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Bun 3ansTait VI PIT v PIT
Jlexun 8 8 8 8
[IpakTuyeckue 16 16 16 16
KomnT. 4. Ha aTTecT. 1,5 1,5 1,5 1,5
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1. IEJTA OCBOEHUSI JUCLUTIIMHBI (MO1Y.J151)

1.1 | Llensto aBisteTcss JOPMUPOBAHUS Y CHEIHATIUCTOB IO YIPABICHUIO IIEPCOHAIIOM CHCTEMBI KOMIIETEHIIH B 00JIaCTH
opraHu3aliy NpodhecCHOHaIbHOTO MPOIBHKEHHS IIEPCOHANA PEATPUATHS.

1.2 | 3agauamMu OCBOCHHUS TUCIUIIIMHBI SBISIETCS (OPMUPOBAHHE Y CTYACHTOB:

1.3 | 3HaHMS TEOpeTHUECKUX U METOJI0JIOTHYECKHX OCHOB jercTBytomeil B Poccuiickoit denepanuu cuctemMbl
po(heCCHOHATBHOTO MPOABIKECHUS TIEPCOHATIA TPEAIPUSITHS

1.4 | cucteMHOTO BHIIEHHS IPOOTIEMATHKHU Pa3BUTHS TIEPCOHAIA.

1.5 | HaBBIKOB yNIpaBJICHHUS KapbEePHBIMHU IPOIBIKESHUAME U (hOpPMHUPOBAHHEM KaIpPOBOTO pe3epBa KOMIIAHUSMH.

2. MECTO JUCHHUIIIMHBI MOAYJIS) B CTPYKTYPE OBPA3OBATEJIBHOU ITPOI'PAMMBI

Hukn (pazmen) OIT: | b1.B.04

3. KOMIETEHI[UY OB YYAIOIIETOCSl, POPMUPYEMBIE B PE3YJILTATE OCBOEHUSI JUCLIATIINHBI
(MOJYJIST)

ITK-3 CriocobeH obecrnieunBaTh YIpaBlIeHUE Kaphepoi U CIyKeOHO-TIPOPecCHOHAIFHBIM MPOIBIKEHIEM TIepcoHala,
OpraHHU30BBIBATH PabOTY C KAJPOBBIM PE3EPBOM

ITK-3.1 OnpenemnsieT pa3IMyHbIe BAPHAHTHI YIPaBICHUSI Kapbepoi 1 ciry)keOHO- MpoQecCHOHAIBFHOTO MPOIBIDKEHHUS ITepCoHaa

[1K-3.2 [IpumeHseT Ha IPaKTUKE METOIBI YIIPABICHHUS Kapbepoil U CIyKeOHO-IIPO(ECCHOHAIBFHOTO MPOIBIDKEHUS IEPCOHANA,
METO/IbI OpPTraHU3aLUHN PAbOTHI C KaJAPOBBIM PE3EPBOM

B pe3ynbTaTe ocBOCHMS JUCHUIIMHBI (MOAYJIs) 00y4alOLUiicH J01KEeH

3.1 |3uaTh:

3.1.1 | - BapHaHTHI yIIpaBIEHUS Kapbepoi U CIYKEOHO-IIPO(eCCHOHAIBFHBIM IPOIBIKEHIEM ITEPCOHANIA;

3.1.2 | - MeTOBI YIIpaBJIeHHS Kapbepoil U CIyKeOHO-TIPo(eCCHOHATFHOTO MPOIBIDKCHIS IEPCOHANA;

3.1.3 | - MeToxBI OpraHu3anyy paboTH ¢ KaJAPOBEIM PE3ePBOM

3.2 | YMeTh:

3.2.1 |- ompenensTs pa3IUYHbIC BAPUAHTHI CIyXKeOHO-IIPO(ECCHOHATFHOTO IPOABIKEHHS IIEPCOHANA;

3.2.2 | - mpUMeHseT Ha IPaKTHKE METO/IBI YIIPABICHHUS Kapbepol U CIyKeOHO-IIPO(heCCHOHAIFHOTO PO IBIDKCHIS IEPCOHANA;

3.2.3]- MNPUMCHACT HAa NPAKTHUKC MCTOAbI OpraHnu3aliunu pa6OTLI C KaZIpOBBIM pPE3CPBOM

3.3 | Baagers:

3.3.1 | - mpoueaypamMu MpUMEHEHHUS Ha PAKTUKE BAPHAHTOB YIIPABJIICHUS Kapbepoil U ciykeOHO-PoecCHOHANTBHBIM
IIPOJBH)KCHUEM TIEPCOHANIA;

