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1. LIEJIM OCBOEHMSI JUCIUILTAHBI (MOAY.JIST)

1.1|chopmupoBaTh OCHOBBI 0230BBIX 3HAHHMU 00 afanTaluy MepcoHala B OpraHU3aliy KaKk Hay4YHO-TIPAKTHIECKOM METO/Ie
yIpaBJIeHUs EPCOHATIOM, a TaKKe CHOPMHUPOBATH HABBIKU PaOOTHI C IEPCOHATIOM B IIEPUO/] afanTanuy. Peanu3ams qanHo i
y4eOHOIt 3a71aui 00eCIIeYMBACTCS MOCPEICTBOM  (POPMUPOBAHUS 3HAHUHN O CIICIIU(UKE U TIOPSIKE pa3paObOoTKH KaJpOBOi
MOJIUTHKY B 00JIACTH aIanTaluy nepcoHana; GopMUPOBaHUs 3HAHHIA 00 dJIeMEHTaX CUCTEMBI aIalTal[iy IIePCOHAla B
opranm3anuy; (GOPMHUPOBAHKS HABBHIKOB Pa3pabOTKH PErIAMCHTHPYIOLINX JOKYMEHTOB II0 a/IaNTalii IepCOHAa,;
(bopMHpOBaHKS HABBIKOB BBISIBIICHUS U MPELYIPESKICHHS TUIINYHBIX OMINOOK, BOSHUKAIOIIUX B IIPOLecce pa3paboTKu
CHCTEMBI a[JaNTalliy [IePCOHANa; MPUOOPETEHHE HABBIKOB Pa3pab0TKH MEPOIPUATHIL IO BBEJCHHUIO B JIOJDKHOCTD H
a/IanTaluy K HOBBIM pabOYuM yCIIOBUSIM; OOpETeHUE 3HAHHI 00 OlleHKE Y3(PEKTUBHOCTH CUCTEMBI a/IaNTAllUH [IEPCOHAA.

2. MECTO JJUCHUIIJIMHBI (MOAY.JIsI) B CTPYKTYPE OBPA3OBATEJBbHOM ITPOTPAMMBbI

Lukn (pasaen) OII: [61.B.1B.12.02

3. KOMIIETEHIIMX OBYYAIOIIEI'OCs, @OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS JUCITUIIJIMHbBI
MOoAayJist)

[1K-4: 3HaHHEeM OCHOB COLMAIU3ALNH, TPOGOPHEHTALNHN U NTPOQECCHOHAIN3AIMH IIEpCOHANIa, TPUHIMIIOB (JOPMUPOBAHUS CHCTEMBI
TPYZOBOH ajanTanyy NepcoHana, pa3padoTKH ¥ BHEAPEHUS MPOTPaMM TPYJOBOH afaNTaluy 1 yMEHNE NPUMEHSTh UX Ha MPaKTHKE

3HaTh:

POJIb COLMANU3AIMH, TPO(YOPUEHTAIIMN U TPO(HECCHOHATM3ALINY ITEPCOHANA

TICHXOJIOTHYIECKHE OCHOBHI (HOPMUPOBAHKS CHCTEMBI TPYIOBOH aallTalliy IIEpCOHaNa, pa3paboTKU U BHEAPEHHS IIPOTPaMM TPYJOBOH
ajanTanuu

TICHXOJIOTHIECKHE OCHOBBI pa3pabOTKU U BHEAPEHHS MPOrPaMM TPYIOBOH aanTaliuu

VMmers:

aHAJTM3UPOBATH TICUXOJIOTHYECKUE OCHOBBI BHEIPEHUS IPOTPaMM TPYA0BOH aJanTtauu

aQHAJIM3UPOBATH NICHXOJIOTHIECKHE OCHOBBI (POPMHUPOBAHUS CHCTEMBI TPYIOBOH aIaNTaIliy IIepcoHana Ipu pa3padoTKe U BHEIPEHHH
IIPOTrpaMM TPYJIOBOH ajanTaluu

OPHEHTHPOBATLCA B CHIEHU(DHKE COIUATH3ALIH, TPOPOPUEHTAUH U MTPO(YECCHOHATN3ANNH IEPCOHANA IIPH PA3INIHBIX BapHaHTaX
KaJJpOBOT'O IJIAHUPOBAHMUS

Bmagers:

HaBBIKaMH COLMAJIM3allun JJI ycHeHlHOﬁ HpO(I)ECCPIOHaJILHOP’I conyainu3alun

TOTOBHOCTBIO YUUTHIBATH B IPAKTUKE YIIPABJICHUSA IEPCOHAIOM IICUXOJIOTUYCCKHUE OCHOBBI (1)OpMI/IpOBaHI/IH CHUCTEMBI pr[lOBOﬁ
aJlanTaliuy neépcoHajia

