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1. IEJTA OCBOEHUSI JUCLUTIIMHBI (MO1Y.J151)

1.1 | @opmupoBaHue npodecCHOHANEHBIX KOMIIETCHIIMH B 00JIaCTH OPTraHN3aIMy JIEKTPOHHOTO JOKyMEHTO000pOTa IpH
OpraHU3aIIOHHO-METOIUUECKOro 00ecedeH s IPOrpaMM MpoecCHOHANBHOT0 00yUeHNs COTPYAHUKOB U IIpU
BBITIOJIHEHUN HaY4HO-HCCIIE0BATENBCKUX U ONBITHO-KOHCTPYKTOPCKHUX padoT

1.2
1.3
2. MECTO JUCHHUILIUHBI (MOIYJIST) B CTPYKTYPE OBPA3OBATEJILHOM TPOT'PAMMBI
Iuxn (paszmen) OIT: | F1.B.JIB.03.02

3. KOMIETEHI[UY OB YYAIOIIETOCSl, §OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS JUCLIATIINHBI
(MOJIYJIST)

[1K-4 CriocoGeH yrpaBiIaTh pe3ynbTaTaMH HayJHO-HUCCIICIOBATENIBCKAX M OTBITHO-KOHCTPYKTOPCKUX PaboT

[IK-4.1 ITpuMeHseT akTyalabHYI0 HOPMATUBHYIO JOKYMEHTAIIUIO B COOTBETCTBYIOLIEH 001aCTH 3HAHUH

ITK-4.2 TIpuMeHseT MeTO bl BHEAPEHUS U KOHTPOJIS PE3yJIbTaTOB UCCIICIOBaHUI U pa3paboToOK

40.011. MIpodeccuonanbublii cranaapt "CIIEHUAJINCT IO HAYYHO-UCCIIEJOBATEJBCKUM U OIIBITHO-
KOHCTPYKTOPCKHUM PA3ZPABOTKAM", yrBepxkaéHHbIi npruka3oM MIHHCTEPCTBA TPYAA U CONUATBHOI 3aIIUTHI
Poccuiicko ®Penepannu ot 4 mapra 2014 r. N 1211 (3aperncrpuposan MunncrepcrsoM roctuuuu Poccuiickoii ®@enepanun
21 mapra 2014 r., perucrpannonnsblii N 31692)

[IK-4. C. [IpoBeneHne HaydHO-HCCASOBATENbCKUX U ONBITHO-KOHCTPYKTOPCKUX paboT M0 TeMaTHKe OPraHU3aluu
C/02.6 YupasneHue pe3ybTaTaMU Hay9HO-HCCICIOBATENBCKIX U OMBITHO-KOHCTPYKTOPCKHX paboT

B pe3yabTaTte ocBOeHHS IMCUUIIIMHBI (MOAYJIs1) 00y4Yaomuiics A0/KeH

3.1 |3nars:

3.1.1 [ kTaccel cucTeM TOKyMeHTalnoHHOTO obecrieueHus ynpasienns (CIOY) u pois, BEIOTHAEMAs: IMH B JIeJe OpTaHH3aIlHH
€IMHOTO JOKYMEHT0000pOTa;

3.1.2 | METOMKY IPOEKTHPOBAHMS M PEATH3ANH BAPHATHBHBIX MOAYIBHBIX JTOTIOJHUTEIBHBIX MTPOGECCHOHANBHBIX TIPOTPaMM
JULS IIeJarOTHYECKUX KaJIpOB;

3.1.3 | coBpeMeHHbIE METO/IbI PELICHUS] HAYYHBIX ¥ HAy9HO-MIPOM3BOJICTBEHHBIX 3a7]ad Ha OCHOBE MH()OPMAITMOHHBIX
TEXHOJIOTHH.

