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Keanuduxauus O0akajaBp
®opma oOyueHus o4YHast
OO0mas TpyIoeMKOCTh 6 3ET

Bunpt KOHTpPOJIA B CEMECTpax:

3K3aMEHBI 5

Pacnpeueﬂeﬂne 4acoB TUCHUIIMHBI 110 ceMeCcTpam

Cemectp
(<Kypc>.<Cemectp 5@3.1)
Ha Kypce>) Hroro
Henenp 16 5/6
Bup 3anaruit VI PIT VI PII
Jlexun 20 20 20 20
JlabopaTopHbie 30 30 30 30
Konr. u. va arrect. B | 2,35 2,35 2,35 |2,35
niepuog OC
Uroro ayn. 50 50 50 50
KonrakrtHas pabora | 52,35 [ 52,35 | 52,35 | 52,35
Cawm. pabota 139 139 139 139
Yacel Ha KOHTPOJIb 24,65 | 24,65 | 24,65 | 24,65
Hroro 216 |216 |216 |216




IIporpammy cocraBun(u):
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Pabouas nmporpaMma JAUCHUTUIHHEL
CucreMbl aBTOMAaTH3HPOBAHHOTO IOKYyMEHT0000pOTA

paspaborana B cootBercTBun ¢ ®I'OC BO:

DezepaibHbIi rOCYAapCTBEHHBIH 00pa30BaTeNbHBIN CTAHAAPT BBICIIETO 00pa30BaHMs - OaKaiaBpuaT MO HAMPABJICHHIO [TOTOTOBKU
09.03.03 TpuknagHas napopmarrka (mpukas Munoopuayku Poccun ot 19.09.2017 1. Ne 922)
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WHPPACTPYKTYPOU OpTaHU3AINN

Pabouas mporpamma o00peHa Ha 3aceaHny Kadeapol

Hudposbie TexHog0rNn
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1. IEJTA OCBOEHUSI JUCLUTIIMHBI (MO1Y.J151)

1.1 | I3yueHne TEOPETHUECKUX OCHOB ITOCTPOCHHS U (DYHKIIMOHMUPOBAHUS CHCTEM aBTOMaTH3UPOBAHHOTO JOKyMEHTOO00POTA,
(hopMupOBaHUE HABBIKOB HCIOIb30BAHUS CHCTEM aBTOMAaTH3UPOBAHHOTO JOKYMEHTO000pOTa

2. MECTO JUCHUIIVIMHBI MOAYJISA) B CTPYKTYPE OBPA3OBATEJIBHOU ITPOT'PAMMBbI

Hukn (paznmen) OIT: | b1.0.16

3. KOMIETEHI[UY OB YYAIOIIETOCSl, §OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS JUCLIATIINHBI
(MOJIYJIST)

[IK-3 CnocobeH HacTpanBaTh, IKCILTYaTHPOBATH U CONPOBOXKIATH HH(POPMAIIOHHEIE CUCTEMbI U CEPBHCHI

TIK-3.1 CO6J'IIO,I[aCT PEerIaMeHThbl, TEXHUYCCKYIO JOKYMCHTALUIO 10 ITpo1eccaM HaCTpOﬁKI/I, SKCIIIyaTalluu, COIPOBOKACHHUA
I/IH(I)OpMaI.II/IOHHBIX CHUCTEM U CEPBHUCOB

TIK-3.2 [TpoBoauT ayauT KOH(GUTYypauuu HHOPMAIIMOHHON CUCTEMBI, BHITIOJIHSET perliaMeHTHBIE paOoOTHI IO conmpoBoxkaAeHHI0 MC

06.015. podeccuonanpusiii cranaapt ""CIIEUAJIUCT 11O UTHOOPMAIIMOHHBIM CUCTEMAM", yTBep:KAEHHBIIT
npuka3oM MHUHHCTepCTBA TPYAA M cOLUANBLHOI 3amuThl Poccuiicko @enepannuu ot 18 Hoadpsa 2014 r. N 896u
(3aperucTpupoBaH MuHuctepcTBoM 0cTuiun Poccuiickoii ®enepaunu 24 nexadps 2014 r., perucrpanuonnsiii N 35361)

