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1. IIEJIH ITPOXOKJIEHASA MPAKTUKH, BUJI, CHOCOBbI 1 ®OPMBbI EE ITPOBEJIEHUSI

1.1

Ienpro MPON3BOACTBEHHO MTPAKTHKH SABISAETCS (POPMHUPOBAHUE y 0OyJaIOMIMXCS HA OCHOBE MPAKTHIECKOH ITOATOTOBKA
npo¢eccuoHaNbHBIX KOMIIETEHIINH, YCTAHOBJIEHHBIX HacTosmell paboueil mporpammoii. lanusle npodeccruoHanbHbIe
KOMIIETEHIIMH ()OPMHPYIOTCS B BUIAX PaOOT M ICTAIM3UPYIOT 0000IIEHHbIE TPYAOBbIE U TPYAOBbIE (QYHKIHH,
BBITCKAIOIIHE U3 IPO(ECCHOHANBHOTO CTAHAAPTA CIEIHAINCTA MO YIPABICHHIO IEPCOHATOM YTBEPXKICH MPUKA30M
MuHucTepcTBa TpyAa U COIHAIbHOM 3amuTel Poccuiickoit @eneparu ot 09.03.2022 Ne 1091

1.2

3aza4yy IpPOU3BOACTBEHHON NPAKTUKU COCTOAT B CIEAYIOIIEM:

1.3

. H3ydeHHE W yJacThe B pa3paboTKe OpraHU3aIIOHHO-METOIMYECKUX M HOPMAaTHBHO-TEXHHYECKHX JTOKYMEHTOB
JULS PELICHHs] Pa3JIMYHbIX 33/1a4 YIPaBICHUS IEPCOHAIOM OPraHU3alMU 110 MECTY IIPOXOXKICHUS IIPAKTHKH;

1.4

. pa3paboTKa MPEAIoKEHHH 110 COBEPIICHCTBOBAHMIO TOACHCTEMBI YIIPABICHHS IIEPCOHATIOM CHCTEMEI
YIPaBICHUS OpraHU3AIIH;

1.5

Pa6ouas mporpamMma npou3BOICTBEHHON IIPAKTUKH COCTABIEHA B COOTBETCTBUH ¢ DeiepaabHBIM rOCYJapCTBCHHBIM
00pa3oBaTeNbHBIM CTAHAPTOM BBICIIETO 00pa30BaHus - OaKaJaBpHar Mo HanpasieHHUO noarotosku 38.03.03
VYnpasnernue nepconanom (npukaz Munooprayku Poccun ot 12.08.2020 1. Ne 955)

1.6

2. MECTO NPAKTHUKHA B CTPYKTYPE OBPA3OBATEJIbHOU ITPOI'PAMMBI

Paznen OIT: | Bb2.B.02(IT)

3.IINTAHUPYEMBIE PE3YJIBTATBI OBYYEHHUS INPU MTPOXOXKJAEHUU TPAKTUKHU, COOTHECEHHBIE C

TIIJIAHUPYEMBIMHU PE3YJIbTATAMM OCBOEHUSA OBPA3OBATEJBHOM ITPOT'PAMMBI

[IK-1: CrrocoGeH OpraHU30BEIBATh U IPOBOJAUTE MEPOTIPUATHS 110 TTO00PY M OIEHKE MIEPCOHANA, IIPOBOJUTE ATTECTAIHIO
paboTHHUKOB

ITK-1.1: Pa3pabaTsIBacT U peaii3yeT MEpONpHATHS 110 TOAOOPY U OIIEHKE IIepCoHaa

[IK-1.2: Opranusyer u y4acTByeT B IPOBEJCHIH aTTECTALIUH PAOOTHUKOB

ITK-2: Cnoco6eH opraHi30BBIBaTh IPOLIECC aalTalul, O0YdeHHs U CTAXXKUPOBKH MIEPCOHATA

ITK-2.1: ITIpoBOAUT MEPONPHUSATHS [0 OPTaHMU3AINH 00yIEHHS U CTAXKUPOBKH IIEPCOHANIA

B pe3yJsbTaTe Npoxo:kaeHUs NPAKTUKH 00y4aIOLIUIiCs 10JIKeH

31

3HaTh:

3.1.1

TEXHOJIOTHH Pa3pabOTKH U peann3aii MEepOIIPHUATHH IT0A00Pa U AETOBOM OIEHKH MEepPCOHANA.