3.2 | YmeTh:

3.2.1 | BBIABIATH OCOOCHHOCTH PAabOTHI ¢ JOKYMEHTAMHU M OPTaHU3AIMU JOKYMEHTO000POTa, CYIIECTBYIOIINE Ha IPEIIPUSITHH;

3.2.2 | BEIOMpATh METOMBI ¥ MOIXO0 B K MpoekTuposanuio COJ10 Ha mpeanpusaTuy,

3.2.3 | BBIABIIATE OCOOEHHOCTH COCTABJIEHUS AOKYMCHTOB, OTPAaXXarOIUX IMPHUHATHIC PCUICHUA, paSpa6aTBIBaTB MMOCTAaHOBKY
3aJauu U BBI6I/IpaTI> CpEACTBa IJid BEACHUA U aKTyaJIn3alnunu 0a3 JAHHBIX C (bOpMaMI/I OJICKTPOHHBIX TOKYMCHTOB,

3.2.4 | BBIBISITE OCOOCHHOCTH U (POPMUPOBATH TPEOOBAHUS K CUCTEME OPTaHU3aIIUH KOJUICKTHBHOHN PabOTHI ¢ TOKyMEHTaAMH U
repeJayy UX Ha UCIOJHEHHE 0 3JEKTPOHHOU MOYTE WK 10 JOKaJIbHOM CEeTH.

3.3 | Baragern:

3.3.1 | THITOBBIMH CPEICTBAMH OPTaHU3ANH IPO(ECCHOHATIBHOTO O0YIECHHUS COTPYIHIKOB Pa3HOTO YPOBHS KBaTH(UKaIHN;

3.3.2 [ ncrionp30BaHMS HHCTPYMEHTOB CO3aHMS M PEIaKTUPOBAHUS JOKYMEHTOB (TEKCTOBBIX IporieccopoB, HTML-penakTopos,
XML-penakTopoB, CpeCTB MOIOTOBKH TPahMUeCKUX CXEM, CPEACTB Pa3pabOTKH MEKTPOHHON CIIPABKHU, CPEACTB 3aIIHUCH
BHUJICOPOJIMKOB U TIP.), CPEACTB NpeoOpa3oBaHus pOpMATOB JOKYMEHTOB; KOMIIOHOBKH, PEIAKTHPOBAHMS 1 0()OPMIICHUS
TEKCTOB JOKYMEHTOB; CPE/ICTB YIIPABICHHUS TPECOOBAHHSIMH.

4. CTPYKTYPA U COAEP KAHUE JUCHUIIITUHBI (MO Y.JIA)

Kon HaumeHnoBaHue pa3iesioB U TeM /BU/ 3aHATHS/ Cemectp | YacoB | IIpumeuanue
3aHATUS / Kype

Paspen 1. BeenenueCucrema 31eKTPOHHOTO J10KyMeHTO0O0poTa (CI/I)

1.1 IIpenmer, coaepikanue, 3aaa4n AUCUUTUTHHEL. [[oHATHE “AIIEKTPOHHBII 4 1
JTOKYMEHT” B MH()OPMAITMOHHOW CHCTEME OpraHu3aniu. TepMUHOJIOTHS,
HCTIOJIb3yeMasi B CHCTEMax 3JIEKTPOHHOTO JJOKYyMEHTO000poTa. 3a1auu CUCTEM
ANIEKTPOHHOTO TOKyMeHTooOopoTa. /Jlek/

1.2 Knaccuduxanus cucrem 3MeKTPOHHOTO JOKyMeHTooOopoTa /Jlek/ 4 1

Pazgen 2. AHaIu3 cucTeM JOKYMEHTALMOHHOIO o0ecnedeHus ynpaBjeHus

2.1 Ha3znauenune Cucremsl JlJokymentannonHoro O6ecreueHus Y IpaBIeHUs 4 2
(CHOY). Cocras ¢yHkumii u 3a1a4, BeimoiaseMbix B CIOY. Knaccsl u
ctpyktypsl CIOY. T'CIOY. YCOP/] /Jlex/




2.2

ONeKTpOHHBII JOKyMEHTO000POT U 3P PEKTHBHOCTH CHCTEMBI
TOCYIapCTBEHHOTO yrpasieHus /J1a6/