TOTOBHOCTBIO YUUTBIBATH ITPU KaAPOBOM IUNITAHUPOBAHUH OCHOBBI COLTMAJIU3AIIUH, HpO(l)OpI/leHTaL[I/II/I nu HpO(l)CCCI/IOHaHI/I?)aLll/II/I
nepcoHajia

07.003. [Ipodeccnonansublii cranaapt "CIOENUAJIUCT IO YIIPABJEHUIO IEPCOHAJIOM", yTBep:KIéHHbII
npuka3oM MHUHHCTEPCTBA TPYAa U COLHMAIbHOI 3amuThl Poccniicko ®@enepannu ot 6 okrsiops 2015 r. N 691n
(3apeructpupoBan MunucrepcTeom wcrunnu Poccuiickoii @enepannu 19 oxtadps 2015 r., peructpanuonnbiii N 39362)

[IK-4. D. JleaTenbHOCTh MO Pa3BUTHIO NEPCOHAA
D/03.6 Opranuzanust afanTanyuy U CTaKAPOBKH IIEPCOHANA

B pe3yabTaTe ocBOeHHS TMCHUILTUHEI (MOIYJs1) 00yUYaIoOIHiics 10JKeH

3.1|3narn:

3.1.1|poab conpanuzanuu, npoGopHeHTaIMU U TPOhECCHOHANN3AINY IEPCOHAaa

3.1.2|mcuxoornyecKiHe OCHOBBI (POPMHUPOBAHHUS CUCTEMbI TPYOBOM alalTal[iK MIEPCOHAIA, pa3pabOoTKH U BHEAPEHHS IPOTPaMM
TPYIOBOH afanTtaiun

3.1.3|ncuxonoruueckne OCHOBBI Pa3pabOTKH U BHEIPEHHS IIPOrPaMM TPYIOBOW aJanTalliu

3.2|Ymern:

3.2.1|aHanu3npoBaTh ICUXOJIOTUUECKHIE OCHOBBI BHEIPEHHUS IPOrPaMM TPYJOBOH aJanTaluu

3.2.2|aHanu3upoBaTh NCUXO0JIOTHYECKHUE OCHOBBI ()OPMHUPOBAHHSI CUCTEMBI TPYIOBO afalNTaluy MepcoHaia Npu pa3paboTKe U
BHEJJPSHNY MPOTpaMM TPYAOBOH afanTauu

3.2.3|opuentupoBaThes B ciequduke conuain3any, npoGoprueHTanuy 1 npodeccnoHan3aliy IepcoHaa mpu pasingaHbIX
BapHUaHTax KaJpOBOTO IJIAHUPOBAHHUS

3.3|Baagern:

3.3.1|HaBBIKaMH COLMANU3AMH IS YCIIEIHON PO ecCHOHATBHON CONMAIU3aIiN

3.3.2|TOTOBHOCTBIO YUHTHIBATh B MPAKTHKE YIPABICHHS IEPCOHAIIOM TICUXOJIOTUUECKHE OCHOBBI (POPMHUPOBAHUSI CHCTEMBI
TPYIOBOW aJanTaIiy MepcoHata

3.3.3|TOTOBHOCTHIO YUHUTHIBATE MPH KAJIPOBOM INIAHUPOBAHUU OCHOBBI COLMATM3ALIH, TPO(OPHEHTAIMU U PO(eCCHOHATH3aUH
nepcoHana




4. CTPYKTYPA U COJEPKAHMUE JUCIAIIMHBI (MOLY.JIST)

Kon

HaumenoBaHue pa3iesioB U TeM /BUA 3aHATUS/

Cemectp /
Kvne

Yacos

IIpumeuanue

Pazpnes 1. CymnocTh M 3Ha4YeHHe AJalTALUU NIEPCOHAJIA B OPraHU3AlMH, ee
PoJIb B cCHCTeMe YyIIPaBJIeHHUs IEePCOHATIOM.
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Apanranus nepcoHana — HOHIATHUE, COJlepKaHue, 3ai1aun U ey, CyIHOCTb
ajlanTaIyy nepcoHana. MeToss! ¥ ciocoOB!I afanTaliy IepcoHana B
opraHuzaluu. YciaoBus, CIOCOOCTBYIOIIUE YCIETHON aJjanTalluy IepcoHaa.
MecTo aganTanuu B CUCTEME YIPABICHUE IIEPCOHAIOM B OPraHU3aLUN.
AcIeKThl aflanTanuu nepcoHana B opranuzanuu. /JIex/

1.2

1. MaiiTe onpeneneHre TePMUHA «adaIrTaus).

2. B kakux Haykax MCHOJB3yeTCs MOHATHE «ananTamus»? [lokaxkuTe pazHuiry
MIOHATHI «COIMANbHAS aJanTalys» U «IIPOU3BOJCTBEHHAS adallTalus).