3.1.2

TECXHOJIOTUH OPraHnu3alny U IPOBEACHUA aTTECTAllUN pa6OTHI/IKOB.

313

METOAbI pa3pa60TI<H U peain3aliuu MepOl'[pPIf[TPII’I 10 OpraHu3annu 06y‘I€HI/I5[ " CTAXKUPOBKHU ITEPCOHAJIA.

3.2

YMmerTn:

3.2.1

paSpa6aTLIBaTB 1 MIPUMEHATH TEXHOJIOTUH rloz[60pa U JIeJIOBOM OIIEHKH nepcoHasia.

322

OpraHMU30BbIBATH pa60Ty 10 MPOBCACHUIO aTTECTAllUN pa6OTHHKOB.

323

pa3pabaThIBaTh NPOrPAMMBI 10 OPraHU3aLMK O0YUeHUs ¥ CTa)KMPOBKH IIEPCOHANA.

3.3

Buaajnern:

33.1

HaBbIKaMH IPOBEACHUSA aTTECTAIIUN, 4 TAKKE APYIrUX BUIOB TeKyIlIeI\/‘I IIeJIOBOI\/'I OILICHKU Pa3IMIHBIX KaTeFOpI/Iﬁ nepcoHaia.

332

HaBBIKAMH TIPABOBBIX OCHOB pa3pabOTKU M peayi3anii MepONpHATHil HalpaBJIeHHBIX HA 000D U OIIEHKY IepCcoHaa.

333

HaBBIKaAMH 110 BBIIIOJTHCHUIO pa60T IO OpraHU3aluu 06yqel-m;1 " CTAXXUPOBKHU II€PCOHAJIA.

4. COIJEP/ KAHME ITPAKTUKHN

Kon

3aHATHS / Kvpc

HaumenoBaHue pa3esioB U TeM /BUJ 3aHATHS/ Cemectp | Yacos IIpumeuanue

Pasnea 1. IlpoBeeHne 0pranu3aTopckoro coopaHust

1.1

[IpoBenenme opraHNU3aIMOHHOTO cOOpaHus C 00yJaIOIMUMICS Kypca, 8 3,75
03HAKOMJICHHE O0YJAIOIIMXCS C IPOTPAMMOM MPAKTUKH, IIPOBEICHUE
HHCTPYKTaXa 0 TEXHHKE 0€30MIaCHOCTH 0 NOAIuUCh B XKypHaie
HWHCTPYKTAKa 110 TECXHHUKC 6C3OHaCHOCTI/I, BbIJada CTYACHYCCKUX
aTTEeCTAllMOHHBIX KHIKEK /Cp/

1.2

Tema 1. Ananus npouecca JIaHUPOBAHUS B OPraHU3aLUH. 8 16 IIpaKTUYECKas
YcraHOBNEHHE MUCCHH, LieNIeH, U 3a1a4 OpraHu3aluu (MoapasieNeHus), HOJTTOBKA
03HAKOMJIEHUE C JOKYMEHTAMHU, UX YCTAHABIMBAIOIIUMHU.
O3HAaKOMIICHHE C OPTaHNU3AIMEH CHCTEMBI IITAHUPOBAHI:
IpoLeaypaMH, JOKyMEHTallUeH, OTBETCTBEHHOCTBIO PYKOBOACTBA U
nepcoHana. Yyactie B paboTe nepcoHasa 110 IIaHUPOBaHUIO TEKyIeH
JeATeNbHOCTH NoJpaszeneHns. O3HaKOMIIEHHE C YUCIOBBIMU
MOKa3aTeIsIMHU, UCTIONB3YEMBIMH TIpH Iu1aHupoBauuu. /MBP/




1.3

AHamM3 OpraHM3alMOHHOM CTPYKTYpBI opranu3anin. O3HaKOMIICHHE C
BHUIAMH MTOJIHOMOYMH, MCIOJIB3YEMBIX B OPTaHM3AIMY W TIOPSIAKOM UX
JIeIeTUPOBaHs. BBISBIICHIE OCHOBHBIX (DYHKI[MOHATbHBIX
HAIPaBJICHHU, BBIICIACMBIX B IEATEIbHOCTH OPraHU3aliy. BrisiBieHue
npo6IieM, BO3HUKAIOMIMX NPH JIETETHPOBAHUU MTOJTHOMOYHIA.
OnipesieneHye JOCTOUHCTB U HEOCTATKOB JIEMEHTOB Pa3INYHBIX
THIIOB OPTaHU3AI[MOHHBIX CTPYKTYP YIIPABICHHUS, HCTIONb3YEMBIX B
CTPYKTYpE OpraHH3aIHH.