23

Poccuiickue cicTeMBl JEKTPOHHOTO JOKYMEHTO000POTa: IIepeycHb,
xapaxtepuctuku /Cp/

Pasnen 3. Opranusanus npoeKTHPOBAHUS DJIEKTPOHHOI CHCTEMBbI
ynpaBJieHHsI JOKYMeHT0000poTOM

3.1

Henu u Haznauenue Cucremsl JnekrponHoro JJokymentoobopota (CO10).
Toaxonaws! k mpoektupoBanuio CIJ10. [Ipodnemsr noctpoenus CIJ10.
OcobernHocTr ipoekTHpoBaHus 1 BHeApeHus DCY | g KOpIopaTHBHBIX
cuctem. /Jlex/

32

punnuns! nocrpoerust COJ0 coctaB GyHKIMOHATIBHBIX MOIYICH U
obecrieunBaromux noacucreM. Conepkanue TpeOOBaHUHN K CTPYKType U
otnenbHbIM KomnonenTam CO/10. CoctaB TEXHOIOTUN, METOIOB U CPEZCTB
puMeHseMsIX 1 mpoektuposanust COJ10. OpraHu3anus IpOeKTHPOBAHHS
COJ10. /JIex/

33

JIOKyMEHT Kak JIEMEHT yIpaBleHYecKo# nesrenbrocty /I1p/

34

INownck B cetnt IHTEpHET M cCOCTaBICHNE XPOHOIOTHUCSCKOH TaOIUIIBI Pa3BUTHS
CPEZCTB BBIUUCIIUTEIbHON TEXHUKHY B HAlllEl CTPAHE C UCIOJIb30BAaHHEM CEpPBHCA
http://www.dipity.com/ /J1ab/

3.5

IMouck B cetrt UHTEpHET U COCTABICHHE XPOHOIOTHYECKOW TaOIUIIbI PA3BUTHS
CpeacCTB BBIYMCIIUTEILHON TEXHUKHU B HaIIEH CTpaHE€ C UCIIOJIb30BAHNUEM CEpBHUCA
http://www.dipity.com/ /Cp/

3.6

ITpoeKkTUpOBaHUS CHCTEM COCTABICHUS MIEKTPOHHBIX JOKyMEHTOB /JIex/

3.7

Co3znanue u BeieHNE HHPOPMALMOHHO — IOKyMEHTaJIbHON 0a3bl. Y CTaHOBKA U
HacTpoiika cuctems! /I1p/

3.8

Cosnanne u BeneHre MHPOPMAITMOHHO — TOKYMEHTAIBHOH 0a3bl. Y cTaHOBKA U
HacTpoiika cucremsl /J1ab/

3.9

Oransl J0KyMEHTO000pOTa. DINEKTPOHHBINA 0OMEH HEIOPUANIECKUMHU
nokymentamu /Cp/

3.10

HpOCKTHpOBaHI/IC CHUCTEM BBOJA IOTOKOB BXOAAIINX JOKYMCHTOB /J1ex/

3.11

I'maBroe Haznauenue CO/I. Pemenne CO/] Hanboee akTyaabHBIX
JeTIONPOU3BOICTBEHHBIX 3a1a4 yupexaceHuii. /I1p/

3.12

I'maBHOe HazHaueHnue COJl. Pemenne COJ] Hanbosee akTyaabHBIX
JIETTOTIPOU3BOJICTBEHHBIX 3a/1a4 yapexkacHui. /J1ao/

3.13

[IpoekTrpoBaHNe CHCTEM YIPaBICHUS TOKyMeHTamu /JIex/

3.14

[TocTpoeHne MoAeIH CUCTEMBI SIEKTPOHHOTO ToKymMeHToobopoTa /IIp/

Pazgen 4. 3amura nHopMaluu B CHCTeMaX 3J1eKTPOHHOI0 JOKYMEHTa

4.1

Texronmoruu obecreueHust 6e30macHOCTH. MeTOIbI U CPEACTBA 3AIUTEI
unpopmanmu B UC. KogupoBanue skoHOMHuuYeckoi nHpopmanuu. [Ipumenenue
KOJIOB B TIpoliecce permeHus 3aaad /Jlex/