I1K-3. B. BeinosHeHune paboT mo co3aanuio (Moaudukamnun) u conpoBoxaeHuo MC, aBTOMaTH3UPYIONIUX 3a1a49H
OPTaHM3AI[OHHOTO YIIPaBJICHUS M OM3HEC-TIPOIECCH
B/36.5 CornacoBanue JOKyMEHTauN

[IK-3. B. Bemmonaenne pabot no cozaanuto (Moaudukanun) u cornpoBoxaenuio NC, aBToMaTu3npyromux 3aaaqu
OpraHM3aIl[IOHHOTO YIIPaBJICHUS M OM3HEC-TIPOIECCHI
B/26.5 TIpoeneHue aynuta KOHQUTypaluid B COOTBETCTBHUE C MOJTYICHHBIM IJIAHOM ayJIUTa

[TK-3. B. BeimosHeHHE paboT M0 cO3AaHUI0 (MOaU(HUKAINN) U conpoBoxaeHw0 C, aBTOMaTH3UPYIONIHNX 3a1a4H
OPTaHM3AI[OHHOTO YIIPaBICHHUS M OM3HEC-TIPOIECCH
B/18.5 Hacrpoiika 00opynoBaHus, Heooxoqumoro st padotst UC

B pe3yabTaTe ocBOEHHS AUCHHILTMHBI (MOXYJISI) 00yYAIOUINiiCcs T0JKEH

3.1 (3HaTh:

3.1.1 | OCHOBHBIE THIIBI YIEKTPOHHBIX JJOKYMEHTOB UX KIacCH(HUKALUIO, B3aUMOCBSI3H U aTpUOyTHI (Ha 6a3ze cBOOOAHO-
pacnpocTpaHseMbIX

3.1.2 | cucteM dIEKTPOHHOTO JOKYMEHTOO0O0POTa); KOJMYECTBEHHBIE U KaueCTBEHHbIE XapaKTEePUCTUKU TOKYMEHTO000pOTa;
0a30BYIO CTPYKTYPY

3.1.3 | cuCTeMBI BJIEKTPOHHOTO JOKYMEHTO000POTA; YTO HEOOXOAUMO ISl TOCTPOEHHUS SIIEKTPOHHOTO JIOKYMEHTO060POTA;
oOurre mpooIeMbI

3.1.4 | BHeOpeHUs cHCTEM JTIOKYMEHTOO0OpOT

3.2 | YmeTh:

3.2.1 | mpoBOANTH MEPBOHAYAIBHYIO HACTPOWKY HOPMATHBHO-CIIPABOYHON HH(OPMAIIH B CHCTEME JIEKTPOHHOTO
JOKYMEHTO000pOTa;

3.2.2 | mpoBOAUTH ayIuT KOH(GUTYpanuu HHGOPMAIMOHHON CHCTEMBI, KOHTPOIHUPYS COOTBETCTBHE PeabHBIM OM3HEC-IIpoIIeccaM
OpraHu3aluy;

3.3 | Baagern:

3.3.1 | npuemMaMu 1 METOAaMHU BHEPEHHS CHCTEM DJIEKTPOHHOTO TOKYMEHTO000pOTa;

3.3.2 | MeToaMu perilaMeHTaIH ON3HEC-IIPOIIECCOB MPH PEIICHUH MPO(HECCHOHATBHBIX 33144

4. CTPYKTYPA U COAEP KAHUE JUCHUIITMHBI (MO YJISA)

Kon HaumeHoBaHue pa3iejioB ¥ TeM /BUJI 3aHSTHsI/ Cemectp | Yacos | Ilpumeyanue
3aHATHS / Kype