/Cp/

1.4

AHanus clucTeMbl MOTHBAIMU NepcoHana. M3ydenne MeToq0B

MOTHBALUY [IEPCOHANA, IPUMEHSAEMBIX B OpraHu3anuu. Bujsl

MaTEpUAIbLHOIO ¥ MOPAJIBHOIO CTUMYIIUPOBaHHS COTPYJHUKOB.

PamxupoBaHue NOTpeOHOCTEI COTPYAHUKOB MO CTEHEHH BaXKHOCTH.

Be160p crioco00B cTUMYIHPOBaHHS IIEPCOHANIA HA OCHOBE

COEPKATEIBHBIX 1 (MJIN) IPOLECCYATbHBIX TEOPH MOTHBAIIHH.
/BP/

13

IMpaKTUYCCKas
IIOATrOTOBKA

1.5

AHanu3 croco0oB OpraHu3aliy KOHTPOJISL. YCTaHOBJICHHE BHJIOB U
CIOCO00B KOHTPOJIS, MPUMEHSIEMBIX B OpraHu3alii. AHAIHN3 U OLICHKA
3¢ GEKTUBHOCTH MPUMEHSIEMBIX MPOIIEAYP KOHTPOIIs. BrisBiieHNe
OTHOILICHHS NIepCOHAIa K MPUHSTOHN B OpraHU3aliy CHCTEME
CTaHIAapTOB. BhISABICHNE B3aUMOCBSI3H PE3YITATOB KOHTPOJIS U
motuBanun. /MBP/

12

IpaKkTU4ecKas
IMOATOTOBKa

1.6

Amnanu3 cTunei PYKOBOACTBA, UCITOJIB3YEMBIX B OpTaHU3alnuu.
YcTaHoBIIeHUE CTUIEH PYKOBOACTBA, UCIIOIb3YEMBIX B OpraHU3aLUH
PYKOBOJHTEISIMH Pa3JINYHOrO ypoBHs. M3ydyeHue creneHu
HCIOJIb30BAHU B OpraHrU3aliii MHOTOMEPHBIX MO}IGJ’[Cﬁ BBI60pa CTUJIA
PYKOBOZCTBA. AHAJIN3 CTEIIEHU TOTOBHOCTH COTPYJHUKOB OpraHU3aLuu
K UCIIOJIb30BaHUIO COOTBETCTBYIOIIUX CTUJIEH PyKOBOACTBA. AHAN3
CTETICH! COOTBETCTBHS YPOBHS MOJIHOMOYHUH ¥ aBTOPUTETHOCTH
pyKOBOHHTeJIeﬁ Pa3IMYHOro YpOBHA UCIIOJIB3YEMBIM UMHU CTHUIIAM
pyxoBojactBa. /MIBP/

11

IIpaKkTU4eCKast
IoAroTOBKa

1.7

AHann3 opraHu3aiiy yrupasieHHs 4eJI0BeYeCKUMH pecypcami. e,
3a/1a41 U MIPUHIUITBI EATENbHOCTH KapPOBOH CITY)KObI OpraHU3aInH.
3aKOHO/IaTEeIbHOE PErYJINPOBaHKE PeriaMeHTa pabouero BpeMeHH .
Cucrema orutaTel Tpyaa. MeTo Il IPUBJICUEHHS  0TOOPA MepcoHaa.
CoJiepxaHue TPYJ0BOTO A0TOBOPa. METO/IbI OIIEHKU Pe3yIbTATHBHOCTH
nepconana. OpraHu3anus aCCHMUSIUKA BHOBb HA3HAYEHHBIX
COTPYIHHUKOB. JeSTENbHOCTD Ka{pOBOH CITY)KObI 10 (HOPMUPOBAHUIO U
MOJIEPHKAHHIO KOPITOPATUBHOM KYIbTYPhI. [[PUHIIUITBI K& JPOBOTO
[UIAaHUPOBaHUs. BubI n3epikek Ha popMHUPOBaHHE, Pa3BUTHE U
HCTOJIb30BaHue nepconana. /MBP/