3.3.2 | - npouenypamMu IpUMEHEHHS BAPUAHTOB YIIPABICHHS Kapbepol U CIYKeOHO-TIPO(ECCHOHANBHBIM POIBIKCHIEM
MIepCoHANa;

3.3.3 | - npouexypamMu IpIMEHEHHS Ha PAKTHKE OCHOB OPTaHU3aILMH PAOOTHI C KaJPOBBIM PE3CPBOM

4. CTPYKTYPA U COAEP KAHUE JUCHUIIITUHBI (MO Y.JIS)

Kon HaumeHnoBanue pa3jiejioB U TeM /BU] 3aHATHUSI/ Cemectp | YacoB | IIpumeuyanue
3aHATHS / Kypce

Paznen 1. OcHoOBBI ynpaBiieHUsI Kapbepoi

1.1 IlonsiTue nenoBoit kapbepbl. Tulbl 4e10BOM Kapbepbl. Buibl kaprepHOro 5 1
nporecca. Dtamnsl Kapbepsl /Jlex/

1.2 Kapbephblii noteniuan tuaHoct. HoBoe OTHOIIEHHE K JIET0BO# Kapbepe. 5 2
Ynpagienue nenoBoi kapbepoit /TIp/

Pazgen 2. IlnannpoBanue Kapbephbl

2.1 IInanupoBanue xapbepsl /Jlex/ 5 1
2.2 IT1aHupoBaHue Kapbepbl mepcoHana. HANBUAyaTbHBINA TUIaH Kapbephbl. 5 2
OO0y4eHue MIaHUPOBAHHIO KAPhEePhI
Mp/
2.3 TexHOI0THH, UCIONb3YeMbIe IPH IUTAHUPOBAHUH Kapbepsl /JIex/ 5 1
24 Toptdonmo kapbepHoTo MpoaBmKeHUs. Kappeporpamma. Kapra kapsepsr M. 5 2

Apwmcrponra. ClieHapuii aHann3a Kapbepbl H pa3paboTKH JTMYHOTO TUTaHA
pasButust TexHomorus pa3pabOTKU JIHMYHOTO KU3HEHHOTO TUIaHA Kapbephl
pykoBoautens A.5. Kubanosa. TexHoI0THS MIIaHUPOBAHUS Kaphephl
B.C.Annepca, C.JI.Pe3nnka, I'.I'.3aiineBa, H. Kapp-Pyduno /TIp/

Pazgen 3. PasBuTue kapbepsbl




3.1 PazButne xapoepsr /Jlex/ 5 1

32 Pa3BuTHe Kapbepbl NEpCOHANA B OpraHU3alUy. Pa3sBuTHEe Kapbepbl Kak 5 2
JMYHOCTHEINA pocT. Pa3BuTHe Kapbepsl HA HHANBHAYAIEHOM ypoBHE /IIp/

Paznen 4. PezepB KaApoB Kak COCTABJISIONIAS CTPaTernu pa3BUTUS

OpraHu3anuu
4.1 Pe3epB kaapoB Kak COCTaBISIONIAs CTPATETHH Pa3BUTHUS opranu3auuu /Jlex/ 5 2
4.2 B3auMocBsI3b cTpaTeruy pa3BUTUS OPraHU3aLUy U Pa3BUTUS epcoHana. Peseps 5 4 Huckyccust

Ka/IpOB Ha BBIIBIKCHHE Kak (haKTOp Pa3BUTHS YIPABICHYECKOTO 3BCHA
oprauusaiuu. Kommerenuuu - ocHoBa pOpMUPOBAHHUS U TIOTOTOBKU Pe3epBa
Mp/

Pa3gen S. Pe3epB kak 0cCHOBa OpraHM3alMOHHONM PaldoOThI ¢ KagpaMu

5.1 Pe3epB kak 0CHOBa OpPraHU3aNMOHHOM paboThI ¢ Kaapamu /JIex/ 5 2

52 OpraHu3aloOHHBIN IPOIECC MOATOTOBKU MPeeMHUKOB. OlieHKa 5 4 Huckyccus
YIPaBICHYECKOTO MTOTEHINAJIa PYKOBOANUTENEH 1 CIIeHAINCTOB. JIarHocTHKa
CHCTEMBI IIOTOTOBKH Pe3epBa yIpaBIeHIeCKHX Kanaposy /I1p/