Mp/

Pa3gen 2. TpyaoBasi axantanusi NepcoHaja B OPraHU3alMM H ee
Kiaaccupuranms.

2.1

TpyzmoBast amanTarus epcoHana B opranu3anui. HanpasineHus 1 BUIBI
TPY/IOBO# afanTalyy nepcoHana B opranu3aiuu. [[pon3BocTBEHHAs
ajanTanys: npod)ecCHOHANbHAS aJaNTalus, TICHX0(PU3HOIOTHIECKAasL,
COIHATBHO — TICKXOJIOTUYECKasl, OPTaHU3aAI[MOHHO — aIMUHUCTPATHBHAS,
9KOHOMHYECKAsI M CAHUTAPHO — THTHCHUYECKAsl aJallTallysl IePCOHAIa B
opraHu3aiu. JKCIpecce — aJanTalus Kak OHa U3 KJIacCU(PUKAIMN aJanTaluu
nepcoHana B opranu3anun. /Jlex/

2.2

1. [To KakUM KPUTEPHUSIM MOXKHO IPOBECTH KIIACCU(PUKAITUIO aTaNTaI[K?
2. Packpoiite moapoOHee BB IPOU3BOACTBEHHOM aIanTalluy.
Mp/

Pame.ﬂ 3. OpI‘aHl/ISHHHOHHaﬂ ajanranus nmepcoHaJia.

3.1

OprannzanuoHHAas afanTanus. ACIeKTH OPTaHU3allMOHHON a/1arTaIin:
aIMUHHCTPATHBHO-TIPABOBOM, COIMATIbHO-9KOHOMUYECKHIA, YITPaBICHYCCKUH,
peKpeanoHHO-TBOpUECKUil. MOpalibHO — IICUXOJIOTHYECKUI KITUMAT
KOJUIEKTHBA. BivsiHUe Ha alanTalliio MOPaIbHO-TICHXOJIOTHYECKOTO KIIMMaTa.
/Cp/

3.2

1.0pranu3anyoHHas aflanTalys: CyIHOCTb U COJEp KaHHUE.

2. AcrieKTbl OpraHU3allMOHHON afanTalluu: aJMUHUCTPATUBHO-IIPaBOBOM,
COLHATbHO-?KOHOMUYECKUH, YIIPABIEHUECKUH, PEKPEallHOHHO-TBOPUECKH.
3. ConuasipHO — ICUXONOTMYECKUH KIMMAaT KOIJIEKTUBA U €0 BIUSHUE Ha
aJanTanuio.

/Cp/

Paznen 4. [Ipouecc aganTanuu nepcoHaJa B OpraHu3ammuu.
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IMpouecc aganTanuu nepconana. Buael ajantanuu: oTpuaHue, KOHGOpMU3M,
MUMHUKpUS, aIalITUBHBIA HHANBUIYanu3M. [IprueMsl UIs aHau3a TPYIIIIbL.
CnoXHOCTH, BOHUKAIOIIKE MIPH JaNTalluy IEPCOHAa. DTallbl aJanTaluu
nepcoHana B opranusaiun. /Cp/

4.2

1. Uro Takoe «mpouecc agantanun»? Ha kakue 3Tanbl OH JenuTcs?

2. Yro BKIIOUaET B ce0s MOATOTOBUTENBHBIH 3Tam afanTaruu? Kakne ocHOBHbIE
MEPOTPUATHS IPOTPaMMBbI aJaNTAllUK COTPYAHUKA OH CONEPKUT?

3. Kakue 3agauu craBsTCs Ha 9Talle BBEAEHUS B OPTaHU3aIMIO, CKOJIBKO OH
JUIUTCS 1 KAKUE MEPOITPUATUA BKJIIOYaeT?

/Cp/

Paspea 5. IIporpamma agantanuy nNepcoHaJia B OPraHu3anuu

5.1

CopeprxaHue IporpaMMbl aJanTayy. 3a1a4u PyKOBOAUTEIS U BEIOOD
HactaBHUKA. O1ieHKa 3(PEKTUBHOCTH paObOTHI HACTABHUKA U MOTHBAIIUS.
Beenenue B nomkHOCTh. CTaHIApTHI PA0OTHI HACTABHUKA C HOBBIM
cotpynuukoM. [Ipouenypa ouenku: meton 360 rpagycos. HactaBHruecTBo 1
KkoyuuHr. /Cp/

5.2

«Pa3paboTka nporpaMmebl aianTayy coTpyaHukay /Cp/

Pa3nen 6. Onenka agantanyu NepcoHasaa B Opranu3anum.

