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1. IIEJIH ITPOXOKJIEHASA MPAKTUKH, BUJI, CHOCOBbI 1 ®OPMBbI EE ITPOBEJIEHUSI

1.1 | obecnieunTh CHCTEMHOE MIPEACTABICHHE CTY/ICHTA O 3a7adax, (PYyHKIUIX, NX B3aHMOCBSI3H, POJIM U MECTa B yIPaBICHUH
MEPCOHATIOM, OCYIIECTBIISIEMBIM MEHEIXKMEHTOM U CIIy’KOaMH yIpaBIeH!Us] HEPCOHATIOM X03sICTBEHHBIX OpraHu3anuit
HE3aBHCHMO OT UX pa3Mepa U (hOpMbI COOCTBEHHOCTH

2. MECTO NPAKTHUKHA B CTPYKTYPE OBPA3OBATEJIbHOU ITPOI'PAMMBI

Paznen OII: | b2.B.03(ITx)

3.IIJTAHUPYEMBIE PE3YJIbTATBI OBYYEHHUS ITPU MPOXOXKJAEHUN TPAKTUKHW, COOTHECEHHBIE C
TIIJIAHUPYEMBIMHU PE3YJIbTATAMM OCBOEHUS OBPA3OBATEJBHOM ITPOT'PAMMBI

[IK-3: CriocoGeH obecreunBaTh yHIpaBIICHAE Kapbepor U CIIyKeOHO-ITPO(EeCCHOHANBHBIM MPOIBIDKCHHEM IIEPCOHAa,
OPraHHU30BBIBATh PAGOTY € KaJAPOBBIM PE3ECPBOM

[IK-3.1: Onpenensier pa3mTuaHbIe BAPHAHTHI YIPABICHNS Kapbepoi U CirykeOHO- PoQecCHOHAIFHOTO MPOIBIDKEHUS IEpCOHAA

IIK-3.2: [TpumeHseT Ha MpaKTUKEe METOABI YIIPABICHUS Kapbepoil U cy:keOHO-MPo(ecCHOHANBHOTO POABUKEHUS IIEpCOHaa,
METO/BI OpraHU3aluy PaboThI C KaJPOBBIM PE3EPBOM

[1K-4: CriocoGeH ygacTBOBaTh B pa3paboTke M BHEAPEHUH CUCTEMBI OIIATHI TPy/a epcoHaIa, HOpPMHPOBaHUS TPY/a,
(opmupoBanus Ol0mKeTa (HOHIA OIIATH TPYAA, CTUMYIUPYIONIMX ¥ KOMIIEHCAIIMOHHBIX BBIIJIAT

[1K-4.1: YaacTByeT B pa3pabOTKe U BHEIPEHUN CHCTEMBI OIUIATHI TPyAA IIepcoHaia, (hOPpMUPOBAHUH OrOMKeTa (DOHIA OILIATHI
Tpyna

[IK-5: CrrocoGeH poBOIUTE aIMHHICTPHUPOBAHIE TIPOIIECCOB M JOKYMEHTO000pOTa 110 OCHOBHBIM HaIIpaBJIeHHEM pabOTHI C
HEepPCOHAIOM

ITK-5.2: Beibupaer CTpykTypy 1 00beM TOKYMEHTO000pOTa TI0 OCHOBHBIM HAIIPABICHHEM PaOOTHI C IIEPCOHATIOM

B pe3yabTaTe Npoxo:k1eHUsI MPAKTUKH 00yqalolMiics 10/KeH

3.1 [|3HaTh:

3.1.1 | OCHOBBI 5KOHOMUKH U COLIUOJIOIUU TPYIA, METOAO0JIOIUHU YIIPABIECHUS IIEPCOHAIOM, 3aKOHOMEPHOCTH,

3.1.2 | IpUHLIMIBI ¥ METOBI YIIPABIIEHUS IEPCOHAIOM

3.1.3 [ ocHOBBI COBpeMeHHOI1 (rmocoduu 1 KOHIENIHI yIpaBIeHUs IEPCOHATIOM, CYIITHOCTH U 3aJ1a4, 3aKOHOMEPHOCTEHH,
IIPUHIUIIOB ¥ METOJIOB YIIPABICHHS IIEPCOHATIOMOCHOBBI METOIOIOTHH YIIPABJIEHHS IIepcoHanoM ((unocoduro,
KOHIICTIIUIO, CYIIIHOCTh, 3aKOHOMEPHOCTH, IPUHLMUIIBI K METOABI YIIPABIEHHUS IEPCOHATIOM; METOABI TOCTPOEHHS CHCTEMbI
YIPaBJIEHUS IEPCOHATIOM);

