKAJIBHOM U III00ANTBHOM CETH /ISl PELICHUs] CTaHAapTHBIX 3a]1a4 podeccroHaIbHOM
JIeITENLHOCTH € MPUMEHEHNEM KOPIIOPAaTUBHEIX HHPOPMALMOHHBIX CHCTEM TIPH PEIICHHUH 3a1ad yIPaBIeHUs IIEPCOHATIOM

B pe3yabTaTe ocBOeHUSs TMCHUILTUHEI (MOAYJIs1) 00y4Yalomuiics 10JKeH

3.1|13uaTn:

3.1.1{6a30BbIe moHATHE U CBOIicTBa HHpOpMaLuy; GopMa IpeACTaBICHH HHHOPMAIMY; IPUHIUIBI paboThI ¢ MHGOPMALUEH;
COBpEMEHHbIE HH(POPMAIIMOHHBIC MTAKETHI TS PEIICHNH 3aJa4H IPO(eCcCHOHANBHON IeITeTbHOCTH; OCHOBHBIE TPEOOBaHUS
UH()OPMAIIOHHON 0€30acCHOCTH

3.2|Ymerh:

3.2.1|u3Bnexats HHGOPMALHUIO U3 PA3IUYHBIX HCTOYHUKOB, IPEICTABIATH €€ B BUJIE, IPUTOAHOM Ul 00pabOTKH U aHAIN3a,;
HCIOJIB30BATh NONYIEHHYI0 HH(POPMAIUIO IPOhecCHOHANPHON AesTSIBHOCTH IS PEIICHHS CTaHAAPTHBIX 33124
npodeccuoHaIbHON ESITEIbHOCTH; OPTaHU30BbIBATH XpaHEHHUE U IIepepaboTKy UH(GOpMaLUH A€I0BOM HH(OpMAIK Ha
KOMIIBIOTEpE, a Takke 3(P(HEKTHBHO HCIIOIB30BATh KOPIOPATUBHBIC HH(OPMALIOHHBIE CHCTEMBI IIPH PEIICHNN 3343
yTIpaBleHHs IEPCOHATIOM

3.3|Baanern:

3.3.1{merogamu npuemMamu pabOTHI ¢ HAKETOM IIPUKIAAHBIX IPOTPaMM U CpecTBaMU 00paboTKH Aen0BOi HHpopMaIuy, B
gacTHOCTH ¢ MS Office, HaBbIKaM1 B3aNMOZIEICTBHS B JIOKATBHOMN U ITI00ABHOMN CETH AT PeIIeHHs CTAHAapPTHBIX 3a1a4d
npodeccuoHaIbHON ISSTENPHOCTH ¢ IPUMEHEHHEM KOPIOPATUBHBIX MH(GOPMALMOHHBIX CUCTEM IPU PELICHHUH 3a1a4
yIIpaBICHUS IEPCOHAIIOM

4. CTPYKTYPA H COJAEPKAHUE JUCHUIIJIMHBI (MOY JIA)

Kon HaumeHoBaHue pa3/iesioB U TeM /BUA 3aHATHS/ Cemectp / | Yacos | Ilpumeuanue
| sanaTHA Kvnc

Pazgean 1. Pazgen 1 O6mee nonsitne nHopmarnku. Undopmannonunie
TexHoJoruu. TexHnueckue U NPporpaMMHbIe CPeACTBA peaau3aluu
HH(OPMaLHOHHBIX IPOLECCOB

11 Tonstre nadopmanun, cBorictBa nHpopManny. OOIIast XapaKTepHCTHKA 1 1
npoiieccoB cbopa, nepeaayn, 00padOTKH U HAKOTUICHUS UHPOPMAIHH.
TexHUUECKHe CpeCTBa pealu3aunui HHHOPMAMOHHBIX TporeccoB.  /JIek/

1.2 WcTopust pa3sBUTHS CPEJCTB BRIYUCIUTEIBHOM TeXHUKH. Kitaccuduranus 1 4
KOMITBIOTEPOB. ApXHUTEKTypa 1 npuHuunsl pynkiponuposanus I1K. /Cp/

1.3 IIpeacrasnenue nHGopMaLy B TEXHHYECKUX yCTPOUCTBaX. ApudMeTnieckue u 1 8
JIOTUYECKHE IPHHIMIB 00paboTku nHpopmMarmu. /Cp/