6.1

OneHKa afanralyy nepcoHana u ee neny. KoaudecTseHHbIe OKa3aTeny,
XapaKTepU3YIOIUe OTACIbHbIE CTOPOHBI afanTauu. OOBEKTUBHbIE U
cyObeKTHBHbIE OKa3aTenu. [loaxoabl K OLeHKe IPOU3BOJICTBEHHON afanTaluy
nepcoHana B opranusanuu. JleficrBennas aganrauus. /Cp/




6.2 1) Kakue BbIroJipl HOJTy4aeT COTPYAHUK HOCIIE MIPOXOXKICHHUS alaNTallui U Kakue 4 3
BBITO/IBI TIOJTy4aeT OpTraHU3aIHs.

2) 3ayeM Hy’<Ha OLICHKA aJalTalliy IIepCcoHaja B OpraHu3anuu?
3) KTo IpoBOUT OIICHKY ajanTaiuu nepcoHana?

/Cp/

Pazgen 7. Ynpapienune aganranuei nepcoHaia B OpraHu3anum.

7.1 VYnpasnenue agantanuei nepconana. Cucrema aantaniu. AJanTaius MOJIObIX 4 3
CHEIHATIUCTOB. DTaIlbl aJaNTallUi MOJIOJIBIX CIICIHANTUCTOB. OCOOEHHOCTH
aJlanTalyuy COTPYAHMKOB pasHbiX Kareropuii. Ciryxba amanTaiui paboOTHHKA.
/Cp/

7.2 1. O0ocHyi#iTe eI CUCTEMBI aJanTaliuy JJs OpraHu3aIH|H. 4 3
2. B 4eM COCTOST LeNTH CHCTEMBI aIANTAlUK JJIsl COTPYTHUKOB?

3. HazoBuTe OCHOBHBIX JEHCTBYIONIUX JIHII MTPOIIECCa aJalTallHu.

4. B ueM pa3iuyaroTCs POJIM HACTABHUKA, HETTOCPEACTBEHHOTO PYKOBOIUTEIIS U
CHELHAINCTa CIY)KOBI IIepCoHala B aAaNTallH COTPYAHUKA?

5. Tlepeuncnute OCHOBHBIC 331241 CIY>KOBI IEPCOHATIOM B aJalTAIIHOHHOM
mporuecce.

/Cp/

Pazgen 8. IIpo6aemsbl aganTanuy nepcoHasia

8.1 IIpo6nems! aganTanuu. 3amaun cucteMsl agantaiud. CoCTaB MpoIeLyp CUCTEMBI 4 3
ajianTanuu, ee 6a30Bble KOMIIOHEHTHI. [IpOGIEMBI aanTalyu, CBSI3aHHBIE C
pa3nuYHBIMU BUAaMu afanranuu. /Cp/

8.2 1. C kakumu poOIeMaMH CTAJIKUBACTCS HOBBINA COTPYIHUK B KOMIAHUHU? 4 3
2. Ha3oBHTE OCHOBHBIE CIIOCOOBI IPEOAOJICHHS TPOOIIEM, BOSHUKAIOIINX BO
BpeMsI aanTamuH.

/Cp/

Paznen 9. CamocTtosiTesibHast paboTa

9.1 IToaroroBka K JIEKIUSIM 4 7
/Cp/

9.2 [MonroroBka K nMpakTHYECKUM/ J1aOOPATOPHBIM 3aHATHIM 4 5
/Cp/

9.3 BeInoHeHHe KOHTPOJILHON paboThI 4 6,6
/Cp/
Pasnen 10. KontakTHas paGora

10.1 3auer /KD/ 4 0,25

10.2 KonrposbHas pabota /KA/ 4 0,4

5. OHEHOYHBIE MATEPHAJIBI

O1eHOUHbIE MaTepUalIbl AJ1s IIPOBEICHHUS MPOMEKYTOUHON aTTeCTallMi 00YHarONMXCsl TPUBECHBI B IPUIIOKEHUH K paboueit
MpOrpaMMe AUCHUIUINHEL.