4.2

DnexTpoHHBIE MONHUCH. Vconp30Banue 31eKTpoHHON moamicH B Poccun. /T1p/

43

DJeKTPOHHBIE MONUCH. VICIOIb30BaHIE TEKTPOHHOM MO/IIIHICH B
Poccun. /J1a6/

44

Iouck B cetnt IHTEpHET LIEHTPOB BHIJAYH SICKTPOHHON MOAUCH H
COCTaBIICHHE TIEPEYHSI 9TUX [IeHTpOB /Cp/

Pasnen S. OcHOBBI 2JIEGKTPOHHOI0 JOKYMEHT0000p0Ta B 00pa30BaTe/lbHOM
yupexIeHUH

5.1

DNEKTPOHHBIN TOKYMEHTOOO0POT B 00pa30BaTENFHOM YUPEKICHUN. Y CIIOBHS
BHEIPEHHSI MOJIEIN IEKTPOHHOTO IokyMeHToo0opoTa B OY. /Jlex/

52

Co3ganue Moaenu OJICKTPOHHOTI'O Z[OI(yMeHTOO60pOTa B 06pa30BaT€J'IBHOM

YIPEKIICHUH.
/J1a6/

Pa3nen 6. CamocTosiTesibHas padoTa

6.1

IMoaroToBka k jekmusm /Cp/

6.2

IMoaroroBka k mpaxTudeckuM 3aHaTusM /Cp/

16




6.3 Ioaroroska k naboparopHsM pabotam /Cp/ 4 16

Pa3nen 7. KoHTaKTHBIE Yachl K aTTeCTAllHU

7.1 3ager /KD/ 4 0,25

5. OHEHOYHBIE MATEPHAJIbI

OrleHOYHbIE MaTEPHAIIbI ISl IPOBEACHHS IIPOMEKYTOUHOM aTTeCTaluu 00YJarOIUXCsl PUBEICHBI B IPUIOKCHUH K
paboueii mporpaMme AUCHUTLIHHBL.

@DopMbI U BHIBI TEKYIIEr0 KOHTPOIS MO AUCIHUILIAHE (MOJYIIO), BUABI 3aJaHUI, KPUTEPHUH UX OLCHUBAHUS,
pachpejeiicHie 6ajuIoB 110 BUaM TEKYIETO KOHTPOJIS pa3pa0daThIBAIOTCS PEIOIaBaTelieM AUCIUIUIHHBI C YIETOM €€ CeuDUKH U
JIOBOJIAITCS IO CBECHHSI 00YJArOIIMXCS HA TEPBOM YICOHOM 3aHSITHH.

Tekyuid KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBISIETCS MPENO/IaBaTeeM JUCIMILTHHBI (MOJIYIs), KaK PABHUIIO, C
ucnoib3oBanreM DVOC uii myTeM MpOBEPKH IMMCHMEHHBIX paboT, MPeIyCMOTPEHHBIX pabOYMMH IIPOTPAMMAaMH JHMCIMILUIAH B
paMKax KOHTAKTHOM pabOThI U CAMOCTOSITENILHON paboThl 00yuaromuxcs. Jjist QuKCHpoBaHus pe3yabTaTOB TEKYIIETO KOHTPOJIS
MO3KeT ucnonb3osatsbes DMOC.

6. YAEBHO-METOINYECKOE U UHOOPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MO YJIS)

6.1. Pexomenayemas autepatypa

6.1.1. OcHoBHas iuTEpaTypa

ABTODBI, COCTaBUTEIN 3arnaBue W3znmarensc O azmpec
TBO, TOJI
JI1.1 [Xsopenkos C.T. Cucrema DnextporHoTo JlokymerToobopora (CO/1) Ha ,2012 https://e.lanbook.com/bq

miatgopme 1C:Ilpeanpusrue 8.2: yueGHOe mocobue

6.1.2. JlononHUTe/IbLHAS JIUTEPATYPa

ABTOpBIL, COCTaBUTENU 3arnaBue W3natensc On. agpec
TBO, TOJ[
JI2.1 | Anankas A.T. 3amnmra 3JeKTPOHHOTO JOKYMEHT0000poTa: YuebHoe OMCK, https://e.lanbook.com/bg
nocobue 2019