1.4 CoBpeMeHHbIe HHPOpMaMOHHbIE cucTeMbl. MH(OpMaoHHas TEXHOIOT U 1 1
yIpaBieHus. ABToMaTH3aus opucHoil nesrensHocTr. MH(pOpMaIoHHbIe
CUCTEMBI MOAJICPKKH MPUHATHS peiieHui. /Jlex/




15

IIporpamMMHOe 0OecTieueHNe U MPOTPaMMHBIE CPEACTBA PeaTH3aLUH
nH(MOPMALMOHHBIX MporeccoB. ONepaloHHbBIC CHCTEMBI, TAKSTHI O(PUCHBIX
MPUKJIAJIHBIX TIPOrpaMma: KiaccuuKanus, Ha3HAYCHUEe U 0OCOOCHHOCTH
npuMeHeHust. /Jlex/

1.6

IMepconanbHbIil KoMITbIoTep U ero KoMnoHeHTbl. OC Windows u yHUBepcabHbIE
TEeXHOJIOTHUEeCKHe ornepaiuu PadoTa daiinamu ¢ oobexkramu Windows. Pabora ¢
npuioxenusimu Windows, coBmectHas pabora npunoxxenuii (0ydep oOmena,
nuHamuueckuit oomen nanasiMu (DDE)) PaGota co cipaBounoit cucremotii /Cp/

Pazgen 2. Paznen 2. Opranu3anusi ”HGOPMAIMOHHO-BBIYHCIUTEILHOM
pa6oTsl, 00padoTka nHGopMaNUK U pelleHUe 32124 NPodeccHoHATLHOIM
JNeATeTbHOCTH

2.1

OCHOBBI AITOPUTMHU3ALHN 00paOOTKH TaHHBIX. [IOHSTHE O SI3BIKaX
MPOTrPaMMHUPOBaHHS BEICOKOTO YPOBHS. AJITOPUTMBI, CBOMCTBA U THUIIBI
anroput™MoB. [TocTpoeHHe anropuTMOB pelieHus npodeccuoHa bHbIX 3amad. /Cp/

2.2

TexcroBsiit poreccop Microsoft Word. Co3naHue TEKCTOBBIX IOKYMEHTOB.
dopMaTHPOBaHUE TEKCTOBOTO JTOKyMeHTa. PaboTta ¢ Tabmunamu. Pabota ¢
rpaduueckumu oobektamu /J1a6/

2.3

TexkcroBsiit mporeccop Microsoft Word. Co3nanue TeKCTOBBIX JJOKYMEHTOB.
dopmMaTHpOBaHUE TEKCTOBOTO JIOKyMeHTa. Pabora ¢ Tabiaunamu. Pabora c
rpaduueckumu oobektamu /Cp/

24

DneKkTpoHHbIe TabnuIbl Ha mpuMepe Microsoft Excel. ABromatu3anus 00paboTku
TabauuHbIX gaHHBIX. @yHkuuu MS Excel /Cp/

2.5

Cosznanue Tabmuipl. @opmaTrpoBanue sueek. OCHOBHbBIC MAHUITYJISIIIMH C
tabnmuuamu. PaboTa ¢ anpecanueit s;ueek, 1ucToB U (aiinos /J1ab/

2.6

Pemenwue nmpodeccuonanbHbIX 3anad. Pacyerneie oneparuu B MS Excel (pabora ¢
bopMyaaMu 1 QYHKITUSIMH, OCHOBHBIE CTATHCTHIECKHE M MaTEMaTHIECKHE
GYHKIMH, TOTHYECKUe onepaluu u T.1.). Co3qaHue 1 UCToIb30BaHNe TPadUKOB U
nuarpamm. /JIex/

2.7

Pacuernsle oneparyu B MS Excel (pabora ¢ dopmynamu 1 GyHKIUSMH, OCHOBHBIE
CTaTHUCTHYECKUE U MaTeMaTHIeckre (QyHKIIH, JIOTHYECKHEe ONepaliy 1 T.1.).
CosznaHue U UCnoiib30BaHue rpaukoB u nuarpamm /J1ad/

2.8

Tabmuua MS Excel kak npocreiinias 6a3a qanasix. O6paboTka TaOIMUHBIX
JaHHBIX: COPTHPOBKa, puibTparmst. Co3aanne cBoAHbIX Tabmuw. /Cp/