3.1.4 | cymHOCTb, 1N, (HYHKIUH U OPraHU3aHOHHYIO CTPYKTYPY CHCTEMBI YIPABIICHHUS MIEPCOHAIIOM;

3.1.5 | busHec-miporiecchl B chepe yrpaBiIeHUs IEPCOHATIOM U POJIb B HUX JTMHEHHBIX MEHEIKEPOB U CIIEIIMAIICTOB IO
YIIPABJICHUIO IEPCOHAIIOM;

3.1.6 | oOCHOBBI KagpoBOro, I0KyMEHTAallTHUOHHOTO, I/IH(I)OpMaL[I/IOHHOFO, TEXHUYCCKOI0, HOpMAaTUBHO-MCTOJUYCCKOI'O U IIPaBOBOT'O
o0ecredYeHnst CHCTEMEBI yrpaBJICHUSA IEPCOHATIOM;

3.1.7 | byHKIMIT HOApa3aeneHni pa3HOTO YPOBHS (KapThl KOMIICTCHIIMH, JOJKHOCTHBIC HHCTPYKIINH, TTOJIOXKEHUS O
MTOIPa3ICICHHAX )

3.1.8 | OCHOBHBIC IPUHIIMITEI OMIUCAHKS QYHKIMHA ¥ QYHKIIHOHATBHBIX 00S3aHHOCTEH COTPYIHUKOB,

3.1.9 | ocHOBHI pa3pabOTKH ¥ BHEAPEHUS MPOPECCHOHANBHBIX, B TOM YHCIIE KOPIIOPATUBHBIX CTAHIAPTOB B 00JIACTH
perfiaMeHTaId ¥ HOPMHPOBAHUS TPyZa

3.2 | YmeTh:

3.2.1 AHAJIM3UPOBATh BHCIIHIOIO 1 BHYTPCHHIOKO CPEAY OpraHUu3allu, BbIABIIATH €€ KIIHOYCBBIC 2JICMCHTBI U OLICHUBATDL UX
BJIMAHUC HA OPraHU3aIAIoO U eé TICpCOHAIT,

3.2.2 | mpuHUMATH ydacTHe B pa3paboTke KOPHOPATHBHBIX, KOHKYPCHTHBIX H (DYHKIIHOHAJIBHBIX CTPATETHi pa3BUTHS
OpraHu3alUy B YaCTH yIPABICHUS IEPCOHATIOM;

3.2.3 | mpoTHO3MPOBATH U IUTAHMPOBATH NOTPEOHOCTH OPTAHU3AINH B TIEPCOHANIE B COOTBETCTBHH CO CTPATETHIECKUMH TUTaHAMHI
OpraHH3aIlNH U ONPEAETATh 3(GEKTUBHEIC ITyTH €€ YAOBICTBOPCHNS;

3.2.4 | mpUMEHSTH TEOPETHUECKHUE TIONOKEHNUS B YIIPABIEHUECKOHN ASATENEHOCTH C y4eTOM 0a30BBIX KaTErOpHii SKOHOMUKH 1
COIMOJIOTHH TPpyJa

3.2.5 | IpUMEHATh TEOPETUYECKUE MOJIOKEHHUS B YIIPABICHYECKOH JEATENBHOCTY 110 OTHOLIEHUIO K IIEPCOHAILY.

3.2.6 | UCII0JIB30BATH B KYJBTYPOJIOTHYECKOM 3HAHUU METObl ECTECTBEHHBIX U MATEMATUYECKIX HAYK

3.3 | Baagern:

3.3.1 |- MeToramMu peasi3anii OCHOBHBIX YITPAaBICHUECKUX (QYHKIMH B cepe YIpaBIeHHS TIEPCOHAIOM;

3.3.2 | - MeToamMu pa3pabOTKH M peasTU3alyy CTPATETHi YIIPAaBICHHS IIEPCOHAIOM;

333]- MCTOAaMU INIAaHUPOBAHUA YUCIICHHOCTH U HpO(I)CCCI/IOHaJ'IBHOI‘O CocCTaBa I€pcoHaa B COOTBETCTBUU CO
CTPAaTCri4CCKMMU IJIaHAMU OPraHUu3alnu,




3.3.4 | - coBpeMEHHBIMH TEXHOJIOTUSMH YIIPABICHHS IEPCOHANIOM OpTraHM3aIuy (HaiiMa, 0T00pa, prueMa i PacCTaHOBKH
MepcoHana; CoIUanu3auy, IpoGpopueHTaluH U TPyJOBOH aJaNnTalluy IepcoHala; OpraHu3aluy Tpyaa NepcoHana,
BBICBOOOXK/ICHHS IIEPCOHAIA);

3.3.5 | HaBBIKaMHM peanu3alniy OCHOBHBIX YIPaBICHUECKHX (YHKIHUH C ydeToM 0a30BBIX KaTEropyii 3KOHOMHUKH M COLIMOJIOTUH
Tpyna

3.3.6 | MeToaMu peanu3aliii OCHOBHBIX YIIpaBJICHYECKUX (QyHKIHI B chepe yrnpaBIeHHs IEPCOHAIOM.