Paznen 1. CucreMbl aBTOMATH3UPOBAHHOIO J0KYMEHT0O000pOTA

1.1 CrtpykTypHas cxema oQrca KOMMEPUYECKOTO MpeanpusTus. JJokyMeHT0000poT 5 4
oduca /Jex/

1.2 CTpykTypHas cxema oprica KOMMEPUYECKOTO MpeAnpusITHs. JJOKyMeHTO000pOT 5 4
oduca /J1ab/

1.3 CrpykTypHas cxema orca KOMMEPUECKOTO NpeaIpusTus. JJoKyMeHT0000pOT 5 13
oduca /Cp/

1.4 DNeKTpOHHBII JOKyMEHTO000pOoT B oduce /Jlex/ 5 1

1.5 DJIEKTPOHHBIN TOKYMEHTO000pOT B oduce /J1ab/ 5 2

1.6 OnexTpoHHBI JOKyMeHT0000poT B oduce /Cp/ 5 13




1.7 CTpyKTypHas cxeMa TEXHHYECKOTo obecnedeHns o(ruca KoOMMEpUEcKoro 5 1
npeanpusitus /Jlex/
1.8 CTpyKTypHast cxema TEXHHYECKOTo obecredeHnst oprca KOMMEPUECKOTo 5 2
npeanpustus /J1a6/
1.9 CTpyKTypHas cxeMa TEXHHIECKOTO obecredeHns odrca KoOMMepuecKoro 5 13
npeanpusitus /Cp/
1.10 3aluIeHHbIH 2IeKTPOHHBIN JoKyMeHTooO0opoT /JIek/ 5 2
1.11 3aIuIeHHBIN AIEKTPOHHBIN ToKyMeHTo000poT /J1ab/ 5 4
1.12 3aMIIeHHbIA 3JIeKTPOHHBIN JokyMeHTo000poT /Cp/ 5 16
1.13 ABTOMAaTU3UpOBaHHAs pa3paboTKa U 0POPMIICHHUE TEKCTOBBIX TOKYMEHTOB /JIek/ 5 4
1.14 ABTOMaTH3MPOBaHHAS pa3paboTKa U 0OpMIIEHHE TeKCTOBEIX TOKyMEeHTOB /J1ab/ 5 4
1.15 ABTOMaTHU3MpOBaHHAs pa3paboTKa U 0(POPMIICHHE TEKCTOBBIX JOKyMEeHTOB /Cp/ 5 16
1.16 ABTOMaTH3anusA pacyeToB. MHxeHepHBIe pacueTs /JIex/ 5 2
1.17 ABTOMaTu3anus pacueroB. HxxeHepHsle pacuets /J1ad/ 5 4
1.18 ABTomarusaius pacyeroB. MmkenepHsie pacuets /Cp/ 5 16
1.19 CTpyKTypHpOBaHHBIC TOKyMEHTHI /J1ab/ 5 4
1.20 CTpyKTypHUpOBaHHBIE JOKYMEHTHI /Cp/ 5 13
1.21 CTpyKTypHpOBaHHBIE TOKYMEHTHI /JIek/ 5 2
1.22 PaboTa ¢ cOCTaBHBIMH U CTPYKTYpUPOBAHHBIMU JOKyMeHTaMH. CIIHsHUE 5 2
JOKYMEHTOB.
Odopmiierne o TOCT (CtI1 07-97) /Jlex/
1.23 PaboTa ¢ cocTaBHBIMH U CTPYKTYpHPOBAHHBIMH JTOKyMeHTaMH. CIIHsIHHE 5 2
JOKYMEHTOB.
Odopmienne o T'OCT (CtIT 07-97) /J1a6/
1.24 PaboTa ¢ cocTaBHBIMH U CTPYKTYPHPOBAHHBIMHU TOKyMeHTaMHu. CIHsSHUE 5 13
JOKyMEHTOB.
Odopmierne o 'OCT (CtIl 07-97) /Cp/
1.25 ABTOMaTH3anus BeuuciIeHui B oduce /Cp/ 5 13
1.26 CASE- monenu opucHoro mokymeHToodopora /Jlex/ 5 1
1.27 CASE- monenu opucaoro moxkymentoodopota /J1ad/ 5 2
1.28 CASE- monenu oducHoro gokymerroodopora /Cp/ 5 13
1.29 ABTOMaTH3aMs BEIYUCICHIN B oduce /JIex/ 5 1
1.30 ABTOMaTHU3a1Ms BEIYUCIeHUH B oduce /J1ab/ 5 2
Paznen 2. KoHTaKTHBIE Yachl HA ATTECTALHIO
2.1 Dx3amen /KD/ 5 2,35

5. OHEHOYHBIE MATEPHAJIbI

OrleHOYHbIE MaTEPHAIIbI ISl IPOBEACHHS IIPOMEKYTOYHOM aTTeCTaluu 00YJarOIUXCsl PUBEICHBI B IPUIOKCHUH K
paboueii mporpaMme AUCHUTLIHHBL.