@DopMbI ¥ BUIBI TEKYILIETO KOHTPOJIS IO TUCIUIUINHE (MOJLYJIIO), BUJII 3alaHUH, KPUTEPUU UX OLIEHUBAHUS, pacrpeiesieHue 6aioB o
BUIaM TEKYIIEro KOHTPOJISl pa3padaThIBalOTCs MPETNOAaBaTeNIeM TUCIUILUIMHBI C YYETOM ee CrIeIU(HUKN U TOBOASATCS IO CBEIICHHS
00y4Jaromuxcsi Ha IEPBOM yueOHOM 3aHSTHH.

Texymuii KOHTPOJIb YCIEBAEMOCTH OCYIIECTBIAETCS PENoaBaTeIeM TUCIUIUINHBI (MOAYJI), KaK IPaBUIIO, C UCIIOIb30BAaHUEM
OUOC unu myTeM NpoBEPKH MUCbMEHHBIX paldoT, MPelyCMOTPEHHBIX PA00OYHMH NMPOrpaMMaMH TUCLUIUIMH B PAMKaX KOHTaKTHOM
paboOTHI M CAMOCTOSTENBHOM PaboThl 00ydaromuxcs. st pukcupoBaHus pe3ysbTaTOB TEKYILIEro KOHTPOJIS MOXKET HCIIOJIb30BAThCS
OHOC.

6. YHEBHO-METOJNYECKOE H HTHOOPMAIIMOHHOE OBECIIEYEHHUE JUCIIUIIJIMHBI (MOAY JISI)

6.2 UndopMannoHHbIe TEXHOJIOTHH, UCMOJIb3yeMble MPH OCYIIeCTBIEHUH 00Pa30BaTeIHLHOTO0 MPoIecca Mo AUCHUIInHE
(MonyJ10)

6.2.1 IlepeyeHb JTULEH3HOHHOTO M CBOOOAHO PACTIPOCTPAHSIEMOr0 MPOrPAMMHOI0 obecreyeHust

6.2.1.1|Microsoft Office

6.2.2 Tlepeuens npogeccHOHAIBHBIX 023 TAHHBIX 1 WH(GOPMALIMOHHBIX CIIPABOYHBIX CHCTEM

6.2.2.1|CnpaBounas npaBoBas cuctema [ APAHT (unteprer-Bepcust). URL: http://www.garant.ru/iv/

6.2.2.2|MVYJIbTUCTAT — MHOro)yHKIIMOHANBHBIN CTaTHCTHYECKU opTan http://www.multistat.ru/?menu_id=1 baza nanHbIX
«bubnuoTeka ynpasienus» - Koprmoparususiit Menemkment - https://www.cfin.ru/rubricator.shtml

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCIHUIIJIMHBI (MOY JIs)

7.1|YueGHble ayIUTOPUHU IS IPOBEACHUS 3aHATUHN JEKLIMOHHOIO TUIIA, YKOMIUIEKTOBAHHbIE CIIEHATU3UPOBaHHON MEOENbIO U
TEeXHUYECKIMH CPECTBAMH O00yUEHHs: MyIbTHMEANITHOe 000pyJ0BaHKE s IPEIOCTaBIeHNs yueOHOH nHbOpMAaIn
60JIBILION ay TUTOPUU U/UIU 3ByKOYCUIUBAOLIee 000pyA0BaHHUE (CTALMOHAPHOE UM IIEPEHOCHOE).




7.2

Y4eOHble ay TUTOPUH JUIS NPOBEICHUS 3aHATUH CEMUHAPCKOTO THIIA, IPYNIOBBIX M MHAWBUAYAIBHBIX KOHCYJIbTALUI,
TEKYIIEro KOHTPOJIS M HPOMEKYTOYHON aTTECTAINHU, YKOMIUIEKTOBAaHHbIE CIIELHATN3UPOBAHHON MEOENBI0 H TEXHUYECKUMHU
cpencTBaMu 00yueHHs: MyJIbTUMEIUITHOE 000py10BaHUE W/UITH 3BYKOYCHIIMBAloOIee 000py10BaHUE (CTAlMOHAPHOE MU
MIEPEHOCHOE)

7.3

[MomerieHust 111 CAMOCTOSTENBHON pabOTHI, OCHAIIEHHBIE KOMIIBIOTEPHOM TEXHUKON C BO3SMOKHOCTBIO TIOAKIIIOYEHHUS K
cetn "MHTepHeT" M 00ecneueHHeM JI0CTYIa B 3JICKTPOHHYI0 HHPOPMAIIMOHHO-00pa30BaTEeIbHYI0 Cpely YHHBEPCUTETA.

7.4

IMomerieHust 111 XpaHeHHs U MPODYUIAKTHUECKOTO 00CITYKHUBAHUS Y4eOHOTO 000y IOBAHUSH JIP.).