Pazgen 6. CamocTosiTe1bHAs1 padoTa

6.1 IMoaroToka k jexuusm /Cp/ 5 4
6.2 INoaroroska k mpaxTudeckuM 3aHaTHIM /Cp/ 5 16
6.3 BrimonHenue kypcoBoit pabotsr /Cp/ 5 34,5
6.4 PasButne pe3epBa kanpoB Ha BeiBHKeHHE /Cp/ 5 12
6.5 Tunonoruueckue cBoiicTBa TMYHOCTH. CTPYKTypa MOTHBAI[MOHHO- 5 16

notpebHocTHOM chepnl. Jenosbie kauectBa. Cdepsl u ITAIbI
podeccHoHANN3aINH, CUTYalliH BEIOOpa mpodeccnn. KapbepHble opreHTaIm
mmaHocTH. OcobenHocTr nokonenuit /Cp/

6.6 INcuxonoruueckue GhakTOpsl, yIUTHIBAEMBIC IPHU IITAHUPOBAHUU Kaphepsl /Cp/ 5 16

6.7 PexomeHanuu 1o iaHUPOBaHUIO Kapbephl HA OPraHU3aLIOHHOM YPOBHE. 5 17
PasBuTHE Kapbephl Ha OpraHU3aIIOHHOM ypoBHE /Cp/

6.8 Pa3BuTHe KapbepHOU Cpebl U KApHEPHOTO MPOCTPAHCTBA OPTaHU3AIIH. 5 12

[IpunsTHe pemennii o IpoABIKEHUH MO ciayx0e. CHCTEeMBI perHcTpanuu
BaKaHCUI1/00bSBICHUS BAKAHTHBIX JIOJDKHOCTEH. CHCTEMBI CITyKeOHO-
IpodecCHOHAFHOTO MPOABIDKeHNU. Job-1m3aiiH. CricTeMa HenmpephIBHOTO
orepesxaromero oopaszopanus. CucTeMs! pabOTHI C KaIPOBBIM PE3EPBOM.
dopmupoBaHue ¥ NOATOTOBKA MOJIOCKHOTO pe3epBa Ha PYKOBOASIIIE
JospkHocTH. PoTanus kanpos. IloBbiieHne COBMECTHMOCTH pabOThI M CEMBH.
I'mbkwme ycnoBus Tpyna u TuOkne paboune Mecra. AyrmelicMenT. Poss nemoBoit
OLICHKH B Pa3BUTHH Kapbepsl. Pa3BuTHE 1 MoamepxKKa Kapbephl Ha Pa3HBIX €e
stanax /Cp/

Pa3nen 7. KonrakTHas paGora

7.1 Ox3amen /K3/ 5 2,35

7.2 Kypcosas pabora /KA/ 5 1,5

5. OHEHOYHBIE MATEPHAJIbI

OneHouHbIe MaTepuaibl Uil IPOBEASHUST IPOMEXYTOUHON aTTeCTalluy OOYJalOIIMXCsl MPUBEICHBI B MPUIOKEHUH K
paboueii mporpaMme AUCIUITIHHEI.

®DOopMBI U BUIBI TEKYIIETO KOHTPOJIS IO AUCIHMIDIHHE (MOJIYII0), BUABI 3aJJaHHUl, KpUTCPHH UX OLICHHBAHUS,
pacmpenenenre 0anIoB MO BUAAM TEKYIIETO KOHTPOJISI pa3padaThIBAlOTCS MPENoJaBaTeeM AUCIUIUIHHBI C YIETOM e Cenn(UKU 1
JIOBOJIAITCS IO CBEJCHHS 0OYJArOIINXCS HA IEPBOM YICOHOM 3aHSITHH.

Texkynuii KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBIISICTCS MPENoIaBaTeNieM JUCIUILTAHBI (MOIYIIS), KaK MPaBHIIO, C
ucronb3oBanrueM DMOC umu myTeM IpOBEPKU MUCHbMEHHBIX PadoT, MPETyCMOTPEHHBIX paOOYHMH MPOTPaMMaMHU JUCIUILIINH B
paMKax KOHTaKTHOH pabOThI M CaMOCTOSITENbHOM paboThl oOydaromuxcs. s GpukcupoBaHus pe3ynbTaTOB TEKYLIETO KOHTPOJIS
MO’KeT ucnoyb3oBatbess DMOC.