12

2.9

Penrenne npodeccroHa bHbIX 3a1a4 B 3amad MS Excel, B ToM gmcrie ¢
odopmienuem otuetos. /Cp/

2.10

IMepenaua undopmarmu. Kommnbsrorepasie cetn. TOMONOrHs KOMIBIOTEPHBIX
cereil. JlokaneHble U riobanbuble cet DBM, Unrepuer. CepBucs! VIHTEpHET.
Bpay3epsl. [Touck uadopmarmu B cetu Murtepuer /Jlex/

211

KowmmnstotepHsie cetn. JlokansHble n raobanbHble cetn O9BM, MaTepHET. CepBUCH
Wnrepner. Bpaysepst. [Touck undopmarmu B cetu Murepuer /Cp/

2.12

0O030p coBpeMeHHBIX cucTeM ynpasieHus 6azamu ganHbix (CYB/]). CtpoeHue
¢aiina ¢ 6a3o0it nanneix (b1). DTarnsl NpoeKTUPOBaHUs, cO3AaHus U BeaeHus b/I.
[Ipencrasienue o sA3bIKe CTPYKTYpUpOBaHHBIX 3anpocoB (SQL). OcHoBHBIE
(byHKIIMOHATBHBIE BO3MOXKHOCTH Access. OOBEeKTH Access U HX Ha3HAueHHe
(Tabmuua, popma, 3ampoc, 0T4ET, MaKpOC, MOLLyJIb U cOObITHE). /JIek/

2.13

[IpopaboTka cTpyKTypbl 0a3bl JaHHBIX B COOTBETCTBUH C 33/IaHUEM, BHIOOD THIIOB
MepeMEeHHBIX, pa3padoTKa YCIOBHIA COPTHPOBKH, Gubrparmn  /Cp/

2.14

Pa3paboTka 6a3pl TaHHBIX C UCIIONb30BaHUEM TTakeTa MS Access. /Cp/

9,6

Pazgen 3. Paznen 3. 3amura undgopmanumn

3.1

enu u 3agaun 3amutel HHGopMarmu. OCHOBHBIC BUABI M HCTOUYHHMKH aTak Ha
nH(opMaiuo. MeTosl U CPelICTBA 3ALIUTHI OT HECAHKIIMOHUPOBAHHOI'O JOCTYIA
k uHpopmarmu. OCHOBBI 6€30MaCHOM PAOOTHI B JIOKAIBHBIX U TTI00AIBHBIX CETSX.
Bupychl 1 aHTUBHPYCHBIE IPOrPaMMbl AHTUBHPYCHAS 3alIUTa HH(YOPMALIH.
Knaccugukanus BupycoB 1 aHTUBHPYCHBIX nporpamm  /Cp/

3.2

Komrmetorepnast 6e3omacHocTs. OCHOBBI U METOABI 3aUTH HHQOopManuu. OCHOBEI
3alMThl UHPOPMAIMH U CBEICHU, COCTABIISIONIMX FOCYJAPCTBEHHYIO TaiHy.
Mertobl 3anuThl HHGOpMAaIHK (TTApOIK U JOCTYII, CxKaTHEe HHPOPMALIUH,
mdpoBanue, 6€30MaCHOCTh U OTKA30YCTOHYUBOCTh 000PYIOBAHUS ).
OcobenHocTy 3amuThl HHGopMauu /Cp/

Pazgen 4. Pa3nen 4. CamocrosiTesibHas padoTa

41

[onroroska x nexiuu /Cp/




4.2 IMoaroroBka k 1abopaTopHbIM padoTam /Cp/ 1 4

4.3 Beinonnenne KoOHTposbHOU paboTsl /Cp/ 1 8,6
Pazgen 5. Pa3nen S. ATrectanusi B nepuoj 3k3aMeHAIMOHHBIX ceccHii

5.1 Koncynpranus, arrecranus /KA/ 1 04

5.2 PacuerHo-rpaduueckas padora /KD/ 1 2,35

5.3 Kontponbnas padora /KA/ 1 0,4

5. OHEHOYHBIE MATEPHAJIbI

O1neHOYHbIE MaTepUabl 1151 IIPOBEACHUS IPOMEKYTOUHON aTTeCTalli 00YYarOIIMXCs IPUBECHBI B IPUIOKEHUH K paboden
IIpOrpaMMe JTUCLIUIUINHBI.