3.3.7 | cymHoCTH ¥ 3a7a4, 3aKOHOMEPHOCTEH, IPUHIUIIOB U METOO0B YNPaBIEHUs IEPCOHATIOM

3.3.8 | MeToiuku BHeApEHUS NPOEeCcCHOHAIBHBIX, B TOM YUCIIE U KOPIOPATUBHBIX CTAaHIAPTOB B 00JaCTH peryiaMeHTallH U
HOPMHUPOBAHUS TpyAa

3.3.9 | c10OCOOHOCTEIO COCTABNATH OMKCAHUS (PYHKIUI U PYHKIIMOHANBHBIX 0053aHHOCTEH COTPYIHUKOB

3.3.10 | cnocOGHOCTBIO COCTABIATH OMMCAHMS (HYHKIMH TOapa3aeNieHUi pa3HOTo YpOBHs (KapThl KOMIIETEHIUH, JOKHOCTHbIE
HUHCTPYKIIMH, TOJ0KEHUS O MOAPa3eTIeHHAX)
4. COAJEP/KAHHUE ITPAKTUKHN
Kon HanmeHoBaHue pa3iesioB H TeM /BUJ 3aHATHSA/ Cemectp | YacoB IIpumeuanne
3aHATHS / Kype
Pazgen 1. IloaroroBuTe/1bHbIN 3TNl
1.1 ITosyyenne unMBUAYaNbHOTO 3a7aHus 1o TeMe BKP. 8 10
/Cp/
1.2 IIpoBenenne Npou3BOACTBEHHOIO BBOJHOIO HHCTPYKTAKa 110 TEXHUKE 8 10
6e3omacHocTH 1 oxpane Tpyma /Cp/
1.3 O3HaKOMJICHHE C MPEANPUSATHEM, TPABHIIAMH BHYTPEHHETO TPYIOBOTO 8 10
pactmiopsika /Cp/
Pasnen 2. HayanbHblii 3Tan
2.1 W3zyaenne cTpyKTypsl IpHHUMatomiel opranmsanun /IBP/ 8 25
2.2 25
PaccMoTpeHne ey co3gaHus opraHu3anuy, ee GyHKnuii u penraemMsIx
3amau /UBP/
2.3 3HAKOMCTBO C METOJIaMHU yIpaBIieHUs, T0A00Pa, CTUMYIUPOBAHUS, 8 25
o0ydeHus 1 onTUMH3anun nepconana. /MIBP/
2.4 IIpoBeneHue coaep kaTeNbHOIO aHAIN3a OCHOBHBIX PYKOBOSIIUX 8 25
JOKyMEHTOB OpTaHHU3AI[IH, TOJIOKEHHH O CTPYKTYPHBIX
MoJpa3AeNeHUsX, TODKHOCTHBIX HHCTPYKLUI U T2
/UBP/
2.5 Hanmcanmne BBIBos1a 00 X COOTBETCTBHH IIPHHIAIIAM U METOIAaM 8 15
KagpoBoi paboTsl. /IBP/
2.6 IIpoBenenue aHanu3a U OLEHKA JESITENHOCTH opranu3aruu. /MBP/ 8 15
2.7 Bersgenenue GpakTopoB, BIUSIONINX Ha (JOpPMHEPOBaHHE KaJpOBOTO 8 19
cocraBa. /MBP/
2.8 IIpoBeneHue KpaTKOTO aHallM3a KauyecTBa YIIPaBICHYSCKUX PEIICHUN B 8 18
COOTBETCTBHH C TEMO¥ BHITYCKHOU KBaNpukanronHoit padotsr /IBP/
2.9 Omnpenernenne myTeil MOBBIMICHUS YPGEKTHBHOCTH PEIIeHUIT 8 19
KOHKPETHBIX IPAKTUYECKUX YIIPABICHUECKUX 3a/1a4 U pa3paboTka
pEeKOMEeHJallMi UX UCIOIb30BaHUS C 0OOCHOBAHUEM COLIMAIBLHO-
IKOHOMHYECKOH 11enecoodpasHoct /MBP/
2.10 XapakTepHuCcTHKa MEpOTIPUATHI U pacdeTsl o BHeapeHuo /1IBP/ 8 20
2.11 AHanm3 BHEIIHEH U BHYTpeHHeH cpensl opranu3anuy /1IBP/ 8 24
Paznen 3. OcHoBHO¥ 3Tan
3.1 C6op u 00001IeHUe MaTepranos. /MIBP/ 8 18
32 IToaroroBka oT4era Mo MpakTHUKE 8 10
/UBP/
33 C6op u cornmacoBanue coopaHHoro Matepuaina mo reme BKP ¢ 8 10
PYKOBOJHTENEM BBITYCKHOM KBANU(HUKAMOHHOH pabOoTHI
/NBP/
Paznen 4. OT4eTHBII 3Tan
4.1 OdopmiteHre CTYIEHIECKON aTTECTAIIMOHHOW KHIKKH 8 15
MIPOU3BOICTBEHHOTO 00yueHwus /Cp/
4.2 8 9,75
OdopmiieHre oT4eTa 1O MPAKTUKE
/Cp/




