[LOKyMEHT NOAMMCAH MPOCTOM 31eKTPOHHOM NOANUCHIO

NHdopmaumsa o Bnagenbue:
OUO: Taparn Makeum Ane MEHOTALAS padoyeif nporpaMMbl THCHMILIHHBI (MOJLYJIs1) / MpaKTUKH

ﬂonwoﬁ.&%ﬁ'm'm HNudopManmoHHO-TI0KYMEHTALIMOHHOE 00ecneyeHne ynpaBjieH4ecKoil 1esiTeJJbHOCTH
[lata nogmucanus: 27.11 206 el IbHOCTL/HanpaBieHe moarorosku: 38.03.02 MEHE/ZKMEHT
YHUKaNbHbIA NPOrpaMMHbIN KITHoY: Crnennammanus/mpoduin: Jlorucruka

7708e3%a47e66a8ee02711b298d7c78bd1e40bf88

Ilen ocBOeHUs UCHMILINHBI (MOAYJIf1) / IPAKTHKH

[espio TUCIUITDIMHEL SBISIETCS (POPMUPOBAHKE 3HAHIH Y 00yUJaroniXcs B 00JIaCTH TOKYMEHTHPOBAHIS M OCHOBAMH OpraHU3aluu
paboTHI ¢ OpraHU3alNOHHO-IIPABOBBIMH, PACIIOPSIUTEIFHBIMHU, CIIPABOYHO-HH(OPMAIIMOHHBIMHU, TPYXOBBIMU JOKyMEHTaMH
IPEANPUATHUS C UCIIONb30BaHUEM COBPEMEHHBIX aBTOMAaTU3UPOBAHHBIX TEXHOIOTUH.

Komnerenuun, gpopMupyembie B pe3yJibTaTe 0CBOCHHS THCHUITHHBI (MOAYJIs1)/IPAKTHKH.
NHaukaTopbl JOCTHKEHUS] KOMIIETEHIIUU

ITK-8: BajieHneM HaBbIKAMH TOKYMEHTAJIBHOTO O(OPMIICHHUS PEIICHH B YIIPABICHUH ONIePallHOHHON (MPOU3BOICTBEHHOMN)
JIESITETFHOCTH OpraHU3alMid TIPU BHEAPSCHUN TEXHOJIOTUYCCKUX, TPOTYKTOBBIX MHHOBAIIMN MITH OPTaHU3aIMOHHBIX H3MEHEHUI
3HaTh:

TepMI/IHOJ'IOFI/IIO, ,Z[eﬁCTBy}OH.[PIe TroCcyaapCTBEHHBIC HOPMATUBHO-MCTOUICCKHUE TOKYMEHTBI, pEIIIaMCHTHUPYIOIINEC
JCI0NPONU3BOACTBO B praBJ’IeH‘IeCKOﬁ JACATCIIBHOCTHU U OPTaHU3aUuI0 I/IHq)OpMaHI/IOHHO-ZIOKyMeHTaHI/IOHHOI‘O O6CJIy)KI/IBaHI/I$[;

VYMmerTs:
CocTtapisTh U 0hOpMIIITH HanboJIee pacpoOCTPaHEHHBIE BHIBI JOKYMEHTOB;
Brnanets:

HaBblkaM¥ TOKYMEHTATEHOTO 0POPMIICHUS PEIICHHI ONEPAIIHOHHON (TIPOU3BOACTBEHHON )ICSITETHHOCTH OPTaHU3aIHN TIPH
BHEJJPEHUU UHHOBAIMI U U3MEHEHU M

TIK-20: BnajieHueM HaBBIKAMHU MTOJITOTOBKH OPraHU3alMOHHBIX U PACTIOPSIUTENHHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJISI CO3TaHuUS
HOBBIX IIPEIIIPUHUMATENBCKUX CTPYKTYP

3HaTh:

IIpaBuia cocTaBieHNS U OQOPMIICHHUS CITy>KEOHOH TOKyMEHTAIIH, COOTBETCTBYIOIINE HOPMATHBEI U CTaHAApTHL. TpeOoBaHMS K
panroHaNbHON OpraHu3auy paboThl C JOKYMEHTaMH

YMeTh:

CocTaBnsaTh 1 0GOPMIIATH BCE BHBI JOKYMEHTOB, IPUMEHIEMBIX B YIIPAaBICHUECKON IEATEIBHOCTH C yU€TOM UX HA3HAYECHUS.
OpraHu30BaTh pallMOHATIBHOE XpaHEeHNE U 3P (HEKTUBHOE HCII0Ib30BaHNE HH(YOPMALMOHHO-IOKYMEHTAIL[MOHHBIX MaCCUBOB

Bnanets:

HaBBIKAMH MOATOTOBKY OPTraHU3al[OHHBIX U PACIIOPSANTENBHBIX JOKYMEHTOB, HEOOXOAUMBIX JUISl CO3JaHHST HOBBIX
IPEANPUHUMATEIBCKUX CTPYKTYP

B pe3yibTare 0ocBOEHUS IMCUUIIMHBI (MOAYJIs1)/IPAKTUKHY 00yUYaromiics 10J15KeH
3HaTh:

- TepMI/IHOHOFI/I}O, JleﬁCTByIOU_[PIC TOCyAapCTBCHHBIC HOPMATUBHO-MCTOAUYICCKHUEC JOKYMCHTBI, pECrIIaMCHTHUPYIOIIUC
JACI0NPONU3BOACTBO B praBJ’IeH‘IeCKOﬁ JACATCIIBHOCTHU U OPTaHU3alUuI0 I/IH(i)OpMaHI/IOHHO-}IOKyMeHTaHI/IOHHOI‘O O6CJIy)KI/IBaHI/I$[;

- [IpaBuia cocraBneHus 1 0popMIICHHUS CITy>KeOHOI JOKyMEHTAINN, COOTBETCTBYIOIINE HOPMATHBEI M CTAHAAPTHI

- TpeGoBaHUS K pallMOHAIBEHOI OpraHu3aIiy paboTHl C JOKYMEHTaMU

Ymern:
- CoctaBnsate 1 opopMIIATh HanboJee pacIpOCTPaHEHHbIE BUABI JOKYMEHTOB

- COoCTaBIIATh U Oq)OpMJ'DITI) BCC BUABI JOKYMEHTOB, IPUMEHIACMBIX B praBHeH‘{eCKOﬁ ACATCIIBHOCTU C YUCTOM UX Ha3HAYCHUSA
OpFaHI/ISOBaTB pauOHAJIbHOC XpaHCHUC U S(bq)eKTI/IBHoe HCII0JIBb30BaHUC I/IHC])OpMaL[I/IOHHO—Z[OKyMCHTaI_II/IOHHLIX MaCCHUBOB

Baanern:

HaBBIKAMH JJOKYMEHTAIBHOTO 0(OPMIICHUS PEIICHUHA OTIEPAIlHOHHON (IPOU3BOACTBEHHOM ) IS TEILHOCTH OpraHU3aliy PU
BHEJJPEHUU UHHOBAIIUN U U3MEHEHUN;

HaBBIKAMH ITOJITOTOBKU OPTaHU3AIMOHHBIX ¥ PACTIOPSANTEIBHBIX JOKYMEHTOB, HEOOXOIMMBIX JJISl CO3/IaHUST HOBBIX
IPEANPUHUMATEIBCKUX CTPYKTYD



TpynoémkocTs AUCIUILTHHBL/ TIpakTHKH: 3 3E.