@DopMbI U BHIBI TEKYIIEr0 KOHTPOIS MO AUCHHUILIAHE (MOJYIIO), BUABI 3aJaHUM, KPUTEPHUH HX OLCHUBAHUS,
pachpejeiicHie 6ajuIoB 110 BUAaM TEKYIETO KOHTPOJIS pa3pa0daThIBAIOTCS PEIOIaBaTelieM AUCIUIUIHHBI C YIETOM €€ CIeuDUKH U
JIOBOJIAITCS IO CBEJCHHSI 00YJArOIIMXCS HA TEPBOM YICOHOM 3aHSTHH.

Tekylmid KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBISIETCS MIPENOIaBaTeNeM JTUCIHMILTHHBI (MOJIYIs), KaK PABHUIIO, C
ucnoib3oBanreM DVOC uin myTeM MpoBEPKH IMMCHMEHHBIX paboT, MPeIyCMOTPEHHBIX pabOoYMMH IIPOTPAMMAaMH JHMCIMILUIAH B
paMKax KOHTAKTHOM pabOThI U CAMOCTOSITENILHON paboThl 00yuaromuxcs. Jjist puKkCHpoBaHus pe3yabTaTOB TEKYIIETO KOHTPOJIS
MO3KeT ucnonb3osatbes DMOC.

6. YAEBHO-METOINYECKOE U UHOOPMAIIMOHHOE OBECIIEYEHUE JUCHUITIJIMHBI (MO YJIS)

6.1. Pexomennyemas tureparypa




6.1.1. OcHoBHas JUTEepaTypa

ABTOpBIL, COCTaBUTENN 3arnaBue Wsnatensc Om. agpec
TBO, TOJ[
JI1.1 | AntyxoBa H.®. u np. | CHCTEMBI JIEKTPOHHOTO TOKYMEHTOO0O0pOTA. Mocksa: //www.book.ru/book/931
KuoPyc,
2019
6.1.2. JlonotHUTEILHAS JTUTEPATypa
ABTOPBI, COCTABHTEITH 3arnaBue Wznarensc 3. anpec
TBO, IOl
JI2.1 | Anamkas A.T. 3ammra 3IIeKTPOHHOTO JOKyMeHTooOopoTa: YueOHoe OMCK, //e.lanbook.com/book/14
nocobue 2019

6.2 I/IH(l)OpMaIII/IOHH])le TEXHOJ0Id’, HCITOJIb3YyeMbI€ NPU OCYIIECTBJICHUH 06pa3OBaTean0r0 nmpouecca mo AMCHUIIMHE

(Moay.a10)

6.2.1 IlepeyeHb JMIIEH3UOHHOIO U CBOOOIHO PACIIPOCTPAHSEMOI0 IPOrPAMMHOI0 o0ecredeHust

6.2.1.1 | - Acrobat Reader DC
6.2.1.2 |- GIMP
6.2.1.3 | - Microsoft Office 2016 Professional Plus (ITaker mporpamm Word, Excel, Access, PowerPoint, Outlook, OneNote,

Publisher)

6.2.1.4

- Microsoft Office 365 Pro Plus - subscription license (12 month) (ITaker mporpamm Word, Excel, Access, PowerPoint,
Outlook,

6.2.1.5

OneNote, Publisher, Skype for Business, OneDrive, SharePoint Online)

6.2.1.6 | - Microsoft Windows 10 Education
6.2.1.7 | - Microsoft Windows 7/8.1 Professional
6.2.1.8 | - RINEL Lingvo v7
6.2.1.9 | - XnView
6.2.1.1 | - Apxusatop 7-Zip
0
6.2.1.1 | - [IporpamMHast cucTemMa JJist OOHApPYKCHHUS TEKCTOBBIX 3aMMCTBOBAHHMI B yueOHBIX M HAYIHBIX paboTax