43 3amura MpakTHKK Y PyKOBOAUTENS IPOU3BOCTBCHHON 8 1,25
(TIpeINIIIOMHON) IPAKTHKH OT Kadenpsl

/KA/

5. OIEHOYHBIE MATEPHAJIbBI

OreHOYHBIE MaTEePHAIbI IS IPOBEACHHUS IIPOMEKYTOYHOM aTTECTAIMH OO0YJarOIUXCsl MPUBEICHB! B IIPHIOKCHUH K
paboueii mporpaMme IPaKTUKH.

@DopMbl ¥ BHABI TEKYLIEr0 KOHTPOJIS IO NPAKTHKE, BUJbI 3a1aHUH, KDUTEPUU MX OLICHWBAHUs, paclpeaelieHie 0aioB 110
BHUJIAM TEKYILETO KOHTPOJIA pa3pabaThIBatOTCsl pyKOBOJMUTENIEM IPAKTHKHU C YIETOM €€ CIeNU(UKI U JOBOAATCS IO CBECHUS
oOydJaromuxcsl.

Texymuil KOHTPOIb YCIEBAEMOCTH OCYIIECTBIISETCS PYKOBOAMUTEIEM IMpPAKTHKU, KaK MpaBHUIO, ¢ ucnoias3zoanueM DHOC
WJIH IyTEM IPOBEPKH BBINOJIHEHHBIX 3aJJaHUH|, IPEyCMOTPEHHBIX pa00UYMMH ITPOTrPAMMaMHU TPAKTHK B PAMKAaX KOHTAKTHOH paOOThI
1 CaMOCTOSITENTFHOM pa0doTh! oOydatonmxcs. s GuKkcHpoBaHUS Pe3yiIbTaTOB TEKYIIEro KOHTPOJIS MOXKET Hcoib3oBaThess DMOC.

6. IEPEYEHb YYEBHOU JIMTEPATYPbBI 1 PECYPCOB CETH "UHTEPHET", HEOBXOJUMBbIX I

INPOBEJIEHUSA ITIPAKTUKH

6.1. PexomeHnayemas iuTepaTypa

6.1.1. OcHoBHas JMTEpaTypa

ABTOpBIL, COCTaBUTENU 3araBue W3narenscrso, On. agpec
roa
JI1.1 | denoposa H.B., VipaBieHue nepcoHaaoM (s 6akaaaBpoB) Mocksa: tps://book.ru/book/9298(]
Munyenkosa O.1O. KuoPyc, 2017
JI1.2 | Kubanos A.f1., VYnpaBieHue MepcoHANIOM OpraHu3aliui. AKTyaabHbIC Mocksa: //www.book.ru/book/93 1
Hypaxosa U.b. TEXHOJIOTHH HaliMa, afanTallid U aTTeCTaIliH. KuoPyc, 2019
JI1.3 |®emoposa H.B., YnpasieHne nepcoHaIoM. Mockaa: /Iwww.book.ru/book/932
Munygenkosa O.10. KnoPyc, 2020
JI1.4 [CemenoBa B. B., ‘YipaBieHue epcoHaaoM: COUUAIbHO- Mocksa: //lwww.book.ru/book/93
Komens U. C., Ma3yp | ICHXOJIOTMYECKHE OCHOBHI (TPaJULIMU U HHHOBAIIUH): Pycaiinc, 2018
B. B. ydaeOHOe mocoone
6.1.2. JlonosiHuTEILHAS JTUTEPATYPA
ABTOPBI, COCTaBUTEITH 3ariaBue WznarenbcTBo, 3. anpec
rox
JI2.1 |Cemenona B. B., YnpapneHnue nepconaioM. IHHOBallMOHHBIE Mocksa: tps://book.ru/book/93224
Komrens Y. C., Mazyp | TeXHOJIOTHH yHpaBieHUs (0>KUIAHUs, JOCTOMHCTBA, Pycaiinc, 2019
B. B. WIIJIIO3UN): ydeOHOe mocodue
JI2.2 |MankoBa T. B., VYipapneHue nepcoHagoM B HU(POBOH SKOHOMHKE: Mocksa: //lwww.book.ru/book/93
Honnues O. A., ydae6HOe nmocodue Pycaiinc, 2018
Masnxosoii T. b.