12

IMpaKTU4eCcKas
IIOoATrOTOBKa

1.8

Amnanm3 niporiecca GOpMUPOBAHHS TPOU3BOICTBEHHON TIPOTPAMMBI K
OpraHu3alfy OTIEPATUBHOTO YIIPABICHUS POU3BOCTBEHHON
JeSITENbHOCTRIO0. TexXHOMOTHs GOPMUPOBAHUS TPOU3BOICTBEHHOM
TIPOrpaMMEbI OpPTaHU3aIUH MToIpa3aeiieHus. TakTnaeckas u
CTpaTernyeckasi KOppEeKTHPOBKA MPOU3BOICTBEHHON IPOTPAMMBI.
B3auMocBs3b NpOM3BOJCTBEHHON MOLTHOCTH M IPOU3BOICTBEHHOU
nporpaMMbl. MeTo1bl pacuera NpoU3BOACTBEHHOW MOIIHOCTH.
Hcnions30BaHme ceTeBHIX TpahuKoB U rpadukoB ['aHTa B OIIEpaTHBHOM
mwianupoBaHuy. OpraHuzanus AUCHeTIePH3anuy B

npousBojcte. /MBP/

12

MpaKTUIecKas
MOJrOTOBKA

1.9

HV3ydeHne opraHu3aliy ynpapieHHs] MaTepHaIbHBIMU 3aracaMu
OCHOBHBIE THITBI 3aI1aCOB, CO3/IaBAEMBIX B OpraHU3anni. MeToanka
pacdera U3AEpHKEK, CBI3aHHBIX C yIPABICHHEM MaTepPHATbHBIX 3aIIaCOB.
Mertoauka pacyera ONTUMAJIBHOTO pa3Mepa 3akaza. Opranu3anus
CKJIQJICKOTO XO03s1HicTBa B opranu3anuu /MIBP/

12

1.10

IMoxrotoBka k 3auery /Cp/

Pa3nen 2. KonurakTHas paGora

2.1

3ager /KA/

0,6

2.2

Pedepar /KA/

0.4

23

3amura npaktuky /KA/

0,25

5. OHEHOYHBIE MATEPHAJIBI

OrneHOYHbIE MaTepUabl A IPOBEACHHS MPOMEKYTOUHOM aTTecTallMK OOYJarOIXCsa MPUBEAEHBI B MPUIIOKEHUH K
paboueil mporpaMMe IPAKTHKH.




®DOpMBI U BH/IBI TEKYIIEr0 KOHTPOIIS IO MPAKTUKE, BHIBI 3aJaHUI, KPUTCPUU UX OLICHUBAHUS, paclpe/eiceHie 0asioB mo
BHUJIAM TEKYILEr0 KOHTPOJIS pa3pabaThiBAIOTCS PYKOBOIUTENIEM IPAKTHKHU C YIETOM €€ CIeHU(HUKU U JOBOASATCS 10 CBECHHS
oOyJaromuxcsl.

Tekymuii KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBISICTCSI PYKOBOAUTEIEM MPAKTHKU, KaK MPABHIIO, ¢ ucmoib3oBanneM JMOC
WITH TIyTEM MPOBEPKH BBIMOIHEHHBIX 3a[aHHi, IPEYCMOTPEHHBIX pA0OYUMH TPOTrPAMMAaMH TPAKTHK B PAMKAX KOHTAKTHOU paboThI
U CaAMOCTOSITeNIbHON PaboThl 00yHarouxcs. st GUKCHPOBaHHS PE3yJIbTaTOB TEKYIET0 KOHTPOJIST MOXKET ucroub3oBathes DMOC.

6. IEPEYEHDb YYEBHOU JIMTEPATYPbBI 1 PECYPCOB CETH "UHTEPHET", HEOBXO/JUMbIX JIJIA
INPOBEJEHUSA IPAKTUKHN

6.1. PexomeHayemas iuTepaTypa

6.1.1. OcHoBHas JMTEpPaTypa

ABTOpBI, COCTaBUTENN 3arnaBue W3nmarenscTBo, O11. anpec
Tox
JI1.1 | Cemenona B. B., Vipasnenue nepconanom. IHHOBaIMOHHBIC Mockga: tps://book.ru/book/93226
Komens U. C., Mazyp |TexHOMOrHHM yIpaBiieHAs (0KUIaHUS, JOCTONHCTBA, Pycaiiuc, 2019
B. B. WIUTIO3HUN): yaeOHOe mocoone