[a—

«Anrtunnaruat.BY3»

6.2.2 Iepeuennb npodeccHOHANBHBIX 623 JaHHBIX U WH(OPMAIMOHHBIX CPABOYHBIX CHCTEM

6.2.2.1

baza xuur u myonukamnuit DnexTpoHHoi 6ubanoTexu "Hayka u Texuuka'- http://www.n-t.ru

6.2.2.2

Kpynaeitmmii BeO-cepBrc it xoctrHTa [T-TIpOoeKTOB M MX cOBMECTHO# pa3padoTku-https://github.com/

6.2.2.3

[Mopran ans pa3pabOTUUKOB AIIEKTPOHHOH TeXHUKU: http://www.espec.ws/

6.2.2.4

ba3a nannbix «bndmmoreka nporpammucta» https://proglib.io/

6.2.2.5

KOHch'IBTaHT IIJIIOC

6.2.2.6

Wndopmannonnas cucrema TAPAHT

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCIUIIJIMHBI (MO YJIA)

7.1

VYueOHble ayTUTOPUH AJIs IPOBEICHHUS 3aHATHH JICKIIMOHHOTO THIIA, YKOMIUICKTOBAaHHBIE CIICIIMAIN3UPOBAHHOI MeOeIbIo
1 TEXHHYECKUMH CPEACTBAMHU 00yJEHHS: MyITbTHMEIUIHOE 000pyIOBaHUE IS IPEIOCTAaBICHUS yIeOHOH HH(pOpMAIHN
00JIBIIION ayJUTOPHH /UK 3BYKOYCHIIUBAIOIIEEe 000pyIOBaHNE (CTAIIMOHAPHOE HIIH TIEPEHOCHOE).

7.2

YueOHbIe ayTUTOPHH JJIsl TIPOBEICHUS 3aHITHH CEMIHAPCKOTO THTIA, TPYITIIOBBIX U WHIUBHUYaTbHBIX KOHCY/IBTAITUH,
TEKYIIEro KOHTPOJISL ¥ IPOMEKYTOUHOH aTTECTallli, YKOMIUIEKTOBaHHBIE CIIEIUATN3UPOBAaHHON MEOEIBIO U
TEXHHYCCKUMH CPEICTBAMHU OOYYCHHS: MYIbTHMEINITHOE 000pyA0BaHUE W/ 3BYKOYCHIIMBAOIIee 000pyI0BaHHE
(cTanmoHapHOE WK TIEPEHOCHOR)

7.3

[oMemeHus 1151 CaMOCTOSITENTFHOM PabOTHI, OCHALIICHHBIC KOMITBIOTEPHOHM TEXHUKOW C BO3MOKHOCTBIO TIOAKITIOYCHHS K
cet "MHTEepHET" M 0O€ECIIeYeHNEeM JOCTYIIa B AJIEKTPOHHYIO HH(POPMAOHHO-00pa30BaTEIbHYIO CPELy YHUBEPCUTETA.

7.4

[omemeHus 1151 XpaHEHHUS ¥ MPO(IITAKTHYECKOTO OOCTY)KUBaHUS YIeOHOTO 000pyIOBaHUA




7.5

INomemneHus 17151 BEIIOTHEHHS KypPCOBBIX Pa00OT yKOMIUIEKTOBAHbI CIIEIIHATN3UPOBAHHON MEORIBIO 1 TEXHUIECKIMU
cpeacTBaMu 00ydeHus (CTallMOHAPHBIMH WIIM TIEPEHOCHBIMU).

7.6

VYaeOHbIC ayTUTOPUH AT IPOBEACHHS JAOOPATOPHBIX PAOOT yKOMIUIEKTOBAHEI CIIEIUATN3UPOBAHHON MEOCIBIO U
TEXHUYECKUMH CPEICTBAMH O0Yy4EHHUS: HOYTOYKH MM KOMITBIOTEPBI, ITOIKJIIOYEHHBIC K JIoKanbHOH cetn CamI V11