6.2 I/IH(I)OpMaHHOHHLIe TEXHOJIOTHHU, HCITOJIB3YEMBIE IIPH OCYHIECTBJICHUH 06pa30BaTeJILHOF0 nmpoumecca mo NpaxKkTuke

6.2.1 IlepeyeHb TULEH3HOHHOIO U CBOOOIHO PACIIPOCTPAHSIEMOI0 IPOrPAMMHOIO O0ecreYeHus!

6.2.1.1

| Microsoft Office

6.2.2 Ilepeuens npogeccHOHANBHBIX 623 TAHHBIX U WH(POPMANMOHHBIX CIPABOYHBIX CHCTEM

6.2.2.1

Cnpasoynas npasoBas cuctema TAPAHT (unteprer-sepcust). URL: http://www.garant.ru/iv/

6.2.2.2

CnpaBounas npaBoBas cucreMa Koncynsrant [Inroc (maTepHeT-Bepens). URL: http://www.consultant.ru/

6.2.2.3

MVIJIBTUCTAT — mMHOTO(YHKIMOHAIBHBIN CTaTHCTHYECKHH TopTan http://www.multistat.ru/?menu_id=1

6224

baza nannbix «brnbmuoreka yrnpaenenus» - KopnopatuBabeiii MeHemkMeHT - https://www.cfin.ru/rubricator.shtml

6.2.2.5

denepanbHbIil 00pa3oBaTeNbHBIA TOpTal « 9KoHOMHUKa Conmonorus, MeHemxkMeHT» - http://ecsocman.hse.ru

7. MATEPUAJIBHO-TEXHUYECKAS BA3A JJISA ITIPOBEJEHWA IPAKTUKA




7.1

VaeOHBIC ayTUTOPUH AT IPOBEACHHS 3aHATHH JIEKIIMOHHOTO TUIIA, YKOMIUIEKTOBAaHHBIE CHEUATII3UPOBAHHON MeOEeNbI0
1 TEXHUYECKHMH CPEACTBAMU O0yUCeHUs: MyJIbTUMEANIHOE 000pyI0BaHKe Al IPEAOCTaBICHUs yueOHOM HHpOpMan
0O0IIBIIION ayAUTOPUH W/WITH 3BYKOYCHIINBAIONEe 000pynoBaHNE (CTAIMOHAPHOE MIIH IIEPEHOCHOE).

7.2

VYueOHbIC ayTUTOPUH AJIs TIPOBEACHUS 3aHIATHIH CEMUHAPCKOTO THUIIA, IPYIIIOBBIX ¥ MHAWBHYAJILHBIX KOHCYJIBTAINH,
TEKYIIEro KOHTPOJIS M IIPOMEKYTOUHOH aTTeCTallnH, yKOMIUICKTOBAaHHEIE CITEIIHATN3MPOBAHHON MeOETbI0 1
TEeXHHYECKIMU CPEACTBAMHU 00ydeHHUS: MyIbTHMEIUIHOE 000PyIOBaHUE 1/HIIH 3BYKOYCIUIMBAOIEe 000pyAOBaHNE
(craroHapHOE WK IIEPEHOCHOE)

7.3

[Momerenust 1 CaMOCTOSATENBHON paObOTHI, OCHALIIEHHBIE KOMITBIOTEPHOW TEXHHUKON C BO3MOYKHOCTBIO MOAKITIOUSHHUS K
cetn "UHTepHeT" M 0OECIeUeHUEM TOCTYIA B 3JICKTPOHHYIO HH(POPMAITMOHHO-00pa30BaTEIbHYIO CPely YHUBEPCHUTETA.

7.4

[omerenus 11 XpaHeHUs! 1 MPOPUIAKTHUECKOTO 00CTYKHUBaHUs yueOHOTO 000pyIOBaHUS