DopMBI ¥ BU/IBI TEKYIIETO KOHTPOJIS IO TUCHUIUIMHE (MOJIYJIIIO), BUJIBI 331aHUH, KPUTEPHH UX OLICHUBAHMUS, pacupeaeeHre 6aioB no
BUJIaM TEKYILETO KOHTPOJIS pa3padaThIBAIOTCS IperofaBaTeNieM AUCHUILIMHEL C yYETOM €€ Clienu(HUKN 1 JOBOAATCS A0 CBEICHHUS
oOyuaromuxcsi Ha IepBOM y4eOHOM 3aHSITHH.

Texymuii KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBISETCS IPETofaBaTeNeM TUCIUILIMHEL (MOIYJIS), KaK MIPABHIIO, C HCIOIB30BaHIEM
OUOC unu myTeM NpoBepKH NHUCbMEHHBIX padOT, NPEAYCMOTPEHHBIX pabounMH MPOTrpaMMaMy AUCHUILINH B paMKaX KOHTAaKTHON

paboOTHI M CAMOCTOSTENBHOM paboThl 00y4aromuxcs. s pukcupoBaHus pe3yabTaToB TEKYIIEro KOHTPOJIS MOKET HCIONb30BaThCS
SUOC.

6. YHAEBHO-METOANYECKOE H HTHOPOPMAIIMOHHOE OBECHHEYHEHUWE JUCHUILJIUHbBI (MOAY JIS)

6.1. OcHoBHas JIMTEpaTypa

ABTODEI, COCTaBUTEIHN 3ariaBue Uznartensc D1. agpec
TBO. TOJI

J1.1 |Woma H.U. Nudpopmartrka (Ul TCXHUUECKUX HAIIPABICHHUN ). Mockga: http://www.book.ru/bo
KuoPyc, 0k/932538
2020

J1.2 |Tpodumos B. B. Nudopmaruka B 2 T. Tom 2: YueOHUK Mockga: https://urait.ru/bcode/4
IOpaiir, 34467
2019

6.2. lonostHUTeIbHASL IUTEPATYPA

ABTOpBI, COCTABUTENH 3arnasue Wsnarensc 1. aapec
TBO. TOXI
J12.1 |Tpodumos B. B., Nudopmarrka B 2 T. Tom 1: YueGHHK 1715 By30B MockBa: https://urait.ru/book/inf
Bbapabanosa M. 1. IOpaiir, ormatika-v-2-t-tom-1-
2020 451824
JI2.2  |HoBoxwuios O. I1. Wudopmarnka B 2 4. Yacts 1: YueOHHK Mockaa: https://urait.ru/bcode/4
[Opaiir, 41937
2019
JI2.3 |HoBoxwuios O. I1. Nudopmarrka B 2 4. Yacts 1: YueOHHK 171 BY30B Mockaa: https://urait.ru/bcode/4
IOpaiir, 55239

2020




ABTOpBI, COCTaBUTEIHN 3arnaBue Wznarensc On. anpec

TBO. TOJI
JI2.4  |Hososxwos O. II. Nudopmaruka B 2 4. Hacts 2: YueGHUK 17151 By30B Mockaa: https://urait.ru/bcode/4
IOpaiir, 55240
2020

6.2 I/IH(l)OpMaHI/IOHHbIe TEXHOJIOTMH, UCII0JIb3YEeMbI€ ITPH OCYLIECTBJACHUHA 06paSOBaTeJ’le0F0 npouecca mo JTuCuMIJanHe

(MonyJr0)

6.2.1 IlepeyeHb JTUIEH3HOHHOTO M CBOOOAHO PACTIPOCTPAHIEMOr0 MPOrPaMMHOI0 obecreyeHust

6.2.1.1

Microsoft Office 2019 Professional Plus (ITaker mporpamm Word, Excel, Access, PowerPoint, Outlook, OneNote, Publisher)

6.2.1.2

Microsoft Office 365 Pro Plus - subscription license (12 month) (TTaker mporpamm Word, Excel, Access, PowerPoint,
Outlook, OneNote, Publisher, Skype for Business, OneDrive, SharePoint Online)