6. YAEBHO-METOAUWYECKOE 1 TH®OPMAIIMOHHOE OBECIHEYEHUME JUCHUIIJIMHBI (MOAYJISA)

6.1. PexomeHnayemasi 1uTepaTypa

6.1.1. OcHoBHas1 1UTEPATypa




ABTOPBI, COCTaBUTEITH 3arnaBue Wsnatensc Om. agpec
TBO, TOJ[
JI1.1 |I'pummn K. E., VYrpaBieHue 4eJI0BEUSCKUMH PECYPCaMHt U JICTOBOM VYoa: //e.lanbook.com/book/17]
Anexcees O. A., Kapbhepoll TiepcoHalla COBPEMEHHOM OpraHU3aIie: yIeOHOe bamlV,
Borateipesa M. P., nocobue 2020
Tlabunynnuna I'. P.,
Tlanmumona A. 111,
l'anuna A. O.,
Tepeneuxona E. B.
6.1.2. JlonojHuTeIbHASI TUTEPATypa
ABTOpBI, COCTaBUTEIH 3arnaBue Wznatensc O11. aapec
TBO, TOJ
JI2.1 |Inetimep JI. B., IIcuxomnorust kapbepsl: yICOHUK U MPAKTHKYM U1 BY30B MockBa:  [tps://urait.ru/bcode/5157]
Axowuena 3. C., IOpaiir,
IMapunenuesa O. I1. 2023

6.2 NndopmanmoHHble TEXHOJIOTHH, HCTIOJIb3yeMble PH 0CYLECTBIEHUM 00Pa30BaTe1bHOI0 MpoLecca no JMCUHIJINHE
(Mony.110)

6.2.1 IlepevyeHb JTUIIEH3MOHHOIO U CBOOOIHO PACIIPOCTPAHAEMOI0 POrPAMMHOI0 o0ecneyeHnst

6.2.1.1 | Microsoft Office

6.2.2 Ilepeyenn nMpogecCHOHATBHBIX 023 JAHHBIX U HWH()OPMALNMOHHBIX CIIPABOYHBIX CHCTEM

6.2.2.1 | Aucranuuonnsle obpazosarenbhbie pecypebl CamI YIIC http://do.samgups.ru/moodle/

6.2.2.2 | CnpaBoynas mpaBoBas cucteMa TAPAHT http://www.garant.ru/iv/

6.2.2.3 | CnpaBounas mpaBoBas cucrteMa KoncymsranT Ilmoc  http://www.consultant.ru/document/cons

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIHEYEHUE JUCIUITIJIMHBI (MO YJISA)

7.

Ju—

VYdaeOHBIe ayTUTOPUH IS IPOBEACHUS 3aHATHI JISKIIMOHHOTO THIIA, YKOMITJIEKTOBAaHHbIE CIICIINATM3HPOBAHHON MEOEIbI0
U TeXHHYECKUMH CPEACTBAMHU OOy4eHHs: MyIbTHMEIUIHOE 000pyIOBaHUE TSI IPEAOCTaBICHUS yaeOHOH nHpOpMaIn
OOJIBILION ayJUTOPHHU H/WIH 3BYKOYCHUIIUBAOIEe 000PYIOBaHUE (CTALIMOHAPHOE HIIH IIEPEHOCHOE).

7.2 | YueGHbIe ayqUTOPHH AT MPOBEACHUS 3aHATHIH CEMHHAPCKOTO THUIIA, TPYIIOBBIX U MHAWBUYaIbHBIX KOHCYIIBTAIUH,
TEKYILEro KOHTPOJIS K IPOMEXKYTOYHOM aTTECTAINK, YKOMILICKTOBAHHbIE CHICHATU3UPOBAHHON MEOEIbIO U
TEXHUYECKUMH CPECTBAMH 00YUEHHUSI: MyIbTUMEANITHOE 000pyI0BaHHE 1/HIH 3BYKOYCHIIUBAIOLIEE 000PYI0BaHUE
(cTranpoHapHOE WM TIEPEHOCHOE)

7.3 | [TomenieHNs AT CAMOCTOATENFHOM PabOTHI, OCHAIIEHHBIE KOMIBIOTEPHON TEXHUKOH C BO3MOYKHOCTBIO TIOAKITFOYEHHS K
cet "MHTepHeT" 1 0becreueHreM JOCTYIa B AIEKTPOHHYIO HH(POPMAMOHHO-00pa30BaTENbHYIO CPENy YHUBEPCUTETA.

7.4 | [TomemneHs At XpaHEHUS B MPO(UIAKTHIECKOTO 00CTyKUBaHUS YIeOHOTO 000PyIOBaAHUS

7.5 | [lomemenus ams KYpPCOBOI'O INPOCKTUPOBAHUSA / BBITIOJTHEHUS KYpPCOBBIX pa60T, YKOMIIJICKTOBAHHBIC CHCI.IPIaJ'IPBPIpOBaHHOﬁ
MeOEIBI0 M TEXHUYECKUMU CpeacTBaMu 06y‘{eHI/I$I (CTaHI/IOHapHBIMI/I U Hep@HOCHLIMI/I).