6.2 UndopMannoHHbIe TEXHOJOTHH, HCIOJIb3yeMble NP 0CYIeCTBJIEHHH 00pa30BaTeILHOTO MPoIecca Mo JHCIUIIIHHE
(Mony.ro)

6.2.1 IepeyeHb JTMIEH3HOHHOIO ¥ CBOGOIHO PACIPOCTPAHSIEMOI0 MPOrPAMMHOIO 0GecriedeHust

6.2.1.1 | Microsoft Windows10 Pro lorosop Ne034210000481700004

6.2.1.2 | Microsoft Office 2013 (JTuuenzus Ne 61887848) Horosop Ha moctaBky Ne 0342100004813000011

6.2.2 Ilepeyenn npodeccHOHAIBHBIX 0a3 JaHHBIX U HHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.2.2.1 | Kpynneiimmuii Be6-cepBUC T XocTHHTa I T-MPOEKTOB U MX COBMECTHOM pa3paboTku- https://github.com/

6.2.2.2 | ba3a kuur u nyonukanuii JaekrponHoi oubnunorexu "Hayka u Texuuka" - http:/www.n-t.ru

6.2.2.3 | oprain mg pa3pabOTINKOB AIEKTPOHHON TeXHUKH: http://www.espec.ws/

6.2.2.4 | baza nanubIx «bubnamoTeka mporpamMmmuctay https:/proglib.io/

6.2.2.5 | baza manubIX «OTpaciaeBoil mopTal crenuamTucToBy http://www.connect-wit.ru/

6.2.2.6 | TapanT.py https://www.garant.ru/

6.2.2.7 | Koucynprantlmoc http://www.consultant.ru/

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCIUIIJIMHBI (MO YJIA)

7.1 | YueOHble ayAMTOPUH Ul IPOBEACHHUS 3aHATHH JIGKIIMOHHOTO THIIA, YKOMIUIEKTOBaHHBIE CIIELIMATIM3UPOBAHHON MeOEIbI0
U TEXHUYECKHUMH CPEICTBAMK O0YUSHHUSI: MyIbTUMEANITHOE 000pyA0BaHKe ISl IpeOCTaBIeHHs yueOHO# nHbopManuu
OOJIBIIION ayTUTOPHHU H/HITH 3BYKOYCHIIMBAIOIIee 000pyI0BaHue (CTAMOHAPHOE WIIH TIEPEHOCHOE).




7.2

VYueOHbIe ayTUTOPUH AT IPOBEACHUS 3aHATHH CEMHHAPCKOTO TUIIA, TPYIIIOBEIX W HHAWBUIYaTbHBIX KOHCYIBTAIIUH,
TEKYIIEro KOHTPOJI ¥ MPOMEXYTOUHOM aTTeCTalllH, YKOMILUIEKTOBAHHbIE CHIEIUAT3UPOBAaHHON MeOeNnbio U
TEXHUYECKHUMH CPEICTBAMH O0y4eHUs: MyIbTHMEANITHOE 000pyIOBaHHE N/HUIN 3BYKOYCHIIUBAIOIEE 000pyI0BaHUE
(cTanmoHapHOE WK TIEPEHOCHOR)

73

[TomemeHus 17151 CaMOCTOSITENTFHOI PaOOTHI, OCHAIIEHHBIE KOMITBIOTEPHOI TEXHUKOM C BO3MOKHOCTEIO OKITIOYSHUS K
cet "MHTEepHET" M 0OecIIeueHneM JOCTYIA B AEKTPOHHYI0 HH(POPMAOHHO-00pa30BaTENbHYIO CPey YHHBEPCHTETA.

74

[MomerneHus [T XpaHEHUST H POPUIAKTHIECKOTO 0OCTY)KUBaHHS yIeOHOTO 000pyTOBaHMUSL.

7.5