6.2.1.3

Microsoft Windows 10 Education

6.2.1.4

Microsoft Windows 7/8.1 Professional

6.2.1.5

Cepsucel JUOC CamI'YIIC

6.2.2 Hepe'{el-n) l'lpO(l)eCCI/lOHaJILHLIX 0a3 JAHHBIX U l/IHq)OpMaIII/IOHHLIX CIIPAaBOYHBIX CHCTEM

6.2.2.1

CIIC «’APAHT-AHanmuTuK»

6.2.2.2

Hayunas snektponnas 6udnnorexka eELIBRARY.RU

6.2.2.3

OBC Y4eOHO-MEeTOJMUECKOro IIEHTpa 10 00pa30BaHHIO Ha JKeJIe3HOJ0POXKHOM TpaHcropte (b YMIL XKT)

6.2.2.4

ObC m3narenscraa "Jlanp"

6.2.2.5

9bC BOOK.RU

6.2.2.6

9BC «¥Opaiit»

6.2.2.7

Polpred.com O630p CMU

7. MATEPUAJIbHO-TEXHUYECKOE OBECIIEYEHHUE JUCIUIIJIMHBI (MOAY JIS)

7.1

VueOHbIe ayANTOPUH AJIsl IPOBEACHHS 3aHATHI JIEKIMOHHOTO THITA, YKOMIUIEKTOBAHHBIE CIIEIIMATN3UPOBAaHHON MeOEIbI0 1
TEeXHUYECKUMU CPEICTBAMU 00yUYeHUs: MyIbTUMEIUIHOE 000pYA0BaHUE AT HPEeOCTaBIeHs yueOHOoH nH(opMau
0OJIBILION ayTUTOPHHY H/WITH 3ByKOYCHIIMBAOIIee 000pyAOBaHNE (CTAMOHAPHOE HIIH TIEPEHOCHOE).

7.2

VYueOHbIe ay ANTOPUH AJIsl IPOBEACHHS 3aHATHI CEMHHAPCKOTO THIIA, TPYNIIOBBIX H HHAWBHUIYaTbHBIX KOHCYIIBTAIHH,
TEKYIET0 KOHTPOJISA ¥ POMEKYTOYHOH aTTeCTaluH, yKOMIUIEKTOBaHHbIE CIICIIUAIN3UPOBAHHOM MEOENBIO 1 TEXHUUECKHUMU
CpencTBaMH OOYYEHHs: MyJIbTUMEHIHOE 000pyIOBaHHE H/WITH 3ByKOYCHITHBAIOIIee 000py10BaHHE (CTAIOHAPHOE HIIH
MIEPEHOCHOE)

7.3

TTomenieHus 1 cCaMOCTOATEIBHOM PabOThI, OCHALIICHHBIE KOMITBIOTEPHOIM TEXHUKOM ¢ BO3MOKHOCTBIO MOKIFOUEHHS K
cetu "MHTepHEeT" M 0OecrieueHHeM JOCTYIIa B JJIEKTPOHHYIO HH)OPMAIIMOHHO-00pa30BaTeNbHYIO Cpely YHHBEPCHUTETA.

7.4

Tomemenust 1uist XpaHeHHsT H TPODUIAKTHIECKOTO 00CITy)KUBaHUS yaeOHOT0 000pyI0BaHHS

7.5

JlabopaTopuu, OCHAIIIEHHBIE CIICIUATBHBIM JJA00PATOPHBIM 000PYI0BaHHEM: KOMITBIOTEPHON TEXHUKOM C YCTAHOBICHHBIM
T10: Microsoft Office 2019 Professional Plus (ITaket mporpamm Word, Excel, Access, PowerPoint, Outlook, OneNote,
Publisher) Microsoft Office 365 Pro Plus - subscription license (12 month) (ITaket mporpamm Word, Excel, Access,
PowerPoint, Outlook, OneNote, Publisher, Skype for Business, OneDrive, SharePoint Online), Microsoft Windows 10
Education, Microsoft Windows 7/8.1 Professional, a Takxe ¢ BO3MOKHOCTBIO MOIKIFOUCHHS K ceTH "MHTepHeT" 1
obecrieyeHHeM TOCTYIa B AIEKTPOHHYIO HHPOPMAITHOHHO-00pa30BaTeIbHYIO CPEly YHHBEPCUTETA