6.1.2. JlonosiHuTEJILHAS JUTEPATypa

ABTODBI, COCTaBUTETN 3arnaBue W3znmarenscTBoO, On1. azmpec
ToJI
JI2.1 [Kubanos A 4., YnpasneHne NepcoHaIoM OpraHU3aIun. AKTyalbHbIC Mockaa: /Iwww.book.ru/book/93 1
Hypaxosa U.b. TEXHOJIOTHU HaliMa, aJlanTalliy U aTTeCTaI[iu. KuoPyc, 2019

6.2 I/IH(I)OpMa].[HOHHLle TEXHOJIOTHH, UCITOJIb3YyEMBbIEC IIPH OCYHIECTBJICHUH 06pa30BaTeJ’[LHOF0 npouecca 1mo nNpaxkTuke

6.2.1 IlepeyeHb TMLEH3HOHHOTO H CBO0OOIHO PACIPOCTPAHSIEMOIr0 NPOrPAaMMHOI0 o0ecreYyeHus!

6.2.1.1 | Microsoft Office

6.2.2 Iepeuens npogeccHOHANBHBIX 623 TAHHBIX U WH(POPMANMOHHBIX CHIPABOYHBIX CHCTEM

6.2.2.1 | CnpaBounas npasoBas cuctema TAPAHT (unteprer-sepcust). URL: http://www.garant.ru/iv/

6.2.2.2 | MYJIBTUCTAT — MHOTO(GYHKIMOHATBHBIA CTAaTHCTHIECKH mopTai http:/www.multistat.ru/?menu_id=1

6.2.2.3 | baza nanubIX «bubnaroTeka ynpasieHus» - KopnopatusHeiii MenemxMeHT - https://www.cfin.ru/rubricator.shtml

7. MATEPUAJIBHO-TEXHUYECKAS BA3A JUISA ITPOBEJAEHUA ITIPAKTUKHA

7.

—_—

VYueOHbIe ayTUTOPUH AJIs IPOBEIACHUS 3aHIATHH JICKIIHOHHOTO THIIA, YKOMIIJIEKTOBAHHEIE CIIELMAIM3UPOBAHHONH MeOeIbIo
1 TeXHHYECKIMH CPEACTBAMH 00ydeHHs: MyITbTHMEIUIHOE 000pyIOBaHUE IS IPEIOCTAaBICHHUS yaeOHON HH(pOPMAIH
00JIBIION ayJUTOPHHU /WU 3BYKOYCIIHBAIONIEEe 000PyIOBaHUE (CTAMOHAPHOE WU IIEPEHOCHOE).

7.2 | YaeOHBIe ayquTOPHH TS IPOBEACHHS 3aHATHIH CEMHHAPCKOTO THIIA, TPYIIOBIX M HHANBHIYAJIbHBIX KOHCYIBTAIHH,
TEKYIIEro KOHTPOJIS U IPOMEKYTOUHOH aTTeCTalll, yKOMILIEKTOBAHHbIE CIIEIIMAIN3HPOBAHHON MeOebI0 U
TEXHUYECKHMH CPEICTBAMH 00yUCHUS: MyIbTUMEANIHOE 000pyI0BaHNE /MK 3ByKOYCHIIMBAIOIIee 000pyIOBaHHE
(cTanmoHapHOE NN TIEPEHOCHOR)

7.3 | [TomemnieHNS AT CAMOCTOSATEIBHOM PaObOTHI, OCHAIIIEHHBIE KOMIIBIOTEPHON TEXHUKO ¢ BO3MOKHOCTBIO ITOIKITIOUSHHUS K
cetn "MHTepHET" M 00ECIIeUeHNEM JTOCTYITA B 3JIEKTPOHHYIO HH)OPMAIIHOHHO-00pa30BaTeNbHYIO CPEly YHUBEPCUTETA.

7.4 | [TomeneHNs A7 XpaHEHHS ¥ MPO(HUITaKTHYECKOTO 00CTy)KUBaHHUS yIeOHOTO 000pyIOBaHHS

7.5 | Ilomenienus 11t KypcOBOTO IIPOEKTUPOBAHHMS / BBIIIOJIHEHHS KYPCOBBIX paOOT, YKOMIUIEKTOBaHHbIC CHIEI[AIN3MPOBAHHOM
MeOeITbI0 M TEXHUIECKUMHE CPEeICTBAMH 00ydIeHHS (CTAIMOHAPHBIMH ITH EPEHOCHBIMA).




